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Introduction

The File Processing feature in Axiom can be used to automate the process of various file utilities, such
as:

e Generating report snapshots for automated distribution
e Processing data and saving it to the database

e Generating an export file

e Processing alerts

¢ Collecting multiple report snapshots into report packages

e Processing multiple reports in batch

» Intended audience

This guide is intended for administrators and other power users who are responsible for managing
report utilities and publishing report output.

» What is covered in this guide?
This guide covers the following aspects of file processing:
e How to enable a file for file processing
e Configuring file processing settings for various processing types
e Setting up multipass processing
* File processing design considerations

e Using special file processing features: file collect and batch

» What is not covered in this guide?
The following related topics are not covered in this guide:

e Setting up the report contents to be processed, such as setting up Axiom queries or save-to-
database. For information on these file features, see the Axiom File Setup Guide.

All documentation for Axiom can also be accessed using the Axiom Help Files.
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» Axiom Client versions

This guide discusses functionality that is available in the Axiom Desktop Client (Excel Client and Windows
Client). Screenshots of features may show either the Excel Client or the Windows Client. The Axiom
functionality is virtually identical in both environments.
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File Processing

Using file processing, you can automatically refresh a spreadsheet-based file and then perform various
actions on it. The file can be processed "as is," or you can leverage multipass processing to cycle through
each element of a dimension or grouping, with an appropriate data filter automatically applied to each
pass.

File processing can be used to perform the following actions:

» Save snapshot of file: Create a snapshot copy of a spreadsheet-based file, and then save and/or
email it.

* Save snapshot of form: Create a snapshot copy of a form-enabled file, and then save and/or email
it.

e Print: Print the current file, using one or more print views.

e Export to delimited text file: Export data in the current file to a delimited text file, and then save
and/or email it.

¢ Save data: Perform a save-to-database from the current file.
e Alerts: Process alert conditions defined in the file.

* File collect: Combine multiple spreadsheet or PDF files into a single "report book" file, and then
save and/or email it.

e Batch: Perform file processing on multiple files in a batch process, including the ability to override
certain file processing settings for the file.

NOTE: If you want to process a web report to generate PDF or Excel snapshots, use the Scheduler
task Web Report Processing. This works similar to the snapshot option of file processing and
generates similar output. Once you have generated PDF or Excel output files for a web report using
this Scheduler task, you can use the standard file collect option of file processing to collect these
files into "report books".

Although all of these activities are performed using the file processing feature, the setup and
requirements differ for each processing type. In all cases, the file that you want to process must have a
File Processing Control Sheet (Control_FileProcessing) with a selected processing type. Some processing
types then require additional file processing settings (such as snapshot and export), while other types
require an additional control sheet where the settings specific to that operation are defined (such as file
collect and batch).
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One common use for file processing is report distribution, to automatically deliver report files out to
multiple recipients. This frequently involves using several different features of file processing, for
example:

¢ Multiple reports configured for snapshot file processing, and using multipass processing. For
example, an income statement processed by department, region, or VP, and creating a separate
snapshot file for each element.

e Areport configured for file collect, to collect all of the snapshots into targeted report packages,
including adding things like cover sheets and other supporting information. These packages could
be saved to designated file locations and/or emailed to the appropriate recipients.

¢ Areport configured for batch processing to run everything at once. For example, the batch would
contain an entry for each report configured for snapshot processing, and then finish with the file
collect report.

File processing is set up on a per file basis. File processing can be set up on any Axiom file, but the
primary use case is in reports.

Once the file has been configured to use file processing, you can process it by using File Output > File
Processing. From this menu, you can choose to Process File or Process File Multipass. File processing
can also be performed via Scheduler, and from a task pane.

Enabling file processing for an Axiom file

In order to use file processing on an Axiom file, the file must have a File Processing Control Sheet. Once
the control sheet has been added, you can complete the file processing settings by using the File
Processing task pane.

To enable file processing for an Axiom file:

1. Open the file for which you want to enable file processing. File processing can be set up for
spreadsheet report files, templates/plan files, and driver files.

IMPORTANT: Before enabling file processing for a plan file, make sure that the plan file
design can accommodate ongoing data refreshes. When file processing is initiated, a full
refresh occurs, including all enabled Axiom queries in the file. For more information, see
Considerations for using file processing in plan files.

2. On the Axiom tab, in the File Output group, click File Processing > Enable file processing in this
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).
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The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file. You can
now set up file processing using either the task pane or the control sheet. For more information on
configuring each type of file processing, see the detailed topics in this section.

You can also enable file processing in the following ways:
¢ Right-click in a file and then click File Processing > Enable File Processing in this workbook.

¢ On the Axiom Designer tab, in the Developer group, click Tools > Add a Control Sheet > File
Processing. This option is only available to administrators.

Setting up file processing: Snapshot
Using file processing, you can set up an Axiom file to take a snapshot copy according to defined settings,

and then save that copy to a file location and/or email it. "Snapshot" is a process that converts an Axiom
file to a regular Microsoft Excel spreadsheet, so that it can be accessed outside of Axiom.

Taking snapshot copies via file processing has the following advantages over using the regular snapshot
features (Snapshot File and E-Mail Workbook):
¢ [f you have a standard set of snapshot and delivery options that you use with a file, these options
are saved in the file processing settings so that you do not need to select them each time you
take a snapshot of the file.
e Using the multipass features of file processing, you can process a file multiple times for different
dimensions, saving or emailing the snapshot copy after each pass.

NOTE: File processing always performs a refresh of the file, in addition to taking the snapshot copy.
If you want to take a snapshot copy of the file without performing a refresh first, you must use one
of the regular snapshot features.

TIP: You can use snapshot file processing in conjunction with batch reporting and file collect. For
example, you can automatically process multiple files, save snapshot copies of the various results,
and then collect those copies into "report packages" to be emailed to recipients or saved to a
designated file location.

Snapshot file processing is intended for spreadsheet Axiom files. Other features are available for other
file types:
e If you have a form-enabled file where you want to process the form to create PDF snapshots, use
the separate file processing option Save Snapshot of Form.
e If you have a web report where you want to process the report to create PDF or spreadsheet
snapshots, use the Scheduler task Web Report Processing.
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To set up file processing to take and deliver snapshot copies:
1. Open the file where you want to set up file processing, and enable it as follows: On the Axiom
tab, in the File Output group, click File Processing > Add File Processing control sheet to active
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Save Snapshot of File.

3. Inthe Sheets to Process box, enter the name(s) of the sheet(s) to process. You can include any
sheet except control sheets and hidden sheets. Control sheets and hidden sheets are not included
in snapshot copies.

You can click the Select worksheets button '@l to select sheet names from a list, or you can type
the sheet names. Separate multiple sheet names with semicolons.

The sheets to process will be included in the snapshot copy when the file is processed. This
setting does not determine which sheets will be refreshed before the snapshot is taken; the
refresh always applies to all sheets in the file when using file processing.

4. Inthe Snapshot Settings section, complete the following settings for the snapshot:

Item Description

File Type Select one of the following to determine the file type for the snapshot:
XLSX (default), XLSM, XLS, or PDF.

NOTE: If you select XLS, and the spreadsheet contains features that are
not supported by the XLS format, the compatibility warning is not
displayed during file processing. You may want to test saving the file to
XLS to ensure that the end result will be as expected.

Formula Select one of the following to determine how formulas are handled in the
Conversion snapshot:
e Convert All Formulas (default): All formulas are converted to values.

e Retain Excel Native Formulas: Axiom formulas are converted to
values, but Excel formulas are left as is. Note that if an Excel formula
references a sheet that is not included in the snapshot, that formula
will be converted to a value.

NOTE: If the file contains a pivot table, this option must be selected in
order for the pivot table to work in the snapshot copy.

This option does not apply if PDF is the selected file type.
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Item Description

Sheet Name Specify how the sheets to process should be named in the snapshot. You
can do one of the following:

* You can use file processing variables to generate dynamic sheet
names.

e You can type a "hard-coded" sheet name.

The sheet name setting cannot be left blank. By default the sheet name
uses file processing variables, and is set to [Current Value]
[Current SheetName]. If you do not plan to use multipass processing
on the file, you should change this to just [Current SheetName], which
means that all sheets in the snapshot will use their current sheet names.

The sheet name setting takes a single entry that applies to all sheets being
processed. Therefore the option to use a "hard-coded" sheet name only
applies when processing a single sheet. If you are processing multiple
sheets, this setting must use file processing variables.

If you want to use a file processing variable, you can type the variable or
you can click the pencil icon # to open a text editor. From the Insert
Variable list, select the variable that you want to use.

For more information, see Defining sheet names for file processing.

5. In the Output File Settings section, complete the following settings to determine the delivery of
the output file (or files):

Item Description

Output To Select one of the following:

e Local File System (default): The output location is outside of Axiom, to
a location on your local network share. The specific path is detailed in
the Output Folder setting. Access to output files is not controlled by
Axiom.

e Axiom Repository: The output location is the Axiom file system, within
the Reports Library. The specific path is detailed in the Output Folder
setting. Access to output files is controlled by security access to the
designated folder within Axiom.
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Item Description

Output file Specify how the output file (or files) should be named. You can do one of
name the following:

* You can use file processing variables to generate dynamic file names.
¢ You can type a "hard-coded" file name.

The file name setting cannot be left blank. By default the file name uses
file processing variables, and is set to [Current Value] Report.You
can change " Report" to something more specific to the file contents (or
omit it to use only the current value). If you do not plan to use multipass
processing on the file, then you can delete the current value variable and
just type the desired file name.

If you want to use a file processing variable, you can type the variable or
you can click the pencil icon +# to open a text editor. From the Insert
Variable list, select the variable that you want to use.

For more information, see Defining the file name for file processing.

Output folder Specify the folder location for the file output. You can type a folder path,
or you can click the folder icon to browse to the folder location. The
browse dialog will display either your local file system or the Axiom file
system, depending on what you selected for Output To. This setting does
not apply if you are only emailing files.

For more information, see Defining the output folder for file processing.

File Generation This option only applies when using multipass processing. Select one of
the following:

e Single Output File (default): The results of each pass are collected into
a single output file. For example, if you specified 1 sheet to process,
and the multipass settings result in 10 passes, then one output file is
created, containing 10 sheets (one sheet for each pass).

e Multiple Output files: The results of each pass are saved as individual
output files. For example, if the multipass settings result in 10 passes,
then 10 output files are created (one file for each pass).

For snapshot, standard (non-multipass) processing always produces a
single output file.
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Item Description

Save or Email Select a delivery option for the output file (or files):

Fil
fes e Save Files: The output files are saved to the specified output folder.

e Email Files: The output files are emailed to the specified recipients.
The output files are not saved anywhere on the file system.

e Save and Email Files: The output files are both saved and emailed.

If you select an option that includes emailing, then the Email Settings
section displays in the File Processing pane.

Purge Setting This option only applies when the file output is being saved to the Axiom
Repository.

If you want the file output to be automatically deleted after a specified
period of time, then click the pencil icon & to open the Choose Date
dialog.

e No purge date (default): File output is not automatically deleted.

e Static purge date: Select a specific date, after which the output will be
deleted.

¢ Relative purge date: Specify a number of days to keep the output after
it has been generated. The output will be deleted after the specified
number of days have passed.

Remote Data This option only applies when the file output is being saved to your local
Connection file system, and only for Axiom Cloud systems that are using remote data
connections.

Select the name of the remote data connection to use for the file
processing operation. The designated remote data connection will be
used to access the local file system and save output file(s) to the
designated location.

A remote data connection is required to save files locally from an Axiom
Cloud system. For more information, see the section on remote data
connections in the Scheduler Guide.

Microsoft Sharepoint support: You can specify a Sharepoint URL for the folder location, to save
the output files to a Sharepoint portal. This feature is only available when running file processing
locally via the Excel Client, and when the processing type is snapshot. The user executing the
processing must have the appropriate permissions to the target folder in Sharepoint. Note that if
the specified folder does not already exist in Sharepoint, this will not be detected by Axiom
during the file processing, but a Microsoft error will report the location as not found.
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Opening the file after processing: If desired, you can opt to automatically open the output file
within Axiom after the processing is complete. This option is only available if the result of the
processing is a single file. If you want to use this option, it must be manually configured on the
Control Sheet. In the File Settings section, set Open Output File after Processing to On. For more
information, see File Processing Control Sheet.

6. If you chose to email the output file (or files), complete the Email Settings:

Iltem Description

To Enter the email addresses to receive the output file via email. Separate
multiple addresses with a semicolon.

Bcc
If the file will be processed using multipass processing, to multiple output
files, then you should use formulas to dynamically generate the
appropriate email recipients for each pass (otherwise each pass will be
sent to the same recipients). See Using dynamic email addresses with file
processing.
From Select one of the following to specify the From address:
e System User: The From address is the default From address specified
for Axiom in the system configuration settings.
e Current User: The From address is the email address for the user who
performs the file processing, as defined in Security.
Subject Line Enter a subject line for the email.
NOTE: If you want to use bracketed text in the subject line, you must
escape this text with an additional set of brackets, so that Axiom does not
try to evaluate the bracketed text as a file processing variable. For
example, if you want the text "[Axiom Message]" in the subject line of the
email, you must enter [ [Axiom Message]] in the Subject Line field. The
extra set of brackets is removed when the email is generated.
Body Text Enter body text for the email.

NOTE: If you want to use bracketed text in the body text, you must escape
this text with an additional set of brackets, so that Axiom does not try to
evaluate the bracketed text as a file processing variable. For example, if
you want the text "[Sent from Axiom]" in the body text of the email, you
must enter [ [Sent from Axiom]] inthe Body Text field. The extra set
of brackets is removed when the email is generated.

For more information, see How email is delivered for file processing.

7. Optional. If you want to use multipass processing on the file, then complete the MultiPass
Settings.
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For Source Column, click the column icon [ to select the source column for multipass
processing. For example, if you select DEPT.VP as the source column, then the file will be
processed once for each VP, and the data in the file will be automatically filtered to show only the
data for that VP.

To confirm that the file will be processed using your desired list of items, click Preview Multipass
List. A dialog opens, displaying the total number of items to process, as well as the list of
individual items.

For more information on multipass processing, and for details on advanced settings, see
Configuring multipass settings for file processing.

8. When you are finished configuring the file processing settings, click File Options > Save to save
the settings in the file.

» Results
Users can now use File Output > File Processing to process the file. The following actions will occur:

e When using Process File, the file will be refreshed "as is," the snapshot copy will be taken, and
the snapshot copy will be saved and/or emailed according to the file processing settings.

e When using Process File Multipass, the file will be refreshed using a multipass filter to limit the
data to the current multipass item (for example, for the current VP if processing by DEPT.VP). This
process will occur for each unique multipass item being processed, with a different multipass
filter being applied for each pass.

If the file generation is to multiple output files, then a snapshot copy is taken after each pass, and
then saved and/or emailed according to the file processing settings.

If the file generation is to a single output file, then the results of each pass are collected into a
single file. When all of the passes are complete, the snapshot copy is taken, and then saved
and/or emailed according to the file processing settings.

Snapshot settings for deleting rows and columns and for workbook/worksheet protection are honored
as normal.

Setting up file processing: Snapshot Forms

Using file processing, you can set up a form-enabled file to generate a PDF "snapshot" of the form, and
then save that copy to a file location and / or email it. The "snapshot" process converts an Axiom form
to a stand-alone PDF file, so that it can be accessed outside of Axiom. When used with multipass
processing, snapshot form provides a production reporting feature for Axiom forms, where the form can
be processed multiple times over a specified dimension, saving and/or emailing the PDF generated for
each pass.
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When you use the snapshot form option, Axiom processes the form-enabled source file and renders the
web form, then generates a PDF copy of it. This PDF generation is the same process that occurs when
using Tools > Generate PDF on an Axiom form in the Web Client. The Axiom form should be set up as
needed for optimal PDF generation. For more information, see the Axiom Forms and Dashboards Guide.

Special design considerations may apply to certain forms, especially if the target form contains
Embedded Form components. For more information, see Design considerations for snapshot form
processing.

IMPORTANT: Snapshot form processing can only be executed by Scheduler. It cannot be executed
locally on the Desktop Client. You must create a Scheduler job, add a File Processing task, and
configure that task to process the form-enabled file that has been configured for snapshot form
processing. For more information, see the Scheduler Guide.

To set up file processing to create and deliver snapshot PDF copies of an Axiom form:

1. Open the file where you want to set up file processing, and enable it as follows: On the Axiom
tab, in the File Output group, click File Processing > Add File Processing control sheet to active
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Save Snapshot of Forms.

3. Inthe Output File Settings section, complete the following settings to determine the delivery of
the output file (or files):

Iltem Description

Output To Select one of the following:

¢ Local File System (default): The output location is outside of Axiom, to
a location on your local network share. The specific path is detailed in
the Output Folder setting. Access to output files is not controlled by
Axiom.

e Axiom Repository: The output location is the Axiom file system, within
the Reports Library. The specific path is detailed in the Output Folder
setting. Access to output files is controlled by security access to the
designated folder within Axiom.
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Item Description

Output file Specify how the output file (or files) should be named. You can do one of
name the following:

* You can use file processing variables to generate dynamic file names.
¢ You can type a "hard-coded" file name.

The file name setting cannot be left blank. By default the file name uses
file processing variables, and is set to [Current Value] Report.You
can change " Report" to something more specific to the file contents (or
omit it to use only the current value). If you do not plan to use multipass
processing on the file, then you can delete the current value variable and
just type the desired file name.

If you want to use a file processing variable, you can type the variable or
you can click the pencil icon +# to open a text editor. From the Insert
Variable list, select the variable that you want to use.

For more information, see Defining the file name for file processing.

Output folder Specify the folder location for the file output. You can type a folder path,
or you can click the folder icon to browse to the folder location. The
browse dialog will display either your local file system or the Axiom file
system, depending on what you selected for Output To. This setting does
not apply if you are only emailing files.

For more information, see Defining the output folder for file processing.

File Generation This option only applies when using multipass processing. Select one of
the following:

¢ Create a Single Output File (default): The results of each pass are
collected into a single output file. For example, if the multipass
settings result in 10 passes, then one output file is created, containing
the output of all 10 passes.

¢ Create an Output File for Each Pass: The results of each pass are
saved as individual output files. For example, if the multipass settings
result in 10 passes, then 10 output files are created (one file for each
pass).

For snapshot, standard (non-multipass) processing always produces a
single output file.
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Item Description

Save or Email Select a delivery option for the output file (or files):
Files e Save Files: The output files are saved to the specified output folder.
e Email Files: The output files are emailed to the specified recipients.
The output files are not saved anywhere on the file system.
¢ Save and Email Files: The output files are both saved and emailed.

If you select an option that includes emailing, then the Email Settings
section displays in the File Processing pane.

Purge Setting This option only applies when the file output is being saved to the Axiom
Repository.

If you want the file output to be automatically deleted after a specified

period of time, then click the pencil icon +# to open the Choose Date

dialog.

¢ No purge date (default): File output is not automatically deleted.

e Static purge date: Select a specific date, after which the output will be
deleted.

¢ Relative purge date: Specify a number of days to keep the output after
it has been generated. The output will be deleted after the specified
number of days have passed.

Remote Data This option only applies when the file output is being saved to your local
Connection file system, and only for Axiom Cloud systems that are using remote data
connections.

Select the name of the remote data connection to use for the file
processing operation. The designated remote data connection will be
used to access the local file system and save output file(s) to the
designated location.

A remote data connection is required to save files locally from an Axiom
Cloud system. For more information, see the section on remote data
connections in the Scheduler Guide.

4. If you chose to email the output file (or files), complete the Email Settings:
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Item Description

To Enter the email addresses to receive the output file via email. Separate
multiple addresses with a semicolon.

Bcc
If the file will be processed using multipass processing, to multiple output
files, then you should use formulas to dynamically generate the
appropriate email recipients for each pass (otherwise each pass will be
sent to the same recipients). See Using dynamic email addresses with file
processing.
From Select one of the following to specify the From address:
e System User: The From address is the default From address specified
for Axiom in the system configuration settings.
e Current User: The From address is the email address for the user who
performs the file processing, as defined in Security.
Subject Line Enter a subject line for the email.
NOTE: If you want to use bracketed text in the subject line, you must
escape this text with an additional set of brackets, so that Axiom does not
try to evaluate the bracketed text as a file processing variable. For
example, if you want the text "[Axiom Message]" in the subject line of the
email, you must enter [ [Axiom Message]] inthe Subject Line field. The
extra set of brackets is removed when the email is generated.
Body Text Enter body text for the email.

NOTE: If you want to use bracketed text in the body text, you must escape
this text with an additional set of brackets, so that Axiom does not try to
evaluate the bracketed text as a file processing variable. For example, if
you want the text "[Sent from Axiom]" in the body text of the email, you
must enter [ [Sent from Axiom]] inthe Body Text field. The extra set
of brackets is removed when the email is generated.

For more information, see How email is delivered for file processing.
5. If you want to use multipass processing on the file, then complete the MultiPass Settings.

For Source Column, click the column icon E2 to select the source column for multipass
processing. For example, if you select DEPT.VP as the source column, then the file will be
processed once for each VP, and the data in the file will be automatically filtered to show only the
data for that VP.

To confirm that the file will be processed using your desired list of items, click Preview Multipass
List. A dialog opens, displaying the total number of items to process, as well as the list of
individual items.
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For more information on multipass processing, and for details on advanced settings, see
Configuring multipass settings for file processing.

When you are finished configuring the file processing settings, click File Options > Save to save

the settings in the file.

» Results

The file can now be scheduled for execution using Scheduler. As noted previously, snapshot form
processing can only be executed via Scheduler, using a File Processing task.

Job Service
L [
New Open Close

i Scheduled Jobs

A | Axiom Scheduler - form_snapshot

[ form_snapshot
P!

General
Variables
Schaduling Rules
Event Handlers
Matification

4 Tasks

Results

Add File
Processing Task
to Scheduler job

? >
P = = =
Run Add Remi  Configure the task to
Once - Seleg
run a form that has
been set up for
snapshot form
rocessin

¥ Task Control — P 9
v Task Details [
File to Process: |form_snapshot_file_processing.xlsx Browse...
Process File Multipass
[] Enable iterative calculation while processing
@ Advanced Options
File Processing Settings

Processing Type: Save Snapshot of Forms L] Override

# Qutput File Settings
MultiPass Settings
> MultiPass Data Settings
>  MultiPass Filter Settings

Preview Multipass List]

Batch Variables:

Example Scheduler job configured to run snapshot form processing

When the Scheduler job is run, the following actions will occur, depending on whether Process File
Multipass is enabled for the job:

e If Process File Multipass is not enabled, the file will be refreshed "as is," the PDF snapshot copy
will be taken, and the PDF will be saved and/or emailed according to the file processing settings.
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¢ If Process File Multipass is enabled, the file will be refreshed using a multipass filter to limit the
data to the current multipass item (for example, for the current VP if processing by DEPT.VP). This
process will occur for each unique multipass item being processed, with a different multipass
filter being applied for each pass.

If the file generation is to multiple output files, then the PDF snapshot copy is taken after each
pass, and then saved and/or emailed according to the file processing settings.

If the file generation is to a single output file, then the results of each pass are collected into a
single PDF file. When all of the passes are complete, the PDF is saved and / or emailed according
to the file processing settings.

Design considerations for snapshot form processing

When designing a form to be used with snapshot form processing, keep in mind the following design
considerations.

» Executing Axiom queries

Axiom queries in the form document are executed according to the normal file processing requirements.
If you are performing multipass processing and you want an Axiom query to be executed for each pass,
that query must be active and must be enabled for Refresh during document processing. For more
information on executing Axiom queries during file processing, see:

e Refreshing Axiom queries during file processing

e Dynamic settings for multipass processing
These Axiom query rules only apply to the target form being processed. If the target form uses
Embedded Form components, the child forms displayed as embedded forms are refreshed as normal
and are not considered to be part of the document processing. Any Axiom queries that would be run in

the Axiom forms environment when the child form is first loaded will be run for each pass of file
processing. For more information, see the Embedded forms section of this topic.

» PDF settings in the form
During snapshot form processing, the PDF form settings apply as normal to generate the PDF:

e The Is PDF property on the Form Control Sheet is set to On for each pass. This means that you can
dynamically show or hide certain components in the form during the snapshot form processing.

e The PDF Size and PDF Orientation settings on the Form Control Sheet are honored when
generating the PDF.

For more information, see the Axiom Forms and Dashboards Guide.
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» Embedded forms

When executing file processing on a form, only the target form is manipulated by the file processing. If
the target form contains an Embedded Form component to a display child form, the child form is
"unaware" of the file processing and it is rendered and refreshed within the target form as normal. This
means:

e The GetCurrentValue and IsRunningMultipass functions only resolve in the target (parent) form.
These functions will not return any values in the child form.

e The multipass filter is only applied to the target (parent) form. The child form is not automatically
filtered for each pass.

e As noted previously, Axiom queries in the child form are run as normal and do not depend on
having Refresh during document processing enabled (since the child form is not aware of the
document processing context).

If you want to filter the child form by the same dimension element for each pass, you can use shared
variables to pass the value to the child form. For example, imagine that you are multipass processing by
Dept.Region, and you want the child form to be filtered by the current region value as well. You can:

e In the parent form, use the GetCurrentValue function to return the multipass filter for the current
pass. For example:
=GetCurrentValue ("Filter")
When processing for the West region, the multipass filter would be
Dept.Region="West'

e In the parent form, use the SetSharedVariable function to set a variable to the current filter value.
For example:
=SetSharedVariable ("FPFilter", GetCurrentValue ("Filter"))
This sets the shared variable FPFilter to the current pass filter.
* In the child form, use the GetSharedVariable function to return the current filter value. For
example:
=GetSharedVariable ("FPFilter")
This will return the value of FPFilter filter as set in the parent form for the current pass.

* In the child form, set up Axiom queries to be filtered as needed based on the value of the FPFilter
variable.

This is just an example of how to pass information about the current multipass value to the child form.
The GetCurrentValue function has several options that you can use to return different values in the
parent form and then use SetSharedVariable to pass those values to the child form.

Additionally, keep in mind that snapshot form processing does not provide support for sequentially
processing multiple child forms within a parent form. If the target parent form uses a Menu component
to change which child form displays in the Embedded Form component, only the initially visible child
form will be included during snapshot form processing.
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Setting up file processing: Export to file

Using file processing, you can export data from an Axiom file to a delimited text file, and then save that
file to a file location and/or email it.

The following file formats / delimiters are supported for data export files:
e CSV: Comma-delimited text file

e TXT: Text file delimited by space, period, pipe, tab, semicolon, or colon

In order to use file processing to export data, two setup steps must occur:

e The file must be set up with export-to-file tags, to specify the data to be exported. For more
information, see Placing data export tags in a sheet.

* The file must be enabled for file processing, and configured to export to a file. This process is
discussed in this topic.

To set up file processing to export data to a file:

1. Open the file where you want to set up file processing, and enable it as follows: On the Axiom
tab, in the File Output group, click File Processing > Add File Processing control sheet to active
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Export to Delimited Text File.
3. Inthe Sheets to Process box, enter the name(s) of the sheet(s) to process.

You can click the Select worksheets button @l to select sheet names from a list, or you can type
the sheet names. Separate multiple sheet names with semicolons.

The sheets to process are the sheets from which data will be exported. This setting does not
determine which sheets will be refreshed before data is exported; the refresh always applies to
all sheets in the file when using file processing.

Any sheet included here must be set up with export-to-file tags, or else no data will be exported
from that sheet when the file is processed.

4. From the Export File Type list, select the type of file to create for the data export. You can select
CSV (comma-delimited), or a variety of different TXT formats using different delimiters.

NOTE: If text in a cell contains the delimiter, that text will be qualified using double quotation
marks in the export file.

5. By default, the export file will include a header row that uses the tags in the export-to-file control
row. If you do not want a header row in the export file, then set Include Column Headers to Off.
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6. Inthe Output File Settings section, complete the following settings to determine the delivery of
the output file (or files):

Iltem Description

Output To Select one of the following:

e Local File System (default): The output location is outside of Axiom, to
a location on your local network share. The specific path is detailed in
the Output Folder setting. Access to output files is not controlled by
Axiom.

e Axiom Repository: The output location is the Axiom file system, within
the Reports Library. The specific path is detailed in the Output Folder
setting. Access to output files is controlled by security access to the
designated folder within Axiom.

Output file Specify how the output file (or files) should be named. You can do one of
name the following:

¢ You can use file processing variables to generate dynamic file names.
¢ You can type a "hard-coded" file name.

The file name setting cannot be left blank. By default the file name uses
file processing variables, and is set to [Current Value] Report.You
can change "_Report" to something more specific to the file contents (or
omit it to use only the current value). If you do not plan to use multipass
processing on the file, then you can delete the current value variable and
just type the desired file name.

If you want to use a file processing variable, you can type the variable or
you can click the pencil icon & to open a text editor. From the Insert
Variable list, select the variable that you want to use.

For more information, see Defining the file name for file processing.

Output folder Specify the folder location for the file output. You can type a folder path,
or you can click the folder icon to browse to the folder location. The
browse dialog will display either your local file system or the Axiom file
system, depending on what you selected for Output To. This setting does
not apply if you are only emailing files.

For more information, see Defining the output folder for file processing.
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Item Description

File Generation Select one of the following:

e Create a Single Output File (default): The results of each pass are
collected into a single output file. Note that if you selected multiple
sheets to process, you will get a single output file for each sheet. In the
latter case, the sheet name is automatically appended to the output
file name.

e Create an Output File for Each Pass: The results of each pass are
saved as individual output files. For example, if the multipass settings
result in 10 passes, then 10 output files are created (one file for each
pass). Note that if you selected multiple sheets to process, you will get
an output file for each sheet / pass combination.

Save or Email Select a delivery option for the output file (or files):

Fil
s e Save Files: The output files are saved to the specified output folder.

¢ Email Files: The output files are emailed to the specified recipients.
The output files are not saved anywhere on the file system.
¢ Save and Email Files: The output files are both saved and emailed.
If you select an option that includes emailing, then the Email Settings
section displays in the File Processing pane.

Purge Setting This option only applies when the file output is being saved to the Axiom
Repository.

If you want the file output to be automatically deleted after a specified

period of time, then click the pencil icon s to open the Choose Date

dialog.

¢ No purge date (default): File output is not automatically deleted.

e Static purge date: Select a specific date, after which the output will be
deleted.

¢ Relative purge date: Specify a number of days to keep the output after

it has been generated. The output will be deleted after the specified
number of days have passed.
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Item Description

Remote Data This option only applies when the file output is being saved to your local
Connection file system, and only for Axiom Cloud systems that are using remote data
connections.

Select the name of the remote data connection to use for the file
processing operation. The designated remote data connection will be
used to access the local file system and save output file(s) to the
designated location.

A remote data connection is required to save files locally from an Axiom
Cloud system. For more information, see the section on remote data
connections in the Scheduler Guide.

Opening the file after processing: If desired, you can opt to automatically open the output file
within Axiom after the processing is complete. This option is only available if the result of the
processing is a single file. If you want to use this option, it must be manually configured on the
Control Sheet. In the File Settings section, set Open Output File after Processing to On. For more
information, see File Processing Control Sheet.

7. If you chose to email the output file (or files), complete the Email Settings:

Item Description

To Enter the email addresses to receive the output file via email. Separate

Bec multiple addresses with a semicolon.

If the file will be processed using multipass processing, to multiple output
files, then you should use formulas to dynamically generate the
appropriate email recipients for each pass (otherwise each pass will be
sent to the same recipients). See Using dynamic email addresses with file
processing.

From Select one of the following to specify the From address:

e System User: The From address is the default From address specified
for Axiom in the system configuration settings.

e Current User: The From address is the email address for the user who
performs the file processing, as defined in Security.
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Item Description

Subject Line Enter a subject line for the email.

NOTE: If you want to use bracketed text in the subject line, you must
escape this text with an additional set of brackets, so that Axiom does not
try to evaluate the bracketed text as a file processing variable. For
example, if you want the text "[Axiom Message]" in the subject line of the
email, you must enter [ [Axiom Message]] in the Subject Line field. The
extra set of brackets is removed when the email is generated.

Body Text Enter body text for the email.

NOTE: If you want to use bracketed text in the body text, you must escape
this text with an additional set of brackets, so that Axiom does not try to
evaluate the bracketed text as a file processing variable. For example, if
you want the text "[Sent from Axiom]" in the body text of the email, you
must enter [ [Sent from Axiom]] inthe Body Text field. The extra set
of brackets is removed when the email is generated.

For more information, see How email is delivered for file processing.
8. If you want to use multipass processing on the file, then complete the MultiPass Settings.

For Source Column, click the column icon E3 to select the source column for multipass
processing. For example, if you select DEPT.VP as the source column, then the file will be
processed once for each VP, and the data in the file will be automatically filtered to show only the
data for that VP.

To confirm that the file will be processed using your desired list of items, click Preview Multipass
List. A dialog opens, displaying the total number of items to process, as well as the list of
individual items.

For more information on multipass processing, and for details on advanced settings, see
Configuring multipass settings for file processing.

9. When you are finished configuring the file processing settings, click File Options > Save to save
the settings in the file.

» Results
Users can now use File Output > File Processing to process the file. The following actions will occur:

¢ When using Process File, the file will be refreshed "as is," the data will be extracted to the
specified file format, and the export file will be saved and/or emailed according to the file
processing settings.
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e When using Process File Multipass, the file will be refreshed using a multipass filter to limit the
data to the current multipass item (for example, for the current VP if processing by DEPT.VP). This
process will occur for each unique multipass item being processed, with a different multipass
filter being applied for each pass.

If the file generation is to multiple output files, then the data is extracted to the specified file
format after each pass, and then saved and/or emailed according to the file processing settings.

If the file generation is to a single output file, then the data from each pass is extracted and
stored in memory until all passes are complete. When all of the passes are complete, the data is
placed in the specified file format, and then saved and/or emailed according to the file processing
settings.

Placing data export tags in a sheet

Using file processing, you can export data from an Axiom file to a CSV or TXT file. You may want to
export data to one of these file formats in order to import the data into another application.

In order to export data to a file, you must set up the sheet with ExportToFile tags. These tags work in a
similar manner as the Save2DB tags used for Save Type 1, except that instead of flagging data to be
saved to the database, they flag data to be exported to a file.

There are three components:

e The primary ExportToFile tag, which enables data export and defines the control row and control
column.

e Column tags in the control row, which flag columns of data to be exported and define the
contents of the header row in the export file.

¢ Row tags in the control column, which flag rows of data to be exported.

Once a file has been set up with ExportToFile tags, you can create the export file using the File
Processing feature. When setting up file processing for a file, you can choose to export to a specific file
format. You can also use multipass processing to generate multiple export files, one for each pass.

Export-to-file tag summary
Tag Type Tag Syntax
Primary tag [ExportToFile; CustomSaveTag]

Row tags [Save]
[CustomSaveTaqg]

Column tags HeaderName
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» Defining the export-to-file control row and control column
To define the location of the export-to-file control row and control column, place the following tag in

any cell in the sheet, within the first 500 rows:
[ExportToFile; CustomSaveTag]

CustomSaveTag is optional, and defines a custom save tag to place in the control column, to determine
rows to be saved. If you want to use the default save tag, [Save], then this parameter should be
omitted. The primary purpose of this optional feature is to allow you to use the same export-to-file
control column with multiple export-to-file control rows.

The row containing ExportToFile becomes the export-to-file control row, and the column containing
ExportToFile becomes the export-to-file control column.

NOTES:
e The primary tag must be placed in the first 500 rows of the sheet.

e Formulas can be used to create the tags, as long as the initial bracket and identifying keyword
are whole within the formula.

» Marking columns to export in the control row

Within the export-to-file control row, for each column of data that you want to export, enter a header
tag for that column.

The header tags can be anything you like. When the data is exported to a file, the text in the export-to-
file control row becomes the first row in the file, and defines the header row.

The header tags do not need to be enclosed in brackets. For example, the header tag can be just ACCT,
not [ACCT].

Header tags are required. A column of data is only exported if it is marked with a header tag in the
export-to-file control row.

NOTES:
 |f desired, you can exclude the header row from the export file. When configuring the file
processing settings for the export, set Include Column Headers to Off.

e Reserved Axiom tags are ignored by the export process. For example, if the export-to-file
control row also contains a [DeleteColumn] tag for the purposes of deleting the column in
snapshot copies, that column is ignored when exporting.

» Marking rows to export in the control column

Within the export-to-file control column, for each row of data that you want to export, enter the save
tag. By default, the save tag is [Save]. If you defined a custom save tag in the ExportToFile tag, use that
tag instead.
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NOTE: If you defined a custom save tag for the export process, that export process only recognizes
that unique save tag. For example, if you have defined a custom save tag of [SavePayroll], only
rows flagged with [SavePayroll] will be exported. You cannot also use the default [Save] tag
for that export process.

» Export file example

The following sheet is set up with ExportToFile tags. The entries in row 1 (the control row) mark the
columns to be exported, and define the contents of the header row. The [save] tags in column G (the
control column) mark the rows to be exported.

A B C D E F G
Acct Dept M1 M2 M3 [ExportToFile]

4000 42000 673450 613650 615850 [save]
4000 45000 287100 342560 248350 [save]
4000 47000 184410 240950 207570 [save]
4000 45000 418050 235320 412390 [save]
4000 50000 438410 442430 596680 [save]

I = IR BRI S TR N R

When the file is processed, the resulting output file would look like this, if saved as a CSV file:

File Edit Format View Help

lwcct,Dept ,M1,M2 ,M3

4000 ,42000,678450,613650,615850
4000 ,46000,287100,342560,248350
4000,47000,184410,240950,207570
4000 ,49000,416050,235320,412990
4000,50000,438410,442430, 596680

Setting up file processing: Printing
Using file processing, you can print the current file. In most cases this would be used with multipass
processing, so that you would print the file multiple times, using the data for each pass—for example, to

print an income statement once for each region. However, you could also use the print option with non-
multipass processing, simply to save your desired print view and preferred printer for convenience.

NOTE: File processing always performs a refresh of the file before performing the file processing

action (in this case, printing). If you want to print the file without performing a refresh first, you
must use regular printing features.
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TIP: You can use print file processing in conjunction with batch reporting. For example, you can use
batch to specify multiple files to process, and print them all at once by processing the batch.

To set up file processing to print the file:
1. Open the file where you want to set up file processing, and enable it as follows: On the Axiom
tab, in the File Output group, click File Processing > Add File Processing control sheet to active
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Print.

3. Inthe Print Views box, enter the name(s) of the print views to process. This setting also defines
the sheets to process.

Print views are specified using the following syntax: SheetName: ViewName. You can type the
view names, or click the Select Print Views button & to select print views from a list. Separate
multiple view names with semicolons.

You can specify multiple print views for a single sheet if applicable. If a sheet does not have any
defined print views, select the Default view, which uses the native spreadsheet print settings. You
can print any sheet except control sheets and hidden sheets.

4. In the Printer box, enter the name of the printer to use, or leave this setting blank to use the
default printer. Use the Select Printer button |::¢'§ to select a printer other than the default printer.

5. If you want to use multipass processing on the file, then complete the MultiPass Settings.

For Source Column, click the column icon E2 to select the source column for multipass
processing. For example, if you select DEPT.VP as the source column, then the file will be
processed once for each VP, and the data in the file will be automatically filtered to show only the
data for that VP.

To confirm that the file will be processed using your desired list of items, click Preview Multipass
List. A dialog opens, displaying the total number of items to process, as well as the list of
individual items.

For more information on multipass processing, and for details on advanced settings, see
Configuring multipass settings for file processing.

6. When you are finished configuring the file processing settings, click Save to save the settings in
the file.
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» Results

Users can now use File Output > File Processing to process the file. The following actions will occur:

e When using Process File, the file will be refreshed "as is" and then printed using the specified
print view(s) and printer.

e When using Process File Multipass, the file will be refreshed using a multipass filter to limit the
data to the current multipass item (for example, for the current VP if processing by DEPT.VP). This
process will occur for each unique multipass item being processed, with a different multipass
filter being applied for each pass. Each pass will be printed using the specified print view(s) and
printer.

Setting up file processing: Alerts

You can process alerts using file processing. The primary reason to use file processing for alerts is so that
you can set up one set of alert conditions, and then leverage multipass processing to evaluate those
conditions for all members of a particular grouping level—such as for each department, each region, or
each VP.

For example, imagine that you want to alert the department manager if their department exceeds a
variance threshold for a particular area. While you could set up a report that brings in each department
and calculates the variance, and then define an alert for each individual department value. However, it
would be much more streamlined to set up a report that brings in the consolidated value and then
define one dynamic alert against that value, and then process the report using multipass processing by
department. For each pass, it will automatically apply the department-specific filter for the data and
then process the alert against that data. The alert settings would need to dynamically change for each
pass—for example you could set up the alert ID, message title, etc., using GetCurrentValue() so that the
current department number is reflected for each pass of alerts.

In order to use file processing to process alerts, two setup steps must occur:
e Alerts must be defined in the file, on the Alert Control Sheet (Control_Alert). For more
information on this process, see the System Administration Guide.

¢ The file must be enabled for file processing, and configured to process alerts. This process is
discussed in this topic.

To set up file processing to process alerts:

1. Open the file where you want to set up file processing, and enable it as follows: On the Axiom
tab, in the File Output group, click File Processing > Add File Processing control sheet to active
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).
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The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Alerts.

This is the only setting to complete in the File Processing Settings section of the task pane. No
other settings apply. You do not need to specify a sheet to process because it is always Control_
Alert.

3. In the MultiPass Settings section, click the column icon [ to select the source column for
multipass processing.

For example, if you select DEPT.VP as the source column, then the file will be processed once for
each VP, and the data in the file will be automatically filtered to show only the data for that VP.

To confirm that the file will be processed using your desired list of items, click Preview Multipass
List. A dialog opens, displaying the total number of items to process, as well as the list of
individual items.

For more information on multipass processing, and for details on advanced settings, see
Configuring multipass settings for file processing.

NOTE: The only reason to use File Processing to process alerts is to apply multipass settings. If
you do not need to use multipass processing, then you can process alerts by using the Process
Document List task in Scheduler; you do not need to set up File Processing.

4. When you are finished configuring the file processing settings, click File Options > Save to save
the settings in the file.

» Results

You can now use File Output > File Processing > Process File Multipass to process the alerts, or you can
schedule processing using the File Processing Scheduler task. The following actions will occur:

¢ The file will be refreshed using a multipass filter to limit the data to the current multipass item
(for example, for the current VP if processing by DEPT.VP). This process will occur for each unique
multipass item being processed, with a different multipass filter being applied for each pass.

e For each pass, alert conditions will be evaluated. If an alert evaluates to True and does not match
an existing alert (based on alert ID), then an alert notification will be created for that alert. All the
specified recipients will see the alert notification in their Notifications task pane.

e |f the alert points to the source document as the supporting file, then when the user clicks on the
link to open the file from the Notifications task pane, the multipass filter will automatically be
applied to the file. This way the user can see the file using the same context that generated the
alert.
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Saving data to the database using file processing

You can use file processing to refresh the file and then perform a save-to-database. Multipass
processing can be used to iterate this action over many passes, processing different data in each pass.

There are two different file processing types for saving data:

e Save Data: Save data to the database as part of regular or multipass processing. All normal
multipass settings and behaviors apply. This is the standard option for saving data using file
processing.

e Save Data in Batches: This is a specialized multipass processing option that uses an Axiom query
to define the records to process, and then processes those records in batches—meaning, multiple
records are included in each pass. Although the processing iterates over many passes, normal
multipass settings and behaviors do not apply. This option is intended for specialized use cases
where many records are being processed but processing does not depend on filtering each pass
for a particular dimension element.

» Save-to-database setup for file processing
The relevant sheets in the file must be enabled for Save Type 1, and set up with save-to-database tags.

For more information on setting up save-to-database, see the Axiom File Setup Guide.

Only Save Type 1 processes are performed when using file processing. If sheets in the file are enabled
for other save-to-database processes, those processes are ignored.

All sheets in the file will be processed. If the file has multiple sheets that are enabled and configured for
Save Type 1, all those sheets will save data to the database during this process.

NOTE: The [Delete] tag for Save Type 1 is not supported for use with multipass file processing.

Setting up file processing: Saving data
Using file processing, you can save data from an Axiom file to the Axiom database. The most typical use
of this feature is to save data via multipass processing.

NOTE: This topic discusses the standard option for saving data to the database using file processing.
Another specialized option is available to process many records per pass. For more information on
this option, see Setting up file processing: Saving data in batches.

To set up file processing to save data to the database:

1. Open the file where you want to set up file processing, and enable it as follows: On the Axiom
tab, in the File Output group, click File Processing > Add File Processing control sheet to active
workbook.
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NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Save Data.
3. From the Save Data Mode list, specify how data should be saved:

e Save After Each Pass: A save-to-database occurs after each pass.

e Save Once at the End: The data from each pass is saved in memory until all passes are
complete, and then the save-to-database occurs.

You should save at the end if the process could result in multiple rows of data with the
same key codes, so that the rows are summed before saving to the database, rather than
having the data from one pass overwrite the other.

e Save to Output Sheet: The data from each pass is collected and saved to an "output sheet"
within the file being processed. No data is saved to the database. The output sheet is
named SaveData_SheetName, where sheetname is the name of the sheet set up to save
to the database.

This option is primarily intended for testing the file setup, so that you can review the data
that would be saved without actually saving it.

4. Optional. Select Save data tags are static for all passes if your save-to-database setup is static
and will not dynamically adjust for each pass.

This option assumes that your data is brought in using functions or update-only Axiom queries, so
that the number of rows and the placement of the save-to-database tags remain static for each
pass. Enabling this option allows Axiom to read the save-to-database tags once at the start of the
process. The File Processing Control Sheet settings and the default Control Sheet settings are also
cached at the start of the process and will not be refreshed for each pass. Eliminating the need to
refresh these settings speeds up processing for each individual pass.

If instead you are using rebuild Axiom queries to bring in your data, or if you are dynamically
enabling or disabling save-to-database tags or other settings for each pass, then you should not
select this option.

5. Complete the MultiPass Settings. Although it is not required to perform save data using
multipass processing, this is the most typical use of the feature.

For Source Column, click the column icon E2 to select the source column for multipass
processing. For example, if you select DEPT.VP as the source column, then the file will be
processed once for each VP, and the data in the file will be automatically filtered to show only the
data for that VP.
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To confirm that the file will be processed using your desired list of items, click Preview Multipass
List. A dialog opens, displaying the total number of items to process, as well as the list of
individual items.

For more information on multipass processing, and for details on advanced settings, see
Configuring multipass settings for file processing.

6. When you are finished configuring the file processing settings, click File Options > Save to save
the settings in the file.

» Results

Users can now use File Output > File Processing to process the file. The following actions will occur:

e When using Process File, the file will be refreshed "as is," and the data will be saved according to
the specified save mode.

e When using Process Multipass, the file will be refreshed using a multipass filter to limit the data
to the current multipass item (for example, for the current VP if processing by DEPT.VP). This
process will occur for each unique multipass item being processed, with a different multipass
filter being applied for each pass. Data will be saved according to the specified save mode.

Setting up file processing: Saving data in batches

Using file processing, you can save data to the database from an Axiom file. The processing type Save
Data in Batches is intended for specialized use cases where multipass processing is desired but many
records can be processed per pass.

The Save Data in Batches processing type works as follows:

e You create an Axiom query to define the list of records to be processed. This query is then
specified as the source query for the file processing action. The query should be set up as normal
within the sheet, where it will serve as the main driver for processing records.

e When file processing is initiated, Axiom runs the designated Axiom query in memory first to
obtain the full list of records. The number of passes for the process is determined by dividing the
total number of records by the specified batch size. For example, if the Axiom query returns
7,000,000 records and the batch size is 7,000, then there will be 1000 passes (each pass
processing 7,000 records).

e Multipass processing then begins. For each pass of the process, Axiom refreshes the file but only
returns a subset of records (a "batch") to the Axiom query in the sheet. This process continues,
iterating over multiple passes, until all of the records that were retrieved in memory have been
processed.

e Data is saved to the database according to the save options specified in the file processing setup.
You can save data after each pass, or save data once at the end of the process, or save data to an
output sheet (for testing).
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e Although the process is iterative and therefore considered "multipass processing," none of the
normal multipass settings apply and will be ignored if set. No dimension filter is applied to each
pass as when using normal multipass processing, because each pass encompasses multiple
records.

NOTE: When using Save Data in Batches, the only valid use of the GetCurrentValue function is the
PassNumber option to return the number of the current pass. All other options are inapplicable in
this context. For example, GetCurrentValue() is inapplicable because there is no single current value
to return; instead multiple values (records) are being processed in each pass.

To set up file processing to save data in batches:

1. Open the file where you want to set up file processing, and enable it as follows: On the Axiom
tab, in the File Output group, click File Processing > Add File Processing control sheet to active
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Save Data in Batches.
3. From the Save Data Mode list, specify how data should be saved:

e Save After Each Pass: A save-to-database occurs after each pass.

e Save Once at the End: The data from each pass is saved in memory until all passes are
complete, and then the save-to-database occurs.

You should save at the end if the process could result in multiple rows of data with the
same key codes, so that the rows are summed before saving to the database, rather than
having the data from one pass overwrite the other.

e Save to Output Sheet: The data from each pass is collected and saved to an "output sheet
within the file being processed. No data is saved to the database. The output sheet is
named SaveData_SheetName, where sheetname is the name of the sheet set up to save
to the database.

This option is primarily intended for testing the file setup, so that you can review the data
that would be saved without actually saving it.

4. For Source Worksheet, specify the worksheet that contains the Axiom query to use for the
process.

5. For Source Axiom Query ID, specify the Axiom query to use for the process.
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TIP: You can use the Preview Axiom Query Data button to see the number of records that
will be processed and to preview the data to be returned by the query.

6. Optional. For Batch Size, specify the number of records to include in each pass. By default this is
set to 7,000.

In most cases, you can leave the default batch size. However, you might consider making the
batch size smaller if your in-sheet calc method uses many rows.

For example, if your calc method is 1 row and the batch size is 7,000, that means the Axiom query
will return and process 7,000 rows of data per pass. However, if the calc method is 20 rows and
the batch size is 7,000, that means the Axiom query will return and process 140,000 rows of data
per pass. In the latter case, the processing performance may be improved if you lower the batch
size to lower the overall rows of data to be processed per pass.

7. When you are finished configuring the file processing settings, click File Options > Save to save
the settings in the file.

Users can now process the file. Although the traditional multipass settings do not apply, the file must be
processed using Process File Multipass in order to enable the iterative pass behavior. This can also be
initiated using the Process Save Data in Batches action in the File Processing task pane.
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Using Multipass Processing

The File Processing feature supports the ability to iterate processing over a specified dimension, such as
by departments or by regions. This feature is known as "multipass processing."

When using multipass processing, the file is processed for each item in the dimension. For example, if
you have 100 departments then the file is processed 100 times, once for each department. Each pass is
automatically filtered by the current dimension item, so that data queries only include the applicable
data for the current pass.

This section discusses how to set up multipass processing for file processing.

NOTES:

¢ Multipass processing does not apply if the processing type is Batch. Batch processing is a
special processing type that simply kicks off file processing for each file listed in the batch.
(The individual files in the batch may use multipass processing or not, depending on the batch
configuration settings.)

e Multipass settings do not apply if the processing type is Save Data in Batches. Although this
processing type iterates over multiple passes and therefore is considered "multipass," it does
not use the standard multipass settings to define the process.

Configuring multipass settings for file processing

To set up multipass processing, you specify a "source column" to define the list of items to process. For
example, to process by region, the source column would be DEPT . Region. If your organization is
divided into four regions (North, South, East, West), then the file would be processed using four
different passes, with each pass being filtered for a particular region.

Any file can use multipass processing once the multipass settings have been defined using the File
Processing task pane (or the File Processing Control Sheet). You do not have to do any special setup in
the worksheets, although you will likely want to use the GetCurrentValue function to create dynamic
settings such as dynamic titles. For example, if you are processing a report by region, you can use this
function to create a title that displays the region for the current pass.
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Multipass settings have a basic mode and an advanced mode. The basic mode settings should be
sufficient for most multipass use cases. When using basic mode, you can define one setting, the source
column, and Axiom takes care of all supplementary settings automatically. However, the advanced
multipass settings are available if your file requires a different multipass configuration.

This topic assumes that you have already set up the file processing settings for the desired process, such
as saving snapshot copies for distribution, or saving data to the database.

When you open the File Processing pane, the Multipass Settings section displays the basic mode by
default. If you see more than one setting in this section, then the advanced mode has been opened. To
return to basic mode, click Hide Advanced View.

To specify a source column for multipass processing:

1. In the File Processing pane, in the Multipass Settings section, click the column icon [ to the
right of the Source Column box.

The Column Chooser dialog opens. By default, this dialog only displays reference tables, which is
the most common use case for multipass processing. If you want to use a data table, you must
use the advanced mode settings.

2. Select the column that you want to use for multipass processing, and then click OK.

For example, you may want to process by DEPT . DEPT or ACCT.ACCT, or by a grouping column in
a reference table, such as DEPT.VP or ACCT.Category.

The selected column is entered into the Source Column box. When multipass processing is performed, it
will include a pass for every unique item in the selected column. If you want to filter the list of items to a
subset, or use only the items that exist in a particular data table, you can use the advanced mode
settings.

If the basic multipass settings are not sufficient for this particular file, then you can use the advanced
settings. For more information, see Configuring advanced multipass settings.

» Previewing the multipass list

You can check the list of items to be processed by clicking the Preview Multipass List button. The
MultiPass Data dialog opens, displaying the total number of items to be processed, as well as the list of
individual items. For example, if the source column is DEPT.WorldRegion and your organization is
divided into six regions, then the preview returns six items to be processed, and shows you what those
six items are.
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A | MultiPass Data >

L:‘ b items to process

The table below shows data retrieved using the current Multipass settings. During
Multipass processing, one processing pass will be made for each row (& passes).

Worldregion
Africa
2 Asia
3 Corporate
4 Europe

5 Morth America

] South America

Example preview

In the case of large multipass lists, this dialog only displays the first 100 items in the list. However, the
number displayed at the top of the dialog is always the total number of items.

» Multipass data filtering

When multipass processing is performed, for each pass Axiom automatically applies a filter to the
report. If a data query is made to any data table that links to the reference table, then the filter will be
applied. If you want different filter behavior for the multipass processing, you can use the advanced
mode settings.

NOTES:

¢ The multipass filter is only applied during multipass processing, and is not visible in the file
itself. The multipass filter is applied in addition to any filters defined in the file (sheet filters,
Axiom query data filters, etc.), and in addition to the current user's security filters.

¢ The IgnoreSheetFilter parameter for the GetData function can be used to prevent the
multipass filter from being applied to a particular GetData function in the file.

For more details, see How data is filtered during multipass processing.
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Configuring advanced multipass settings

When using multipass processing, you can use the basic settings and allow Axiom to automatically apply
all supplementary settings, or you can use the advanced settings to configure advanced properties such
as:

e Specify a data table as the source table

¢ Specify additional source columns to return pass-specific information during the multipass
process

* Specify grouping and sorting settings other than the default settings

¢ Specify a subset of items to be processed instead of processing all items

e Apply different multipass filter settings than the default filter settings, to explicitly control which
tables are filtered by the multipass filter in the report

To access the advanced multipass settings on the File Processing pane, click the Show Advanced View
link in the Multipass Settings section. (You can also use the File Processing Control Sheet.)

If you show the advanced mode settings after already completing the Source Column in basic mode, you
will see that some settings have been automatically determined by Axiom based on your source column
selection. You can edit any of these settings as desired in advanced mode, as well as define additional
settings.

NOTE: If you return to basic mode after making advanced mode changes, and then you change the
Source Column in basic mode, the advanced mode settings are cleared. Once you have used the
advanced mode settings, any future changes should also be made in advanced mode (or on the File
Processing Control Sheet).

Multipass settings are validated as you complete them. If an entry is invalid, a red outline appears
around the box of the invalid entry. To get more information about the error, hover your cursor over the
box, and the error message will display in a tooltip.

» Multipass Data Settings

The multipass data settings determine the list of items to be processed. For more information, see How
the multipass list of items is determined. After making any changes to the multipass data settings, click
Preview Multipass List to make sure that the list of items to process is as you expect.

( N\
IMPORTANT: If a report uses advanced multipass data settings, and you want to process that report

using batch processing, then you cannot set a multipass source column for the report in the batch
settings. When a multipass source column is specified in the batch settings, it overwrites the current
multipass settings in the target report (as if you had gone back to "basic mode" and selected a new
multipass source column). However, the report can be run using batch processing if you use the
native multipass settings defined in the report (meaning, leave Multipass Source Column blank in
the batch settings).
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Item Description

Source Table The source table for the multipass processing. The source table is similar to the
primary table for Axiom queries. All other data settings for the multipass
process must be valid in the context of the source table.

¢ [f the source table is a reference table, then the data settings can only be
columns in the reference table.

e |f the source table is a data table, then the data settings can be columns in
the source table, or columns in a lookup reference table, or columns from
other data tables that share the same key columns.

You can type a table name, or click the table icon [ to the right of the box to
select a table.

If you use basic mode, the source table is automatically set to the table of your
specified source column.

Source Columns The source column or columns for the multipass processing. Source columns
provide information about the current pass.

You can type a column name, or you can click on the column icon T to the
right of the box to select a column. Separate multiple columns with semicolons.

In basic mode, you specify a source column, which also determines the Group
By and Source Table settings, and therefore determines the multipass list of
items. In advanced mode, it is not required to specify a source column. You
only have to specify source columns in advanced mode if you want to:

e Return the current pass value for a related column, using the
GetCurrentValue function. For example, you may be processing the report
by department, but you also want to dynamically display the name of the
department's VP in the report titles. If you include DEPT.VP as a source
column, then you can use GetCurrentValue("DEPT.VP") to return the
relevant VP name for each pass.

¢ Define a current value default for a column, to be returned by the
GetCurrentValue function during non-multipass processing. These current
value defaults can be defined on the File Processing Control Sheet.
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Item Description

Group By The column or columns to group by, to determine the multipass list of items.
For example, if you want to process by department, the group by column
should be DEPT . DEPT.

You can type a column name, or you can click on the column icon [ to the
right of the box to select a column. Separate multiple columns with semicolons.

Although this setting is not technically required, it should be specified in most
cases. If left blank, the multipass list is grouped by the key columns of the
source table.

If you use basic mode, the grouping level is automatically set to your specified
source column.

Sort By The column or columns by which to sort the multipass list of items, to
determine the order in which the list of items is processed. Separate multiple
columns with a semicolon. The sort is always ascending order.

You can type a column name, or you can click on the column icon [ to the
right of the box to select a column. Separate multiple columns with semicolons.

If left blank, the multipass list is sorted by the Group By column(s).

Source Filter If desired, you can specify a filter criteria statement to limit the multipass list of
items to be processed. For example, if you are processing by department, you
could specify DEPT>2000 to process the departments greater than 2000, or
DEPT.Region="'North' to process only the departments that belong to the
North region.

You can type a filter criteria statement, or you can use the Filter Wizard Y.

The only purpose of this filter is to limit the multipass list of items to be
processed. It does not impact any data queries in the report.

NOTE: Alias names and column-only syntax can be used in the multipass data settings.

» Multipass Filter Settings

Using this section, you can override the default filter behavior for multipass processing. For more
information on how the filter is applied by default, see How data is filtered during multipass processing.
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Item Description

Override Default Select this check box if you want to override the default filter behavior for the
Filter Behavior multipass process.

Once this check box is selected, the other settings in this section become
available. If you do not select a table type or a table to be affected by the
multipass filter, then the default filter behavior continues to apply. The default
filter behavior is only overridden once you specify a different filter behavior.

Affected Table Click the table icon [Z] to select table types to be affected by the multipass

Types filter. The Select Table Types dialog lists all table types defined in the system.
To select a table type, click the folder for the table type and then click Add. You
can expand the table type folders to see that tables that belong to the table

type.
NOTE: Tables that do not have a table type are listed under a (No Type) folder;

that folder cannot be added as an affected table type. If you want to filter
tables that do not belong to a table type, use the Affected Tables setting.

The multipass filter will be applied to any table that belongs to a table type
listed in this field.

Affected Tables Click the table icon E to select individual tables to be affected by the multipass
filter. The Select Tables dialog lists all data tables defined in the system. To
select a table, click the table name and then click Add (or double-click the table
name).

The multipass filter will be applied to any table listed in this field.

How the multipass list of items is determined

When you use multipass processing, the file is processed multiple times, using a different item for each
pass. This topic explains how the multipass list of items is generated based on the multipass settings.

Behind the scenes, a system-controlled Axiom query is used to generate the multipass list of items.
When you click Preview Multipass List, you are viewing the rows returned by this Axiom query.

When using the multipass "basic mode" settings, you specify a single source column from a reference
table, such as DEPT.DEPT. This setting creates an Axiom query as follows:

Primary Table: DEPT
Sum data by: DEPT.DEPT
Field definition row: DEPT.DEPT
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By default this data is sorted by the key column of the primary table, so no sort level is explicitly set. This
basic setting would return the full list of departments in the DEPT table, and therefore the multipass
process would result in one pass per department.

When using advanced mode, you can define more of the system-controlled Axiom query settings, to
explicitly control how the multipass list is generated.

The multipass advanced mode settings correspond to Axiom query settings as follows:

Advanced Mode Corresponding

Multipass Setting Axiom Query Setting

Source Table Primary Table

Source Columns Entries in the Field Definition Row
Group By Sum data by these columns

Entries in the Field Definition Row

Sort By Sort by database columns

Entries in the Field Definition Row

Source Filter Data Filter

You can adjust these settings as needed to result in the desired multipass list of items to process.
Whatever results would be returned by an equivalent Axiom query will be returned by the multipass
query. For example, if you want to process by department, and the source table is DEPT, then you will
get one pass for each department defined in the DEPT table. On the other hand, if the source table is
GL2023, then you will get one pass for each department that has data in the GL2023 table.

How data is filtered during multipass processing

When multipass processing is performed, Axiom automatically applies a filter to the report, to limit the
data returned by the item currently being processed. For example, if you are processing by department,
then the pass for Dept 1000 has a filter applied to limit the data in the report to Dept 1000.
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By default, the multipass filter for each pass works as follows:

e The filter criteria statement for the multipass filter is determined by the Group by column(s)
defined for the multipass settings.

In basic mode, the group by column is automatically set to the selected source column. In
advanced mode, you can manually specify a group by column, including multiple columns if
desired. If Group by is left blank, then the key columns of the source table are the group by
columns.

For example, if the group by column is DEPT.VP, then each pass is filtered by VP (such as
DEPT.VP='Jones').

e |nthe report, the multipass filter is applied as follows:

° If the source table is a reference table, the filter is applied to any Axiom query or GetData
function that queries a data table that links to the reference table (or the reference table
itself).

° |f the source table is a data table, the filter is applied to any Axiom query or GetData
function that queries a data table that belongs to the same table type as the source table.
(If the source table does not have a table type, then only the source table is filtered.)

If desired, you can use the advanced mode settings to define different behavior for the multipass filter.
Although the filter criteria statement is always defined by the Group by columns, you can override the

default filter behavior and explicitly specify which tables or table types the filter should be applied to in
the report. See Configuring advanced multipass settings.

NOTES:

¢ The multipass filter is only applied during multipass processing, and is not visible in the file
itself. The multipass filter is applied in addition to any filters defined in the file (sheet filters,
Axiom query data filters, etc.), and in addition to the current user's security filters.

¢ The IgnoreSheetFilter parameter for the GetData function can be used to prevent the
multipass filter from being applied to a particular GetData function in the file.

¢ When performing snapshot form processing, if the target form contains an Embedded Form
component to display a child form, the multipass filter is not applied to the child form. For
more information, see Design considerations for snapshot form processing.

Using a data table as the source table for multipass
processing

When using "basic mode" to define multipass settings, the source table is determined automatically
based on your selected source column. Because basic mode only allows selecting columns from
reference tables, the source table is always a reference table, such as ACCT or DEPT. However, in some
cases you may want to use a data table as the source table.
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For example, imagine that you want to perform multipass processing by department. In basic mode you
select DEPT.DEPT as the source column, which means that the report will be processed once for each
department in the DEPT table. Depending on the data in the data tables that the report queries, this
may result in processing the report for departments that have no data.

Imagine that the report queries data in the BGT2023 table. The DEPT table contains department 3200,
but this is a newly-added department that was not part of the 2023 planning process, and therefore has
no records of data in the BGT2023 table. When department 3200 is processed as part of the multipass
process, it will return no data for that report.

This may be the desired result—you may want to process the full list of departments, even if a few
departments may not have data in the current context. Reference tables are used by default in basic
mode so that you can be certain that every item was included, and because this is the most common
use case. However, if you only want to process the items that are relevant to the data being queried,
you can specify a data table as the source table instead.

Continuing the example, you could use advanced mode settings to specify BGT2023 as the source table
instead of DEPT. Although the source column and grouping level is still DEPT.DEPT, because the
multipass list of items is now being generated from the data table, the multipass process will only
process departments that are found in the BGT2023 table. While the DEPT table might have 100
departments, the BGT2023 table might have data for only 90 of those departments. When BGT2023 is
the source table, the multipass process will result in 90 passes instead of 100 passes.

TIP: You can see exactly how many items will be processed based on the current multipass settings
by using Preview Multipass List.

Now imagine that the report queries two tables, GL2023 and GL2022, and you want to use multipass
processing on this report by department. The easiest and most common way to ensure that the report is
processed for all relevant items is to use DEPT as the multipass source table. However, if you do not
want any no-data passes, but you want to ensure that the report is processed for every department that
has data in either GL2023 or GL2022, then you can do the following:

e Set the source table to one of the data tables. For example: GL2022.

¢ Specify two columns for the source columns. For example: DEPT.DEPT and any data column from
the GL2023 table.

DEPT.DEPT is evaluated against the source table by default, and includes all of the departments that
have data in the GL2022 table. By including any data column from the GL2023 table, the multipass list
also includes any departments that have data in the GL2023 table.
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IMPORTANT: If the source table is a data table, then by default the multipass filter is only applied to
Axiom queries and GetData functions that query a data table from same table type as the source
table. If your file uses tables from multiple table types, then either the source table should be a
reference table instead, or you should override the default filter behavior using the advanced
multipass settings. For more information, see How data is filtered during multipass processing and
Configuring advanced multipass settings.

Returning related values for each pass

When performing multipass file processing, you may need to bring in related values for each pass. For
example, if you are multipass processing by Dept, you may also want to return the VP associated with
each department, or the Region associated with each department.

It is not necessary to use the GetData function to query these values. Instead, you can use the
GetCurrentValue function to dynamically bring in the related information for each pass. In order to do
this, you must first add the desired columns as source columns in the multipass settings.

» Adding source columns

To add source columns to the multipass settings, click Show Advanced View in the File Processing task
pane. This exposes the full set of advanced multipass settings.

By default, the Source Columns field lists the column that you selected for multipass processing in the
simple view. In this example, we are processing by department, so Dept . Dept is listed in the Source
Columns.

The Source Columns field determines which values from the source record will be available for each
pass. You can list any number of columns in addition to the main multipass column (Dept . Dept), to
make those values available as well. In this example, we have added Dept.VP and Dept.Region to the
Source Columns list. You can type additional column names manually (separated by semicolons), or you
can click the columns icon [l to open the Select Columns dialog.

MultiPass Settings Hide Advanced View

v MultiPass Data Settings

Source Table: DEPT 2
Source Columns: |DEPT.Dept;DEPT.VP.DEPT.Region 0|
Group By: DEPT.Dept 2]
Sort By: DEPT.Dept m
Source Filter: Y

Using multiple source columns does not affect the overall list of values to be processed, as that is
determined by the Group By field.
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If the source table is a reference table, then you can list any column in that table, or any columnin a
lookup reference table. If the source table is a data table, then you can list any column in that table, any
column in a lookup reference table, or any column from another data table that would be eligible to join
with the source table. Basically, if you could include the column in the field definition of an Axiom query
if the source table were the primary table of the query, then you can list it in the source columns.

Alternatively, you can add source columns directly in the File Processing Control Sheet (Control_
FileProcessing), in the Multipass Columns and Current Value Defaults section at the top of the sheet.
Any columns added here will automatically be listed in the advanced multipass settings, and vice versa.

FILE PROCESSING CONTROL SHEET

Multipass Columns and Current Value Defaults
Source Columns DEPT.Region Dept.Region.Reporting
Current Value Defaults Consolidated jdoe

( \
IMPORTANT: If additional source columns are used in the report, and you want to process that

report using batch processing, then you cannot set a multipass source column for the report in the
batch settings. When a multipass source column is specified in the batch settings, it overwrites the
current multipass settings in the target report, including any additional source columns. However,
the report can be run using batch processing if you use the native multipass settings defined in the

report (meaning, leave Multipass Source Column blank in the batch settings).
& J

» Returning values using GetCurrentValue

Once additional columns have been listed in the Source Columns, you can return those values by using
the GetCurrentValue("ColumnName") function. For example:

=GetCurrentValue ("Dept.VP")

During multipass processing, this function returns the VP name associated with the department
for the current pass.

The column must be listed in the Source Columns in order for the GetCurrentValue function to return a
value. If it is not, then GetCurrentValue returns #ERR during multipass processing.

This is the most efficient way to return related values during multipass processing. Axiom is already
guerying the source table to gather the list of values for processing, and can obtain the necessary
related values as part of that query. If you instead use GetData functions or data lookups to return
related values, that introduces additional data queries which can impact performance.

When multipass processing is not occurring, the GetCurrentValue function will return the values defined
in the Current Value Defaults section of the File Processing Control Sheet. If the cell underneath the
column name is blank, then GetCurrentValue("ColumnName") will return blank. Otherwise, it will return
the value defined here.

File Processing Guide Axiom | 46




FILE PROCESSING CONTROL SHEET

Multipass Columns and Current Value Defaults

Source Columns Dept.Dept Dept.Region DeptVP
Current Value Defaults

Dynamic settings for multipass processing

As you perform multipass processing on a file, you may want certain settings to change for each pass. A
classic example is the email address for file delivery—in most cases you want each pass to be emailed to
different email recipients. However, you may also want to dynamically skip certain passes or adjust
other settings per pass. This topic explains how multipass file processing executes and which settings
can be dynamically adjusted for each pass.

The following diagram indicates the general processing steps that occur during multipass processing.
Understanding the process can assist in setting up dynamic file processing.
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* Only certain file processing settings are re-read for each pass, and only certain worksheet settings are reapplied
for each pass. See the following sections for more information.

It is important to understand that the file is not closed and reopened for each pass. All passes are
performed in the same file instance, and the starting point for each pass is the ending point of the prior
pass.
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Most importantly, data is not zeroed between passes. This means that you should not dynamically
enable or disable an Axiom query per pass, because this means that the query will still contain the data
from the previous pass. Depending on what you are trying to accomplish, you should do one of the
following instead:

e Dynamically use an "empty" filter in the Axiom query, such as 1=2. This will effectively zero the
query for the pass, because the filter does not match any data.

¢ Dynamically disable the pass, using the Processing Enabled setting.

NOTES:
¢ If you are performing snapshot form processing, and the form uses an Embedded Form
component to display a child form, keep in mind that the child form is rendered normally and
is not impacted by the file processing filter or Axiom query requirements. For more
information, see Design considerations for snapshot form processing.

e The discussions in this topic generally do not apply to multipass file collect processing,
because the purpose of file collect processing is not to refresh data, and the majority of file
collect settings are defined on the File Collect Configuration sheet. All of the settings on the
File Collect Configuration sheet can be dynamic per pass.

» Dynamic file processing settings

The following file processing settings are refreshed during each pass and therefore can be dynamic. The
report worksheets are refreshed with data first, then the file processing settings are refreshed, and then
the file processing action occurs. See the diagram in the previous section for more information.

When the file processing action is snapshot or export, the dynamic settings only apply if the file
generation option is Multiple Output Files. If you are using Single Output File, then there is only one file
to save and/or email, and therefore only one file name, file folder, list of email recipients, etc. The
exception is sheet names—these can be dynamic in all cases (and must be dynamic if using Single
Output File).

All other file processing settings that are not listed here are evaluated once, at the start of the process.
For example, you cannot change settings such as the file processing type or the file type on a per pass
basis.

Setting Description More Information
Output File The file output name can change to reflect the Defining the file name
Name contents of each pass. For example, if you are for file processing

multipass processing by region, you may want to
include the region name on the file name. You can
use the [Current_Value] variable or the
GetCurrentValue function to achieve this.
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Setting
Output folder

Sheet Names

To

Subject Line

Body Text

Processing
Enabled

File Processing Guide

Description

The output folder name and/or path can change for
each pass. For example, you might have folders on
your network that are designated to hold reports for
certain regions or managers. You can use the
[Current_Value] variable or the GetCurrentValue
function to read the current value and save the file to
the appropriate location.

Remember that Axiom will attempt to create the
folder if it does not already exist.

The sheet name can change to reflect the contents of
each pass. For example, if you are multipass
processing by region, you may want to include the
region name on the sheet name. You can use the
[Current_Value] variable or the GetCurrentValue
function to achieve this.

The list of email recipients can change for each pass.
In this case you are likely to use GetData to look up
email addresses stored in a table, but you can use
any variable or function in a formula to resolve to
valid email addresses.

The subject line of the email can change for each
pass. For example, if you are multipass processing by
region, you may want to include the region name in
the subject line. You can use the [Current_Value]
variable or the GetCurrentValue function to achieve
this.

The body text of the email can change for each pass.
For example, you could set up an IF formula to use
different body texts depending on information in the
report. If the variance in the report is over a certain
amount, you could send one version, otherwise send
the other version.

You can turn the file processing action on and off for
each pass. For example, you could set up an IF
formula so that if the contents of the report is all
zeros, the report is not saved or emailed.

More Information

N/A

Defining sheet names

for file processing

Using dynamic email
addresses with file
processing

N/A

N/A

Setting up conditions
for file processing
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Setting Description More Information

Sheets to The sheets to process can dynamically change for N/A
Process each pass. For example, if you are multipass

processing by department, some department types

might use 3 sheets to process, while other

department types use 2 sheets. You could use a

formula to change the list of sheets to process based

on the department type of the current pass.

NOTE: There must be at least one sheet to process
for each pass. If a pass has no designated sheets to
process, then no action will occur for that pass.

» Dynamic Axiom query settings

Axiom query settings are read at the start of each pass and can be dynamic—for example, to
dynamically change the data filter applied to a query.

Generally speaking, you should not dynamically enable or disable an Axiom query on a per pass basis. If
a query runs for pass A, and then does not run for pass B, then the data for pass A will still be present in
the query when pass B is performed. Because the query is inactive for pass B, the query is not rebuilt or
updated and therefore the data for pass A remains. Alternatively, you can leave the query active but
dynamically set a filter that will result in no data (such as 1=2). This approach will result in the query
being rebuilt or updated to reflect no data for that pass.

» Dynamic worksheet settings

The sheet options from the default Control Sheet are also applied for every pass of a multipass process.
This means that settings such as freeze panes, sheet visibility, and the active cell can be dynamic for
each pass.

NOTE: It is not possible to dynamically change the view applied during file processing. Whatever
view is applied when the process begins will be used for the duration of the process. If you are
manually performing file processing, you can apply the desired view before initiating the process. If
processing is performed via Scheduler or Batch processing, then the process will use the Initial
Dynamic View if defined (otherwise it will use whichever view was applied when the file was last
saved).

This does not apply during snapshot form processing, because the form is not affected by these
spreadsheet display settings.
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Using dynamic email addresses with file processing

When you are emailing the results of multipass file processing, in most cases you will want to
dynamically determine the email address for each pass. If instead the email address is hard-coded, then
all passes of the process will be sent to the same email address.

NOTE: This discussion does not apply to file collect processing, because the email settings for file
collect are defined on the special File Collect Configuration sheet. For more information, see File
Collect Configuration sheet and Using multipass processing with file collect.

There are a variety of ways to obtain the appropriate email address for each pass. The method you use
will depend on how you have stored email addresses within the system and what dimension you are
using to perform the multipass processing. This topic details some examples that you may be able to use
directly, or the examples may get you started in the right direction for your particular system.
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Example 1: Obtaining email addresses from a reference table

Imagine that you are performing multipass processing by department, and you want to send the
output to the "owner" of each department. If the Dept table contains a column that lists the
appropriate email address for each department (such as Dept.Email), then you can return this email
address using GetCurrentValue.

In this example, you can use GetCurrentValue by itself if you list Dept.Email as an additional source
column for the multipass process. In order to do this, you must switch the file processing task pane
to Advanced View, and then add Dept.Email as a second source column (assuming the primary
source column is Dept.Dept). The multipass settings would look like the following:

MultiPass Settings Hide Advanced View

v MultiPass Data Settings

Source Table: DEPT 2]
Source Columns: |DEPT.Dept;DEPT.Email AR
Group By: DEPT.Cept 2R
Sort By: DEPT.Dept BE

Y

Source Filter:

For the To field of the Email Settings, you could then enter the following formula:
=GetCurrentValue ("Dept.Email")

When multipass processing is performed, this function will return the email address associated with
the department for the current pass.

Alternatively, you could use GetCurrentValue to return the department code, and then use GetData
to return the email address. When using this approach, you do not need to add any additional
source columns to the multipass settings.

=GetData ("Dept.Email", "Dept="&GetCurrentValue ())
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Example 2: Obtaining email addresses from security

In order to obtain email addresses from security as part of a multipass process, a user login name
must be associated with the multipass source column in some way. For example, you may be
performing multipass processing by department, and the Dept table contains a column lists the user
name of the department "owner" (such as Dept.Owner). You can return the user name using
GetCurrentValue, and then return the email address from security using GetSecurityInfo.

As discussed in the first example, you must first add Dept.Owner as an additional source column for
the multipass process (again we are assuming that Dept.Dept is the primary source column for the
process). Then in the To field of the Email Settings, you could enter the following formula:

=GetUserInfo ("UserEmail", GetCurrentValue ("Dept.Owner"))

When multipass processing is performed, the GetCurrentValue function will return the user name
from the Owner column for the current department, and then GetUserInfo will return the email
address for that user name.

Alternatively you could use GetCurrentValue() with GetData to look up the owner name based on
the department code, instead of using Dept.Owner as an additional source column.
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Additional Setup Considerations

This section contains detailed setup information for various aspects of file processing. File processing
can be configured to handle many different use cases.

File processing variables

File processing variables can be used in file processing settings, to return information such as the
current pass value. These variables are valid when entered into one of the following areas:

¢ File Processing task pane
* File Processing Control Sheet

File processing variables are typically used to generate dynamic values when during multipass
processing. For example, if you are using multipass processing to create a snapshot copy of a file, and all
of the sheets are being combined into one output file, you can use file processing variables to
dynamically generate unique sheet names for each pass.

NOTE: File processing variables cannot be used on the special File Collect Configuration Sheet or the
Batch Control Sheet. If you need to create dynamic settings for file collect multipass processing, you
can use the GetCurrentValue function and other special settings. For more information, see Using
multipass processing with file collect.

The following rules apply to file processing variables:
e File processing variables only return values when they are used in file processing settings. They
can be entered into the setting field directly, or referenced via a cell reference.

When used anyplace else, file processing variables do not return a value. If you want to return the
current value or current pass number for use within a report sheet (for example, to create a
dynamic report title), then you can use the GetCurrentValue function instead.

¢ File processing variables only return values during file processing. When viewing the variables
within the file processing settings, they will always display just the variable name.

e File processing variables use the following syntax: [ VariableName]. The variables must be
placed in brackets in order to be recognized during file processing.
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VEIELE Description

[Current_PassNumber] Returns the number of the current pass.

e When multipass processing, the first pass returns 1. Subsequent
passes are incremented by 1. If the multipass settings result in 10
passes, then this variable will return 1-10, with the sort order
determining which item is the first pass.

¢ When non-multipass processing, the variable always returns 1.

[Current_SheetName] Returns the name of the current sheet being processed. This variable
is for use in generating sheet names for snapshot copies.

For example, you could use [Current Value] [Current
SheetName] when using multipass processing and combining all
results into a single file. If the multipass processing was by VP, the
sheets would have names such as Jones_IncomeStmt, Smith_
IncomeStmt (where the sheet being processed is named
IncomeStmt).

If you are doing standard (non-multipass) processing, or if you are
multipass processing to separate files, then you can use just
[Current SheetName] to replicate the original sheet name in the
snapshot copies.

This variable is only valid within the Sheet Name setting for file
processing. It cannot be used in other settings.

[Current_Value] Returns the item being processed in the current pass.

For example, if the multipass process is by VP, this variable would
return "Jones" when VP Jones is being processed, "Smith" when
VP Smith is being processed, etc.

This variable returns nothing (blank) during standard (non-multipass)
processing, unless a default current value is defined for the column
that defines the multipass list of elements. Default current values can
be defined on the File Processing Control Sheet.

File processing variables are not case sensitive.

If you want to use a file processing variable within a formula, the formula must be constructed so that
the file processing variable is returned as text within the file processing setting. For example:

Valid formula: =Sheetl!B5&" IS [Current Value]"

Invalid formula: =Sheetl !BS&"_IS_" & [Current_Value]
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Defining sheet names for file processing

When you use file processing to save a snapshot copy of a file, you must specify how the sheet names
are determined in the snapshot. This setting is called Sheet Names in the File Processing pane, and
applies to all snapshot file types except PDF.

The sheet name setting cannot be left blank. You must use file processing variables to dynamically
generate sheet names, or type a "hard-coded" sheet name.

NOTE: The sheet name setting takes a single entry that applies to all sheets being processed.
Therefore if you are processing more than one sheet (as specified in the Sheets to Process setting),
you must use file processing variables to define the sheet name. "Hard-coded" sheet names can only
be used when processing a single sheet.

How you define the sheet name primarily depends on whether you plan to use multipass processing on
the file, and whether the multipass output is to a single file or multiple files.

» Sheet names for standard processing

If the file will be primarily processed using standard (non-multipass) processing, you can do one of the
following:

* Use the file processing variable [Current SheetName]. The sheets in the snapshot copy will
use the same names as the original file.

e Type a sheet name. The sheet in the snapshot copy will use this "hard-coded" file name. This
option only applies when processing a single sheet (otherwise you will have multiple sheets with
the same name). Formulas can also be used to create sheet names.

[Current Value] primarily applies to multipass processing and is typically not used in this context.
However, if you have a file that you process using both standard and multipass processing, you can
define a default current value for the multipass source column on the File Processing Control Sheet, and
that value will be returned by [Current Value] during standard processing.
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» Sheet names for multipass processing

If the file will be primarily processed using multipass processing, then how you define the sheet name
depends on whether you are outputting to a single file or multiple files (the File Generation setting).

e If you are outputting to a single file, then the sheet (or sheets) resulting from each pass must
have unique sheet names, so that you can tell which sheets are associated with each pass. In this
case, you should use the default setting of [Current Value] [Current SheetName]. This
will append the current pass value to the original sheet name.

For example, if you are using multipass processing to process by VP, you will get sheet names like
the following: "Jones_IncomeStmt", "Smith_IncomeStmt", etc. If you are processing multiple
sheets, then you will get sheet names like the following: "Jones_IncomeStmt", "Jones_Analysis",
"Smith_IncomeStmt", "Smith_Analysis", etc. (where you are processing two sheets named
IncomeStmt and Analysis).

e If you are outputting to multiple files, then you have the option of whether to use the
[Current Value] variable in the sheet name or not.

In this case, the current value variable is most likely being used in the file name, so you could
have a file named "IncomeStatement_Jones.xlsx", with a sheet name of simply "IncomeStmt".
However, you may want to leave the current value variable in the sheet name anyway, so that
the sheet name will work regardless of whether you output to a single file or multiple files.

In this case, you also have the option of using a "hard-coded" sheet name instead of using the
current sheet variable (as long as you are processing only one sheet).

Formulas can also be used to create sheet names.

Defining the file name for file processing

When you use file processing to create an output file (either a snapshot or an export file), you must
specify how the file name is determined. This setting is called Output File Name in the File Processing
pane.

The file name setting cannot be left blank. You must use file processing variables to dynamically
generate file names, or type a "hard-coded" file name.

How you define the file name primarily depends on whether you plan to use multipass processing on
the file, and whether the multipass output is to a single file or multiple files.

NOTE: This discussion does not apply to file collect processing, because the output file settings for

file collect are defined on the special File Collect Configuration sheet. For more information, see File
Collect Configuration sheet.
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» File names for standard processing

If the file will be primarily processed using standard (non-multipass) processing, then you can type the
desired file name, without using any file processing variables. When you process the file, the output file
will use the specified file name. Formulas can also be used to create file names.

By default, the file name is set to [Current Value] Report. If you never plan to process this file
using multipass processing, then you can delete the default text and enter the desired file name, such

as: Income Statement.

If you leave the [Current Value] variable in the file name, then it will return nothing during standard
processing unless you have: 1) configured multipass settings for the file, and 2) defined a default current
value for the source column on the File Processing Control Sheet.

» File names for multipass processing

If the file will be primarily processed using multipass processing, then how you define the file name
depends on whether you are outputting to a single file or multiple files (the File Generation setting).

* If you are outputting to a single file, you can use the [Current Value] variable, or you can type
the desired file name, such as Income Statement by VP.Formulas can also be used to create
file names.

If you use the [Current Value] variable, make sure to define a default current value for the
multipass source column on the File Processing Control Sheet. In this context, the [Current
Value] variable returns the default value. If no default value is defined, the variable will return
nothing.

e If you are outputting to multiple files, then the file name for each pass must be unique, so that
you can tell which file is associated with each pass. You can use the [Current Value] variable,
or you can use formulas and the GetCurrentValue function to create a file name.

For example, if the file name is set to Income Statement [Current Value] then each pass
will create file names such as Income_Statement_Jones.xIsx, Income_Statement_Smith.xIsx, etc.

Defining the output folder for file processing

When you use file processing to create an output file (either a snapshot or an export file), you must
specify where the file is to be saved. This setting is called Output Folder in the File Processing pane. This
setting does not apply if you are only emailing files.

You can use file processing variables or formulas to generate the output folder name (for example, if
you are multipass processing and you want to save the file for each pass to a different location). If the
specified folder does not already exist, Axiom attempts to create it.

The valid entries for the output folder depends on whether Output To is set to Local File System or
Axiom Repository:

File Processing Guide Axiom | 59



NOTE: This discussion does not apply to file collect processing, because the output folder settings for
file collect are defined on the special File Collect Configuration sheet. For more information, see File
Collect Configuration sheet.

» Localfile system

If you are outputting to your local file system, then the folder location should be entered as a UNC path
instead of a mapped drive. If you browse to the folder, it is automatically entered as a UNC path.

You can use a folder on your local drive, but it will only be valid when running file processing
interactively from your own computer. If you want to process this file using Scheduler, the output folder
should be a shared network drive (or you can override the output folder in the Scheduler task). For
Axiom Cloud systems, a remote data connection is required to save a file locally when processing via
Scheduler.

The ability to save files to the specified location and to create new folders (if necessary) depends on the
network permissions for the user processing the file. Access to the files after they are created is also
dependent on your network permissions.

» Axiom repository

The specified location in the Axiom file system must be within the Reports Library, and the location must
use the full path (meaning: \Axiom\Reports Library\...). The ability to save files to the specified
location and to create new folders (if necessary) depends on the Axiom security permissions for the user
processing the file. Users can only create new folders if they have read/write permissions to the parent
folder, and they can only create new files if they have read/write permissions to the target folder.

Once the files are created within the Axiom file system, access to those files is dependent on the user's
permissions to the output folder. Typically you should create the output folder in advance (or if you
want to create output folders on-the-fly, create a parent folder to hold the output folders), and then set
permissions for that folder as appropriate in Axiom security, so that the appropriate users will be able to
access the files after they are created.

Defining default values for current value

Axiom has two ways to return the current value during multipass processing: the file processing variable
[Current Value], and the function GetCurrentValue.

During multipass processing, these features return information relating to the current item being
processed. For example, if processing by region, they would return "North" when North is the region
being processed.

You may want to process the same report using "standard," non-multipass file processing. In this case,
you must decide what you want the current value to return when not using multipass processing.
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On the File Processing Control Sheet, you can define a default value to use when using non-multipass
processing. For example, if your multipass setting is DEPT.VP, you can define a default value that is
something like "Consolidated" or "All VPs". When you process the file using multipass processing, the
current value will return the VP name. When you process the file using non-multipass processing, the
current value will return "All VPs". This way you can use the same settings for both processing contexts.

If you do not define a default value, then the current value will return nothing (blank) during non-
multipass processing. This may be the desired effect. However, if you have set up file names or other
settings using constructions such as "[Current_Value] IncomeStatement," then you should define a
default value, otherwise you will get the following when non-multipass processing: " _
IncomeStatement". (This may not matter if the file is only for use with multipass processing.)

To define a default value for the current value:
1. Inthe file, go to the File Processing Control Sheet (Control_FileProcessing).

You must use the control sheet to set default values. The task pane does not contain settings for
this feature.

2. At the top of the control sheet, under Source Columns and their Current Value defaults, locate
the source column for which you want to define a default value.

If you used "basic mode" to set up the multipass settings, this area lists only one column: the
column you selected as the source column. If you used advanced mode settings, then this area
may list multiple columns. Each column listed here can have a corresponding default value.

3. Inthe cell directly underneath the source column, type the value that you want to use as the
default value.

Example

This file has been set up to use "All VPs" as the default value for the DEPT.VP source column:

Multipass Columns and Current Value Defaults
Source Columns Dept. WP

Current Value Defaults AllvPs

When using Process File to process the file, the current value is "All VPs". When using Process File
Multipass to process the file, the current value is whichever VP is being processed for the current
pass (for example, "Jones").

Setting up conditions for file processing

When using file processing, you may want to conditionally determine whether the file processing action
occurs, depending on information within the file. This can be especially useful when using multipass
processing, and you want the action to occur on some passes but not others.
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The Processing Enabled setting on the File Processing Control Sheet enables conditional processing. By
setting up a formula in this field that conditionally returns either True or False, you can turn the file
processing action on or off for each individual pass.

When file processing is initiated, the file is always refreshed. After the refresh occurs, Axiom checks the
Processing Enabled setting to see if the file processing action (snapshot, export, save data) should be
performed.

e If True, the file processing action is performed as normal.

e |f False, the file processing action is not performed.

In both cases, the process moves on to the next pass (if using multipass processing), refreshes the file
again, and checks the Processing Enabled setting again. This continues until all passes are complete.

For example, you may want to configure file processing so that a snapshot is not sent if a particular pass
results in zero data. You can set up a formula in the report sheet that totals all of the data columns.
Then you can set up a formula in the Processing Enabled setting that checks this total, and returns False
if the total results in zero, or True if it doesn't. Snapshots will be created for passes that have data, and
passes without data will be skipped.

The Processing Enabled setting is only available on the File Processing Control Sheet. You cannot turn
file processing on and off from the File Processing pane.

Using batch variables with file processing

When you set up file processing for a report, you can define one or more batch variables to be used
when processing the report via Scheduler's File Processing task, or via batch processing.

Batch variables can be used to change the report in some way as part of file processing. When you set
up a file processing task for Scheduler, or when you list the report in a batch, you can define values for
the variables. When the report is processed, the variable values are temporarily placed in designated
cell locations in the report. If the report is configured to reference those cells, then the report will
change based on the variable values.

The batch variables can be used for virtually anything within the report. You could reference them in
report titles, or in data query settings, or within the file processing settings. The usage of the variables is
entirely user-definable.

NOTE: Batch variables cannot be used to change the Initial Dynamic View of the report for
processing. The Initial Dynamic View is already applied by the time the variables are passed in, and it
is not applied again. There is no way to dynamically determine the view to be applied for file
processing; it will use whatever view is already applied in the file when the processing begins.
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» Defining a batch variable

Batch variables are defined on the File Processing Control Sheet. This is an advanced file processing
setting that is not available in the File Processing pane.

To define a batch variable, go to the Batch Variables section at the bottom of the File Processing Control
Sheet, and type a value into any empty cell in the Variable Names row. The name can be anything you
want, but it should reflect what the variable value is used for.

64 | Batch Variables
65 Variable Names MyVariable
66 Variable Values MyValue

To use the batch variable in the report, you would reference the cell in the Variable Values row directly
below the variable name (in this case, cell D66).

You can leave the value blank, or you can type in a value to be used by default. When the file is
processed, it will be replaced by whatever value is specified in the Scheduler task settings or the batch
settings. (If no value is specified, then the default value in the file is used.)

» Using a batch variable

Batch variables can be used when the file is processed by a batch report, or when it is processed by
Scheduler's File Processing task.

e To specify a variable value in a batch report, use the Batch Variables column. Enter each
variable/value pair using the following syntax: variablename=variablevalue

If you want to define values for multiple variables, separate each variable/value pair with a

semicolon.
7  File Path |BatchVariahIE5
8 \MonthlyReports\Income_statement.xlsm |MyVariable=NewValue

e To specify a variable value for a Scheduler File Processing task, use the Batch Variables section of
the task. Select the Override check box and then type the desired value.

Batch Variables:

Mame Value Cnwerride
My ariable MNewValue
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Executing file processing from a custom task pane or
ribbon tab

You can perform file processing on a report file directly from a custom task pane or ribbon tab, by
linking to the file and then using shortcut parameters to trigger file processing. You can choose to
perform either regular file processing or multipass file processing.

Shortcut Target
document:/NAxiom\Reports Libran/\Budget Reportsilncon .. ¥

Shortcut Parameters

Axiom Tab Name

Read Only

Quick Filter R

File Processing Option | Process File Multipass =

If file processing is enabled for the shortcut target, double-clicking the item executes the file processing
action. The file itself is opened in the background and is not visible to the user.

When using this option, you may want to configure the file processing report so that the output file
opens in Axiom after processing instead of being saved or emailed (or in addition to that). You can use
the Open Output File after Processing option on the File Processing Control Sheet . If the output folder
is left blank, then the output file will open as a temporary file within Axiom, and the user will need to
manually save it if they want to keep it. (Note that this feature is not supported when using file collect
or batch.)

NOTES:

¢ |f the file is already open when this command is executed, it will be closed at the end of the
process, regardless of whether the file contains any unsaved changes.

e The user does not need to have the Allow File Processing permission for the file in order to
initiate file processing from a task pane, the user only needs access to the file.

For more information on using custom task panes or ribbon tabs, see the System Administration Guide.
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Automatically deleting file output generated by file

processing

If file processing creates an output file—such as when using snapshot or export file processing—then
you can configure the file processing settings so that the output file is automatically deleted after a
certain period of time. Using this feature can help prevent a buildup of outdated files from regular

executions of file processing.

NOTE: This feature only applies when saving output files to the Axiom repository. Axiom cannot

automatically delete files that are saved to a file share outside of Axiom.

In the File Processing task pane, you can use the Purge Setting to configure output files for automatic
deletion. Clicking the pencil icon +# brings up the Choose Date dialog, where you can select either of the

following:

e Static purge date: Select the purge date from a calendar. Files will be deleted after the specified

date has passed.

e Relative purge date: Specify the number of days to keep the output after it has been generated.

The output will be deleted after the specified number of days have passed.

ELELL)

_F/j” Configure automatic purging of generated output files.

i

A | Choose Date >

) Mo purge date () Static purge date (@) Relative purge date

Files will be deleted |20 | day(s) after they are created

QK | | Cancel

Example Choose Date dialog

» How the file output is purged

When file processing is executed, the output files are stamped with a purge date according to the
configured purge setting. For example, if the purge setting is 20 days and file processing is executed on
12/1/2023, then the stamped purge date is 12/21/2014. Files are eligible to be purged after that date, in

this case starting on 12/22/2014.
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The file deletion is performed by the System Data Purge job in Scheduler. This is a system job that runs
periodically to purge old data and files from the Axiom database. When the job runs, if it finds files that
are eligible to be deleted based on the stamped purge date, then it will delete those files.

File processing using Scheduler

Using the File Processing Scheduler task, you can schedule a report for processing. The report must
already be configured for file processing in order to process it using Scheduler.

Once you have a Scheduler job set up, you can run it on demand, or you can schedule it for future
execution. For example, you may have a set of reports that you want to run every week, every month,
or every quarter. For more information on using Scheduler, see the Scheduler Guide.

» Requirements and limitations
Note the following requirements when running file processing using Scheduler:

e The Output Folder location must be accessible by the Scheduler service user account (for on-
premise systems) or the Axiom Cloud Integration Service (for cloud systems). If you specify a
network folder location using the Browse button, the location is automatically entered as a UNC
path. If you specify a C: drive location, that location will be evaluated as the C: drive of the
Scheduler server.

 If the file processing type is Print, the Scheduler server(s) must be configured to access the
specified printer. This may require the assistance of your IT department.

» Creating the Scheduler job

In order to create a Scheduler job, you must be an administrator or have the Scheduled Jobs User
security permission. Non-admin users must also have read/write access to at least one folder in the
Scheduler Jobs Library.

Scheduler jobs can only be created in the Desktop Client. Although you can view the status of existing
jobs in the Web Client, you cannot create new jobs in that environment.

To create a File Processing job in Scheduler:
1. Onthe Axiom tab, in the Administration group, click Manage > Scheduler.
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“ AXIOM Home

V=) Budget ~
V2 Capital Requests =

SAGAEL

fo 5 @ 5] g

=g =

Tables Imports Manage

Axiom Explorer

File Groups

Process Management ¥
Task Panes

Ribbon Tabs

Security 4
Locked ltems

Scheduler

Auditing History
Software Updates
Package Manager
Restore Deleted Files

Scheduler on default Axiom ribbon tab

In systems with installed products, this feature may be located on the Admin tab. In the System
Management group, click Scheduler.

| Admmin Task
Panes =

Home

i

Security Locked System  Scheduler
Browser

Scheduler on Admin tab (example product ribbon)

2. Inthe Scheduler dialog, click New.
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Job Service

L}

New Open Save Close

i Scheduled Jobs

A Biom Scheduler - Scheduled Jobs

ID lob

4575512 System.ProcessMotification
4575500  Systemn.SystemDataPurge
4575502 System.ndexMaintenance

User Status
System Pending
Systern Pending
System Pending

A new job is opened in the dialog, with a tab name of New Job.

3. Click Add > File Processing to add the task to the new job.

A Axiom Scheduler - Mew Job

Job Service

L= H T

Mew Open Save Close

i Scheduled Jobs | [] New Job

zeneral
Variables
Scheduling Rules
Event Handlers
Motification
Tasks

Results

The task is added to the job, and you can now configure the task properties.

[=
[=
[=
[=
[=
[=
[=
[=
[=
[=
[=

Active Directory Import
Collect Worksheets

Copy On Demand Plan Files
Create Plan Files

Echo Task

Execute Command Adapter
Execute SQL Command
Export ETL Package

File Processing

Import ETL Package

Process Document List

4. Inthe Task Details section, click Browse to select the File to Process.
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A

Job Service

L d L -
Mew Open Save Close Add Remove Clear
- Selected  All

i Scheduled Jobs | [] MNew Job

General # Task Control
Variables v Task Details
Scheduling Rules
Event Handlers File to Process: | |Brm\rse...|
Motification [ ] Enable iterative calculation while processing
4 Tasks
File Processing
Results

You can select any file that you have access to in the Reports Library, or in the Utilities folder of a
file group. The file must already be enabled for file processing in order to be processed using
Scheduler. If you select a file that is not enabled for file processing, the task will display a
configuration error.

5. If you want to process the file using multipass processing, make sure that Process File Multipass
is selected. It is selected by default for most file processing files. However, if you do not want to
perform multipass processing, then you should clear this option.
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A

Job Service

(4 = K ?

New Open Save

i Scheduled Jobs

General
Variables
Scheduling Rules
Event Handlers
Notification

4 Tasks

File Processing

Results

=1y = =
Add Remove Clear
- Selected Al

D MNew Job

> Task Control
~ Task Details

File to Process: | Budget Variance.xlsx

Process File Multipass
[] Enable iterative calculation while processing

@ Advanced Options

File Processing Settings
Processing Type:  Save Snapshot of File
Sheets to Process: | BudgetVariance
* Snapshot Settings

> QOutput File Settings

MultiPass Settings
> MultiPass Data Settings

» MultiPass Filter Settings

Batch Variables:

Browse...

[] Override
[] Override

Preview Multipass List

6. If needed, you can override certain file processing settings defined in the file (including batch
variables), so that the override value is used when the file is processed by Scheduler. In order to
override a setting, select the Override check box for that setting and then enter the override

value into the field.

In the following example, the file type of the output file has been overridden and changed to PDF
output for the Scheduler execution.
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General
Variables
Scheduling Rules
Event Handlers
Motification

4 Tasks

File Processing

Results

* Task Control
v Task Details

File to Process: |Budget Variance.xlsx
Process File Multipass

@ Advanced Options

File Processing Settings
Processing Type:
Sheets to Process: | BudgetVariance
~ Snapshot Settings

File Type: | PDF

» Output File Settings

MultiPass Settings
» MultiPass Data Seftings

» MultiPass Filter Settings

"] Enable iterative calculation while processing

Save Snapshot of File

Browse...

[] Override

[] Override

Override

Preview Multipass List

When overriding values, Scheduler job variables can be used in fields that accept typed input. The
following example shows a Scheduler job variable being used to set the value of a batch variable.

General
Variables
Scheduling Rules
Event Handlers
Motification

4 Tasks

File Processing

Results

» Task Control
~ Task Details
@ Advanced Options

File Processing Settings

Processing Type:  Save Snapshot of File [ Override
Sheets to Process: Eu [] Override
» Snapshot Settings
» Output File Settings
MultiPass Settings
» MultiPass Data Settings
» MultiPass Filter Settings
Batch Variables:
Name Value Cverride
Month {CurrentMonth}

7. Complete any other job or task properties as needed. For example, you may want to configure

the following:

e Scheduling Rules: You can create a scheduling rule to execute the job according to a
predefined schedule.

e Notification: You can edit the notification settings to send emails to designated recipients
when the job executes successfully and/or when it errors.

For the remaining properties, in most cases the default settings are sufficient.
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8. Click Save. You can define a name for the job and save it to the desired location in the Scheduler
Jobs Library.

Job Service

4 [ &

Mew Open | Save Close

i Scheduled Jobs | [] New Job

Once the job is saved, you can run it as needed by clicking Run Once. If the job has a defined scheduling
rule, then it will be automatically placed on the schedule for future execution according to that rule.

File Processing Behavior Notes

This section details how certain features behave during file processing. It is important to understand this
behavior so that you can set up file processing appropriately.

» Refreshing Axiom queries during file processing

When you perform file processing, the file is refreshed before the processing action occurs. If you are
using multipass processing, the file is refreshed for each pass of the multipass operation.

Axiom queries have several different refresh options that dictate when they are refreshed. These
options are configured in the Refresh behavior section for the query on the Control Sheet. The following
details which Axiom queries are refreshed as part of file processing.

e When the file is opened, any queries set to Refresh on file open are run. This occurs before file
processing begins.

NOTE: When performing file processing, the file is not closed and reopened for each pass. If
you open a file and then initiate file processing, the "refresh on open" queries are not run
again because the file is not being opened again. For more information on how file processing
is executed, see Dynamic settings for multipass processing.

e If multipass processing is being performed, then any queries set to Refresh once before
multipass processing are run. This occurs before the file processing begins.

¢ When the file processing begins, any queries set to Refresh during document processing are run.
If non-multipass processing is performed, then this refresh occurs once, before the file processing
action. If multipass processing is performed, then the refresh occurs for each pass, before the file
processing action is performed for that pass.
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These refresh options are configured independently—multiple options can be enabled for a single
qguery. So if a query is set to refresh on open and to refresh during document processing, then it will be
refreshed multiple times when the file is processed—once when the file is opened, and then one or
more times during file processing (depending on whether you are performing multipass processing or
not). If you have a query that is set to refresh on open or to refresh before multipass processing, and
you do not want that query to run again during processing, then you should disable refresh during
document processing for that query.

NOTE: File processing does not support the ability to run Axiom queries in parallel. If a Batch
Number is specified for an Axiom query, it will be ignored during file processing and the queries will
be processed in sequential order as normal.

» How email is delivered for file processing

When you select to email the output file for file processing, the email operation is handled by Axiom
Scheduler. This means:

e Email is processed by the SMTP Message Delivery task set up in Scheduler for the current Axiom
system. This task must be configured to point to a valid SMTP server and set up to run at regular
intervals, or else email will not be delivered.

e The email resulting from file processing will be delivered the next time the message delivery task
is run by Scheduler.

The email client on the local machine is not used and will not open when file processing is initiated.

When you define the email settings for file processing, you specify whether to send the email as the
Current User (the user initiating the file processing), or as the System User. The system user is the user
defined as the default "From" address for Scheduler, in the system configuration settings for the
database.

You may want to use the system user so that it is clear that the emails are coming from Axiom,
regardless of which user happens to perform the file processing.

If you use the current user, the email address is the address defined for that user in Axiom security.

» Considerations for using file processing in plan files

File processing can be used in plan files. In the plan file environment, the primary use case is standard
(non-multipass) processing, for the purposes of snapshot file delivery.

It is very important to understand that file processing always performs a full refresh of the file, including
refreshing all enabled Axiom queries. If plan files are being used for typical financial planning purposes,
such as budgeting and forecasting, the files may be designed so that after the plan files are initially
created, the files are not intended to be refreshed again. Or, they may be designed to be refreshed by
administrators at specific intervals, such as after a new month of actuals has been imported into the
database.
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If your plan files are designed this way, then you should not set up plan files to use file processing,
because the act of file processing will refresh the file and may update data that is intended to remain
static, such as a YTD value.

Plan files are extremely flexible and can be used for many different purposes. With other plan file
designs, it may be perfectly fine to refresh the file periodically. If your plan files are designed to
accommodate ongoing data refreshes, then you can use file processing in those files if desired.

» Considerations for using feature tags with file processing

Axiom supports several features that are defined using tags in a sheet. You may want to use some of
these features in conjunction with file processing, such as:

e Action codes
¢ Print views

¢ Sheet views

When file processing is initiated, Axiom checks the worksheets for any instances of the primary tags for
these features (for example, the ActionCodes tag or the View tag). If these tags are not found, Axiom
does not check for them again during the file processing. This is to optimize the performance of file
processing.

This means that primary tags cannot be inserted into the sheet by use of Axiom queries, because Axiom
will not check for them again after failing to find them initially. However, once Axiom has found the
primary tags, the system knows to continue to scan the sheet for tags during file processing, so
supporting row and column tags such as Copy and HideRow can be brought in by Axiom query.

In most cases, primary tags are "hard-coded" into the sheet and do not need to be brought in by Axiom
qguery. However, if you have a setup where this is required, and you want these features to be applied
during file processing, you can set up "dummy" tags in the file, for the sole purpose of forcing Axiom to
continue to scan for the "real" tags during file processing.

» Considerations for using refresh variables with file processing

Refresh variables are ignored during file processing and therefore cannot be used to impact file
processing data. However, you may have a report that you want to set up for both end user access ("on-
demand reporting") and for use with file processing. If you use refresh variables in a report that is also
enabled for file processing, you need to be careful to configure the report to handle both use cases.

For example, imagine that you have a refresh variable that prompts the user to select a region. The
Axiom query in the report is then filtered by the user's selected region. If a user runs the report, selects
a region, and then saves the report, that region filter is now saved in the Axiom query settings.

This isn't an issue for the "on-demand reporting" use case, because the next time a user opens the file
and refreshes it, the refresh dialog will prompt the user to select a region. The previous region will be
selected by default, but the user can still select any region they want at this point. However, the file
processing use case is broken now. The region filter that got saved in the file from use of the refresh
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variable will now be applied during file processing. When performing multipass file processing, every
pass of the process will now be filtered by that region filter (in addition to the automatically applied
filter for the current pass).

To prevent this situation, you can use the function IsRunningMultipass to "toggle" the refresh variable
filter on and off depending on whether multipass file processing is being performed. For example, the
data filter for the Axiom query could be defined using a formula like the following:

=IF (IsRunningMultipass ()=True,"",Variables!C3)

Where Variables!C3 indicates the location in the file where the result of the refresh variable is
used to construct a filter.

When the file is refreshed by an end user, IsRunningMultipass will return False, so the value in
Variables!C3 will be used to define the Axiom query filter. When multipass file processing is being
performed, IsRunningMultipass will return True, which means that the Axiom query filter will be left
blank (thereby ensuring that no additional unintended filter will be appended to the automatic
multipass filter).

NOTE: IsRunningMultipass only returns True for multipass file processing. If you process the file
using non-multipass file processing, then IsRunningMultipass will return False, which in this example
means the refresh variable filter would still be applied. Currently there is no way to toggle between
all three use cases (end user refresh, non-multipass file processing, and multipass file processing).
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File Collect

Using the "file collect" feature, you can combine multiple files into a single file, and then deliver the file.
Multiple spreadsheet files can be collected into a XLSX or PDF file, and multiple PDF files can be
collected into a PDF file. The primary intent of this feature is to collect multiple report snapshots into a
single "report book" for delivery.

For example, you might have several reports that are set up to use multipass file processing to save
snapshot copies to various folders. After running all of those reports, you could use file collect to
combine the various snapshot copies into a single report package (also known as a "report book"). You
can process these packages with different settings to impact which files are collected and how they are
delivered—for example, you could use a file filter to collect all of the "North" reports into one package,
and all of the "West" reports into another package, and send them to the appropriate department
managers.

File collect allows you to:

e Combine multiple files into one output file, and then save that file to a designated file location
and/or deliver it via email to one or more recipients.

e Define "common files" to be automatically added to each package, such as a cover page, or a
supporting document, or a consolidated top-level report.

e Automatically refresh file lists based on source folder locations, so that the list of files to collect
can be determined dynamically. Source files can also be "hard-coded" as needed.

e Define multiple packages for processing and/or use multipass processing to dynamically change
package settings such as the output file name, file filter, and target email recipient.

File collect is a special feature of file processing. Unlike other file processing types, where you are
refreshing sheets in the file with data and then performing actions on those sheets, file collect uses a
special configuration sheet to define the settings of the collect operation. Although the file can contain
other sheets, these sheets are essentially ignored for the file collect operation (unless the configuration
sheet references the other sheets to determine file collect settings). In most cases, the only purpose of
the file is to contain the file collect configuration settings.

When you set up file processing for file collect, you specify the processing type, the sheets to process,
and optional multipass settings. All other settings in the File Processing task pane and control sheet do
not apply to the file collect operation. All file collect settings are managed within the special File Collect
Configuration sheet.
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Setting up file collect

Using file collect, you can combine multiple spreadsheets or multiple PDF files into a single output file
and then save and/or email the file. To set up file collect, you must enable the file for file processing,
and then complete one or more special File Collect Configuration sheets.

» Enabling file collect within a file

It is recommended to use a dedicated report file to hold the file collect settings. Using a report file
allows the file to be scheduled using Scheduler's File Processing task.

1. Open or create a report to contain the file collect settings, and enable the report for file

processing:

¢ On the Axiom tab, in the File Output group, click File Processing > Enable File Processing
in this workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab
(either directly on the tab, or on the Publish menu).

The File Processing task pane opens, and a sheet named Control_FileProcessing is added to the

file.

2. Inthe File Processing task pane, for Processing Type, select File Collect.

File Processing Settings

Processing Type:

Save Snapshot of File

o

Sheets to Process:
v Snapshot Settin
File Type:

Farmula Conversi

Save Data

Save Data in Batches

Export to Delimited Text File
Save Snapshot of File

Save Snapshot of Forms

Sheet Mames:

* Qutput File Setd

MultiPass Settings

Source Column:

3. A message box prompts you to add a file collect sheet to the file. Click Yes.

File Processing Guide

File Collect
Batch
Alerts
Print
Show Advanced View
3

Preview Multipass List|
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Confirmation

| The active workbook does not contain any File Collect sheets,
Y Would you like to add one now?

Yes Mo

A File Collect Configuration sheet, named FileCollect, is added to the file. The File Collect
Configuration sheet is where you define the configuration settings for the file collect option.

4. By default, the newly added FileCollect sheet is automatically set as the Sheets to Process. There
is no need to change this unless you want to rename the sheet or add more File Collect
Configuration sheets.

File Processing Settings ﬁ
Processing Type: | File Collect -
Sheets to Process: |FileCollect a

MultiPass Settings Show Advanced View
Source Column: 202]

Preview Multipass List|

5. Optional. If you want to use multipass processing for the file collect operation, then complete the
MultiPass Settings.

For Source Column, click the column icon £ to select the source column for multipass
processing. For example, if you select DEPT.VP as the source column, then the file collect
operation will be processed once for each VP. You can use the GetCurrentValue function in the
File Collect Configuration sheet to dynamically change certain settings per pass, such as the email
address or the output file name. Additionally, the file filter can use special syntax to filter the file
list based on a column relating to the multipass column.

For more information, see Using multipass processing with file collect.
6. Define one or more file collect packages on the File Collect Configuration sheet (FileCollect). Each
package column defines a set of files to collect and delivery settings, such as:
e An optional package name, such as "Monthly Report Package".
¢ The file type to collect, either Excel or PDF
¢ Whether to save and/or email the collected files

e Asource folder and other related settings to generate a list of files to collect
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e Email settings such as the recipient, subject, and body text

e Qutput file settings such as the file name, file type, and target folder location

For more information on setting up a file collect package, see:
¢ File Collect Configuration sheet

e Creating and refreshing file lists for file collect

me [¥) File Collect Monthly Packages x
B C DIE F G H
1 | FILE COLLECT CONFIGURATION
8 Package name (Optional) Common Files Monthly Reporting Package
9 Active On
10  Source File Type (Excel or PDF) Excel

13 Email Settings

14 | Email to list Common Files are added at the beginning | yofree@company.com
15  Email CC list of a package if 'Include common files in
16 = Email from package'is set to 'On' noreply@mycompany.com
17 = Subject text Monthly Reporting Package For Period 6

Body text T R a— pa;kage, More source

folder sections can be added from the Attached is your monthly reporting package

18 task pane. from Axiom Software.
19 = Message priority Normal
20 | Attach file to email Source folders are used when On
21 Attach each file separately (don't combine them into one) auto-generating file lists. Off <
22
23 Source Folder Settings
24 File source (Axiom or Local) [A_)uom Repository ‘ IA_xlom Repository
26 = Source folder path \Axiom\Reports Library\FP\Common | |\Axiom\Reports Library\FP\MonthlySnapshot
27 | File filter list
28 (Multipass only) Filter template (e.g. {Dept.Dept}_*.xlsx) {Dept.VP}* xlsx <

30 | Source folder path
31 File filter list
32 (Multipass only) Filter template (e.g. {Dept.Dept}_*.xlsx)

33

34 Output File Settings

35 Qutput location (local file or Axiom) Axiom Repository

36  Output file purge setting (Axiom files only) - can be a static purge date or number of days 7
37  Output folder path \Axiom\Reports Library\FP\MonthlyCollect
38 Remote Data Connection Name MyRDC

39 Qutput file name (no extension) VP 'dueiMonthlyReporlPack_age

40 Qutput file type xlsx

41  Save or email generated files Save File and Send Email

42

43 File List Settings

44 Auto-generate file list |fo \ On

45 Continue On Error |ot | [on

46 Include common files in package On

a7

4
49

50 \Axiom\Reports Library\FP\Common | [\Axiom\Reports Library\FP\MonthlySnapshot
51 CoverSheet.xlsx Yolanda Free_BudgetVariance XLSX

52 Yolanda Free Forecast.XLSX

53 Yolanda Free IncomeStatement. XLSX

54

Example File Collect Configuration sheet

NOTE: On the File Processing Control Sheet (Control_FileProcessing), the only settings that apply to
file collect are the Processing Type, the Sheets to Process, and the multipass settings. All
information relating to the file collect packages, including the output file and email details, are
defined on the File Collect Configuration sheet instead of the File Processing Control Sheet.
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» Using multiple File Collect Configuration sheets

If desired, you can add multiple File Collect Configuration sheets to the file, and process them in the
same operation.

¢ To add more File Collect Configuration sheets to the file: In the Actions section of the File
Processing task pane, click Add new file collect sheet. If you are using multiple File Collect
Configuration sheets, it is recommended to rename the sheets to something that indicates the
purpose of each sheet.

4+  Axiomn Assistant

File Processing Settings E}
Z
qu_ Processing Type: | File Collect “
- Sheets to Process: | FileCollect a
E
=
=  MultiPass Settings Show Advanced View
<
E Source Column: |DEPT.WP 20|
i ==
“ Preview Multipass Li5t|
5
i | Actions
= _L Refresh file lists in selected columnis)
T
S| [ Refreshall file lists
b
E -] Add additional package columns

= Add new source folder section

oo
= E‘, Add new file collect sheet
8
[ -
- # Process file
L : :
= a Process file multipass

¢ To process multiple File Collect Configuration sheets: In the File Processing Settings section of the
File Processing task pane, click the Select worksheets icon dl to the right of the Sheets to

Process box, and then select the desired sheets. Only File Collect Configuration sheets are eligible
for processing.

However, since there are many different options to process different file collect packages, it is typically
not necessary to use multiple sheets. You can define multiple packages in a single sheet (all using
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different settings), and/or you can process the sheet using multipass to dynamically change key settings
for each pass. You can also process the same sheet using different multipass settings by use of batch
processing and batch variables.

One reason you might add a new File Collect Configuration sheet is if you need to make changes to the
existing sheet, or if you need to get an updated copy of the File Collect Configuration sheet. You can add
a new sheet to the file, copy and update the existing file collect settings from the old sheet to the new
one, and then update the file processing settings to use the new sheet. You can then keep the old sheet
as an archive or remove it if you no longer need it.

File Collect Configuration sheet

The File Collect Configuration sheet defines settings for the File Collect action of file processing.

¢ The first column of the sheet, titled Common Files, can be used to maintain a list of common files
to be automatically added to each package when file collect is processed.

e Each subsequent column in the sheet can be used to define a file collect package. By default, the
sheet contains one package column. In many cases, you can meet your file collect and delivery
needs by defining one package column with dynamic settings and then processing that column
using multipass processing. However, if you need more package columns, you can add them by
using the Add additional package columns action in the File Processing task pane.

File Collect Configuration sheets can only be added to a file that is enabled for file processing and where
File Collect has been specified as the processing type. When you initially select the processing type, you
will be prompted to add a configuration sheet to the file. You can add more configuration sheets to the

file by using the Add new file collect sheet action in the File Processing pane.

The File Collect Configuration sheet is only visible to administrators or to users with the Allow File
Processing permission to the file. Otherwise, it is hidden by default.

» General Settings

The following general settings are defined for each package:

Item Description

Package name Optional. The name for the file collect package, such as "Monthly Report
Package".
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Item Description

Active Specifies whether the package is included when the file is processed. By
default, this is set to Off. Change this to On if you want the package to be
included in processing.

This setting can be used to dynamically enable or disable certain packages
based on a condition. For example, you may have certain packages that you run
monthly and others that you run quarterly. You could define these packages in
different files and run the files at different times, or you could define them in
the same file and disable the packages that you do not need to run currently.

Source File Type Specifies the source file type collected by this package: Excel or PDF. Excel is
selected by default. If you are using an older version of the File Collect
Configuration sheet and this setting is not present, Excel is used.

This setting determines the source file types that will be found when the source
file list is auto-generated. It also determines the valid output file type. Excel
files can be collected into an Excel file or into a PDF. PDF files can only be
collected into a PDF.

NOTE: If the Attach each file separately option is used for Email File
distribution, then all file types will be found when the source file list is auto-
generated. Because the files are not being combined into a single file when
using this option, therefore the files do not need to be compatible types.

» Email Settings

These settings only apply if Save or email generated files is set to Email File or Save File and Send
Email.

Item Description

Email to list The email addresses to include on the To line of the email. Separate multiple
addresses with a semicolon.

When performing multipass processing, this setting should be determined
dynamically so that the results of each pass are emailed to a different recipient.
For example, if the email addresses are stored in a table column, you can use
the GetCurrentValue function to return an email address relating to the current
pass.

Email CC list The email addresses to include on the CC line of the email. Separate multiple
addresses with a semicolon.

Email from The email address to include on the From line of the email.
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Item Description

Subject text The subject line of the email.

When performing multipass processing, you can optionally use formulas such
as GetCurrentValue to dynamically change the subject text for each pass.

Body text The body text of the email.

When performing multipass processing, you can optionally use formulas such
as GetCurrentValue to dynamically change the body text for each pass.

Message priority ~ The priority of the message, either Normal (default) or Urgent.

Attach file to Specifies whether the output file is attached to the email. By default, this
email option is set to On. You can set this option to Off to exclude the output file
from the email.

For example, you might want to save the file to a network location and then
send an email to recipients to let them know the file is available for viewing,
without attaching the file to the email.
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Item Description

Attach each file Specifies whether to attach the individual files from the file list to the email
separately (don't  directly. By default, this is set to Off, which means that "normal" file collect
combine them processing applies—the files in the file list are collected into a single output file,
into one) and that single file is attached to the email.

If this option is set to On, then the files in the file list are attached to the email

as individual files instead of being collected into a single output file. This option
is useful when there is not a one-to-one correlation between the desired email
recipients and the package output.

NOTE: When this option is enabled, all file types (PDF and Excel) will be found
when the source file list is auto-generated. Because the files are not being
combined into a single file when using this option, the files do not need to be
compatible types.

For example, imagine that you need to generate one report package per region
and then deliver those packages to the appropriate VPs. If each region has a
unique VP, then this can easily be done in one file collect operation. But if some
VPs are responsible for multiple regions, then normal file collect processing will
result in the VPs getting multiple emails (one for each region). If instead you
want those VPs to get one email with multiple region attachments, then you
can perform file collect processing in two phases:

¢ Phase one to collect and create the report packages for each region, and
save them to a file location.

e Phase two to attach the relevant region packages to an email for each VP. In
this phase, Attach each file separately is enabled, so that all files in the file
list are attached as individual files rather than being collected together.

For a detailed example of using this feature, see Two-phase file collect
example.

NOTE: In order to use this option, Save or email generated files must be set to
Email File. This option is ignored otherwise.

» Source Folder Settings

In order to automatically generate the file list for a package, you must specify one or more source
folders. By default, each package has settings for two source folders. If you need more source folders,
use the Add new source folder section action in the File Processing pane.

Source folders are only used when Refresh file list is set to On.
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Item Description

File source Specifies the location of the source folder or folders:

¢ Local File System: The source folders are located outside of Axiom—on a
shared network drive or on your local machine.

e Axiom Repository: The source folders are located in the Axiom file system,
within the Reports Library.

This setting applies to all source folders for this package.

Source folder The path to the desired source folder. This folder contains the source files that
path you want to include in the file collect operation. What you enter here depends
on the file source.

Local File System
The path should be entered as a UNC path. For example:
\\ServerName\Reports\MonthlyReports

If you use a folder on your local drive, it will only be valid when running file
processing interactively from your own computer. If you want to process this
file using Scheduler, the output folder should be a shared network drive.

If your system is an Axiom Cloud system, then you must also specify a Remote
Data Connection Name in order to collect files from a local location.

Axiom Repository
Specify the full path to the folder within the Reports Library. For example:

\Axiom\Reports Library\File Processing

To browse to the desired location, right-click this cell and select Select Reports
Library Folder. In the Choose Folder dialog, select the desired folder and then
click OK.
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Item Description

File filter list Optional. File filter(s) to specify which files in the source folder to add to the file
list. If the filter is left blank, then Axiom will include all valid files in the folder.

The valid files for collection depends on the Source File Type specified for the
package. If Excel, then only Excel files can be collected (XLS, XLSX, or XLSM). If
PDF, then only PDF files can be collected. However, if Attach each file
separately is enabled for Email File distribution, then all file types are valid
because the files will not be collected into a single file.

You can use wildcard characters (* or ?) to include groups of files that share
naming conventions. For example: North*.x1s to collect all XLS files where
the file name starts with "North". You can also exclude files using the !
operator—such as ! *Branch* to exclude all files that contain the word
"Branch". If only exclusion filters are used, then it is assumed that all files are
included except those that match the exclusion filters. If inclusion filters are
used, then only the files that match the inclusion filters are included (minus any
files that also match any exclusion filters).

Separate multiple filters with commas. For example, the following filter would
include XLS files and XLSX files, but exclude XLSM files: * . x1s, *.xlsx

(Multipass only) Optional. A filter template to apply during multipass processing, to specify
Filter template which files in the source folder to add to the file list.

The filter template serves the same purpose as the File filter list, but it can
change dynamically during multipass processing by using a column value. For
example, imagine that the source folder contains files where the file name
starts with a department code. If you are multipass processing by Dept . VP,
you want to collect all files where the department is assigned to that VP.

To do this, you can set a filter template such as {Dept .Dept} *.x1sx. When
multipass processing is performed, the {Dept .Dept} portion of the filter is
resolved using the department codes that belong to the current pass VP. If
departments 200, 300, and 600 belong to the current pass VP, then the filter
list will be resolved as:

200* .x1sx, 300*.xlsx, 600*.xlsx
The filter template can use any Table.Column that can be resolved in the

context of the multipass Source Column. The Table.Column name must be
placed in curly brackets, such as { Dept.Dept} or {Dept.VP}.

If the File filter list and the Filter template are both defined, then the file filter
list is combined with the resolved filter template for each pass.

The filter template only applies when performing multipass processing. When
performing non-multipass processing, or when manually refreshing file lists, it
is ignored.
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» Output File Settings

These settings define the output file to be created for the package. The output file is the file that
contains the collected results of the source files.

Iltem Description

Output location The location for the output file, either:

¢ Local File System (default): The output location is outside of Axiom, to a
location on your local network share. The specific path is detailed in the
Output Folder setting. Access to output files is not controlled by Axiom.

e Axiom Repository: The output location is the Axiom file system, within the
Reports Library. The specific path is detailed in the Output Folder setting.
Access to output files is controlled by security access to the designated
folder within Axiom.

Output file Specifies whether and when the output file will be automatically purged by
purge setting Axiom. This only applies if the output file is saved to the Axiom Repository.

If blank, then the output file is not purged. Otherwise, specify either of the
following:
¢ A date, to delete the output file after that date. For example, specify
12/10/2023 (or the appropriate date format for your locale) to delete the
output file after that date is passed.
e A number representing the number of days to keep the output file after it is
generated. For example, specify 20 to keep the output for 20 days and then
delete it.

The file deletion is performed by the System Data Purge job in Scheduler.
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Item Description

Output folder The folder location in which to save the output file. This setting only applies if
path Save or Email Generated Files is set to Save File or Save File and Send Email.

Local File System

The path should be entered as a UNC path. For example:
\\ServerName\Reports\ReportPackages

If you use a folder on your local drive, it will only be valid when running file
processing interactively from your own computer. If you want to process this
file using Scheduler, the output folder should be a shared network drive.

The ability to save the output file to the specified location and to create a new
folder (if necessary) depends on the network permissions for the user
processing file collect. Access to the file after it is created is also dependent
your network permissions. If your system is on the Axiom Cloud, then you must
also specify a Remote Data Connection Name in order to save the output file
to a local location.

Axiom Repository

The specified location in the Axiom file system must be within the Reports
Library, and the location must use the full path (meaning: \Axiom\Reports
Library\...). To browse to the desired location, right-click this cell and
select Select Reports Library Folder. In the Choose Folder dialog, select the
desired folder and then click OK.

The ability to save the output file to the specified location and to create a new
folder (if necessary) depends on the Axiom security permissions for the user
processing file collect. Users can only create a new folder if they have
read/write permissions to the parent folder, and they can only create a new file
if they have read/write permissions to the target folder.

Once the file is created within the Axiom file system, access to the output file is
dependent on the user's permissions to the output folder. Typically you should
create the output folder in advance (or if you want to create output folders on-
the-fly, create a parent folder to hold the output folders), and then set
permissions for that folder as appropriate in Axiom security, so that the
appropriate users will be able to access the file after it is created.
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Item Description

Remote Data Specifies the name of the remote data connection to use for the file collect
Connection operation. Enter the name of any defined remote data connection in your
Name system. This option only applies to Axiom Cloud systems.

A remote data connection is required to save files locally from the Axiom Cloud,
or to collect files stored on a local file system. For more information, see the
section on remote data connections in the Scheduler Guide.

By default, this setting uses the function GetSysteminfo
("DefaultRemoteDataConnection"), so that the field is automatically populated
with the name of your default remote data connection. If you do not have any
remote data connections, the field is blank. If you want to use a different
remote data connection, you can simply delete the function and enter the
desired name.

Output file name  The name of the output file, without a file extension. For example, enter
"MonthlyReports" (not "MonthlyReports.xlsx").

When performing multipass processing and saving files, this setting should be
determined dynamically so that each pass results in a unique output file name
(or alternatively, a unique output folder path). For example, if you are
multipass processing by VP, you can use the GetCurrentValue function to
include the current VP name in the output file name.

Output file type The file type of the output file: XLS, XLSX, XLSM, or PDF.

NOTE: This option only applies when the Source File Type is Excel. If the source
file type is PDF, then this setting is ignored and the output file is always a PDF.
PDF source files can only be collected into a PDF file.

Save or email Specifies the action to take after the output file has been created:
generated files » Save File: The output file is saved to the output folder path.
e Email File: The output file is emailed to the specified recipients.
e Save File and Send Email: The output file is saved and emailed.
NOTES:

e If you want to save the file to a folder and then send a notification email to
recipients (without attaching the file to the email), then select Save File and
Send Email. In the email settings, set Attach file to email to Off.

¢ |f you want to use the Attach each file separately option, then select Email
File.

» File List Settings
These settings impact the file list for the package.
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Item Description

Auto-generate Specifies whether the file list for the package is automatically generated:

file list e If On (default), then the file list is automatically generated based on the
source folder settings defined for the package. The auto-generation occurs
when the file lists are refreshed manually, and whenever file collect is
processed. Any existing content in the file list is cleared when the list is
auto-generated.

¢ |f Off, then the file list is not automatically-generated. Only the files that are
currently listed in the column will be included when processed.

Continue on Specifies whether the file collect process will continue or cancel if an error
error relating to the file list occurs—for example, if a listed file is missing or if the file
list is empty.

e |If On, then errors will be ignored and the file collect process will continue.
Errors will be listed in the confirmation dialog shown at the end of the
process.

o |f Off (default), then any errors will cancel the process.

This setting should be set to On if you want packages to be created even if
some or all of the source files cannot be found.

Include common Specifies whether common files are included in the package:

files in package * |f On (default), then when file collect is processed, any files listed in the
Common Files column will be added to the beginning of the package. If the
Common Files column uses auto-generation to create its file list, that auto-
generation will occur before any of the packages are processed.

e |f Off, then common files are ignored and will not be added to the package.

» File List
The file list section contains the list of source files to be collected within the output file. This list can be

generated automatically (using the source folder settings), or it can be created manually. For more
information, see Creating and refreshing file lists for file collect.

When file collect processes the file list and collects the contents of each file into the output file, it works
as follows:

e Excel: Axiom takes a snapshot of each source file. The result of each snapshot is the same as if
you had manually snapshot the file and selected to Retain Excel Native Formulas while including
All Sheets in File. The snapshot version of the file is what gets included in the output file.

e PDF: Axiom combines the contents of all source PDF files into one PDF file. The source files are
not otherwise transformed.
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NOTE: If Attach each file separately is enabled, then the files in the file list are not transformed in
any way. The files are simply attached to the email as is.

Creating and refreshing file lists for file collect

When you create a file collect package, you specify the source files to be combined into the output file.
The list of source files for a package can be created in the following ways:

e You can automatically generate the list of files, given a source folder and optional file filter. When
you refresh the file list, Axiom checks the source folder, finds all of the files that match the file
filter, and then creates the list of files to collect. Each file collect package can have multiple
source folders.

e You can manually type file names and folder paths, to create a fixed list of files.

In addition to the file lists for each defined package, you can specify "common files" that are
automatically added to the beginning of each package. For example, if you have a cover sheet or a
supporting document that you want added to each package, you can define these as common files. The
list of common files can be generated in the same way as for packages—dynamically generated from a
source folder, or manually typed.

» Setting up source folders to automatically generate file lists

Each package has a Source Folder Settings section that can be used to specify source folders to
automatically generate file lists. By default, the File Collect Configuration sheet contains settings for two
source folders per package. If you need more source folders, click Add new source folder section in the
Actions area of the File Processing pane.

Complete the following settings to define a source folder:

Item Description

File source Specifies the location of the source folder or folders:

e Local File System: The source folders are located outside of Axiom—on a
shared network drive or on your local machine.

e Axiom Repository: The source folders are located in the Axiom file system,
within the Reports Library.

This setting applies to all source folders for this package.
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Item Description

Source folder The path to the desired source folder. This folder contains the source files that
path you want to include in the file collect operation. What you enter here depends
on the file source.

Local File System

The path should be entered as a UNC path. For example:
\\ServerName\Reports\MonthlyReports

If you use a folder on your local drive, it will only be valid when running file
processing interactively from your own computer. If you want to process this
file using Scheduler, the output folder should be a shared network drive.

If your system is an Axiom Cloud system, then you must also specify a Remote
Data Connection Name in order to collect files from a local location.

Axiom Repository

Specify the full path to the folder within the Reports Library. For example:
\Axiom\Reports Library\File Processing

To browse to the desired location, right-click this cell and select Select Reports
Library Folder. In the Choose Folder dialog, select the desired folder and then
click OK.

File filter list Optional. File filter(s) to specify which files in the source folder to add to the file
list. If the filter is left blank, then Axiom will include all valid files in the folder.

The valid files for collection depends on the Source File Type specified for the
package. If Excel, then only Excel files can be collected (XLS, XLSX, or XLSM). If
PDF, then only PDF files can be collected. However, if Attach each file
separately is enabled for Email File distribution, then all file types are valid
because the files will not be collected into a single file.

You can use wildcard characters (* or ?) to include groups of files that share
naming conventions. For example: North*.x1s to collect all XLS files where
the file name starts with "North". You can also exclude files using the !
operator—such as ! *Branch* to exclude all files that contain the word
"Branch". If only exclusion filters are used, then it is assumed that all files are
included except those that match the exclusion filters. If inclusion filters are
used, then only the files that match the inclusion filters are included (minus any
files that also match any exclusion filters).

Separate multiple filters with commas. For example, the following filter would
include XLS files and XLSX files, but exclude XLSM files: * . x1s, *.xlsx
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Item Description

(Multipass only) Optional. A filter template to apply during multipass processing, to specify
Filter template which files in the source folder to add to the file list.

The filter template serves the same purpose as the File filter list, but it can
change dynamically during multipass processing by using a column value. For
example, imagine that the source folder contains files where the file name
starts with a department code. If you are multipass processing by Dept . VP,
you want to collect all files where the department is assigned to that VP.

To do this, you can set a filter template such as {Dept.Dept}*.x1sx. When
multipass processing is performed, the {Dept.Dept} portion of the filter is
resolved using the department codes that belong to the current pass VP. If
departments 200, 300, and 600 belong to the current pass VP, then the filter
list will be resolved as:

200*.x1sx, 300*.xlsx, 600*.xlsx

The filter template can use any Table.Column that can be resolved in the
context of the multipass Source Column. The Table.Column name must be
placed in curly brackets, such as { Dept.Dept} or {Dept.VP}.

If the File filter list and the Filter template are both defined, then the file filter
list is combined with the resolved filter template for each pass.

The filter template only applies when performing multipass processing. When
performing non-multipass processing, or when manually refreshing file lists, it
is ignored.

When the file list is refreshed, Axiom checks each source folder, finds all of the valid files that match the
filter (if defined), and then creates the list of files to collect (overwriting anything that is listed there
currently). The files will be listed in alphabetical order per source folder. There is no way to specify an
alternate file order when auto-generating the file list.

» Manually defining source files

If desired, you can manually define source files for a file collect package. To do this, go to the File List
section for the package and type in each source file to be collected. If you do this, make sure to set
Auto-generate file list to Off, so that file collect processing will not overwrite your manual list.

If the File Source is Local File System, then you can enter the source files using the full path and file
name, or you can enter a folder path followed by one or more file names. For example:

\\server\folder\myfile.xlsx
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or

\\server\folder
myfilel.xlsx

myfile2.xlsx

However, if the File Source is Axiom Repository, then you must use the second approach of a folder path
followed by one or more file names. Full paths and file names on the same line will not be recognized.

Each entry in the list must resolve to a valid path and file name. Wildcard characters cannot be used in
this list—if you want to include files by using wildcards, then you must automatically generate the list

using source folders. Only files that match the specified Source File Type for the package can be listed
here—if other file types are listed, an error will result when file collect is processed.

If a folder path is listed without any subsequent file names, then that folder path will be ignored as long
as the package has other valid files to include.

When using a manual list of source files, the order of the files is honored during file collect processing.

» Using common files

Using the "common files" feature, you can specify one or more files to automatically add to the
beginning of each package when file collect is processed.

e The common files are defined in the first column of the File Collect Configuration sheet. If you do
not want to use common files, then you can simply ignore this column.

¢ You can specify the list of common files just like you would for a regular file collect package. You
can define one or more source folders to automatically generate the file list, or you can manually
type the file list. The file type for common files (PDF or Excel) is determined by the first active
package column.

e By default, the common files are added to all packages in the sheet when file collect is processed.
If you have a package that you do not want to add the common files to, you can disable common
files for that package by setting Include common files in package to Off.

e When file collect is processed, the common file list is refreshed first (if Auto-generate file list is
On), before any of the packages are processed.

NOTE: If the file list for a package is blank, but common files have been defined, then the package
will be created and only the common files will be added. However, if the file list for a package is
blank and no common files are defined, then a file collect error occurs and processing stops (unless
Continue On Error is enabled, in which case the package is skipped).

The following screenshot shows an example File Collect Configuration sheet using common files. When
this package is processed, the output file will first collect CoverSheet.xlsx from the Common Files
column, then collect the files in the Monthly Reporting Package column.
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B C D|E F G H
1 | FILE COLLECT CONFIGURATION

8 Package name (Optional) |Common Files | |Monthly Reporting Package |
5 | Active On |
43 Auto-generate file list |On | On
44 Continue On Error |0ff | On
a5 Include common files in package On

h

49 \Axiom\Reporis Library\FP\C{\Axiom\Reports Library\FP\MonthlySnapshot

50 CoverSheet.xlsx Yolanda Free_BudgetVariance XLSX
Yolanda Free_Forecast XLSX
Yolanda Free_IncomeStatement XLSX

» Refreshing file lists
When file collect processing is performed, the file lists are automatically refreshed for any package
column (and common files) where Auto-generate file list is set to On. When a file list is refreshed, the
following occurs:
e Any existing content in the list is cleared.
e The file list is updated with valid files from the designated source folders for the package, limited
by any file filter.

You can also refresh file lists manually using the File Processing task pane. Generally speaking, there are
two reasons to do this:
e For testing purposes, to help verify that you have set the source folder and file filters correctly.

e To generate an initial list of files that you plan to convert to a manual list. You can refresh the file
list, then disable Auto-generate file list, then make further manual updates to the file list.

NOTE: If you intend to use multipass processing and have defined a multipass filter template, the
filter template is not applied when refreshing file lists manually. It cannot be applied because it has
no current pass value to resolve any columns referenced in the template.

To manually refresh file lists:
¢ Click Refresh file lists to refresh all lists in the workbook.

e Click Refresh file lists in selected column(s) to refresh only selected columns. You must select
one or more package columns in a File Collect Configuration sheet (or place your cursor in a single
package column) before performing this action. Note that the common files list will be refreshed
along with the selected columns.

Processing file collect

When you process file collect, Axiom creates all active packages in the specified sheets to process. If
Auto-generate file list is set to On for a package, then the file list is refreshed before processing occurs.
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This topic discusses how to process file collect within the file itself. You can also process file collect as
part of a File Processing Scheduler task. For more information, see Using Scheduler to perform file
collect.

To process file collect:

1. Open the file that you want to process. The file must already be set up for file collect and at least
one package must be active.

2. Inthe File Processing task pane, in the Actions section, click one of the following options to start
processing:
e Process File: File collect processing is performed without multipass settings. All enabled
package columns are processed once.

* Process File Multipass: File collect processing is performed multiple times, with a unique
value applied to each pass. For example, if the file is set up to process by DEPT.VP, then file
collect processing is performed once per VP. The function GetCurrentValue and the
multipass filter template are resolved using values relating to the current pass VP. All
enabled package columns are processed per pass.

TIP: You can also process the file using the File Processing menu on the Axiom tab. (In
systems with installed products, this feature may be located on the Main tab.)

All active packages in the specified sheets to process are created. When the process is complete, a
confirmation message displays information about the created output files.

When file collect processes the file list and collects the contents of each file into the output file, it works
as follows:

e Excel: Axiom takes a snapshot of each source file. The result of each snapshot is the same as if
you had manually snapshot the file and selected to Retain Excel Native Formulas while including
All Sheets in File. The snapshot version of the file is what gets included in the output file.

e PDF: Axiom combines the contents of all source PDF files into one PDF file. The source files are
not otherwise transformed.

NOTE: If Attach each file separately is enabled, then the files in the file list are not transformed in
any way. The files are simply attached to the email as is.

Using multipass processing with file collect

File collect can use multipass processing to iteratively generate report packages over a designated
dimension, such as by Facility, Region, or VP. This can streamline the setup and maintenance necessary
to perform file collect. Instead of needing to define multiple file collect packages for different recipients,
in many cases you can define one file collect package and use multipass processing to dynamically adjust
the package settings per pass.
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For example, imagine that your organization has six regions and you want to create and deliver a report
package for each region. When using non-multipass processing, this requires you to define six different
package columns in the File Collect Configuration Sheet—one for each region. Each package column
needs to use different settings such as email addresses, output file names and/or locations, and file
filters in order to generate a unique report package for each region.

When using multipass processing, you can define just one package column in the File Collect
Configuration sheet. If the source column for multipass processing is Region, then this single package
column will be evaluated six times, using a different region for each pass. Assuming that the package
column uses dynamic settings, then each pass in multipass processing is resolved differently to generate
a unique report package for each region. The function GetCurrentValue can be used in the file collect
settings to dynamically return information about the current pass, and a special multipass filter
template can be used to dynamically generate the list of files to collect.

» Multipass settings

The easiest way to define multipass settings is to designate a Source Column. In this example, the
source column is Dept.Region. When multipass processing is performed, the File Collect Configuration
sheet will be iteratively processed over the values in the designated column (once per region). All
enabled package columns will be processed once per pass.

File Processing Settings i’}
Processing Type: | File Collect *
Sheets to Process: |FileCollect ?ﬂ

MultiPass Settings Show Advanced View
Source Column: | DEPT.Region =]

|F'rE".ri ew Multipass List|

This works in a similar manner as normal multipass processing, but the goal is slightly different. For
example, when performing snapshot multipass processing on a report, you are filtering the report data
per pass. When performing multipass processing for file collect, the goal is not to filter report data but
simply to dynamically change the package settings per pass.

To confirm that the file will be processed using your desired list of items, click Preview Multipass List. A
dialog opens, displaying the total number of items to process, as well as the list of individual items.
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A | MultiPass Data >

|;:‘ & items to process

The table below shows data retrieved using the current Multipass settings. During
Multipass processing, one processing pass will be made for each row (& passes).

Region
Corporate
2 France
3 UK
4 U5 Central
5 US East
& US West

If you need to configure advanced multipass settings, you can click Show Advanced View to expose the
advanced settings. For example, you may want to define a Source Filter to limit the list of items. For
more information, see Configuring advanced multipass settings.

» Using GetCurrentValue in file collect settings

You can use the GetCurrentValue function in various file collect settings to dynamically change the
settings per pass. The most common use case is in the output file name and/or folder path, and in the
email settings to determine the recipient's email address. You might also use the function in the source
folder path, if the source files for each path were saved to unique folder locations.

The two most common ways to use the GetCurrentValue function are as follows:

e The syntax GetCurrentValue () returns the name of the current pass value. If you are
multipass processing by Dept.Region, and the current pass is for region US West, the function
returns "US West".
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e The syntax GetCurrentValue ("ColumnName") returns the value in that column for the
current pass. For example, the column Dept.Region looks up to the Region table, and the Region
table contains a column named Reporting that holds the target user to receive the report package
for each region. If the current pass is for region US West, the function GetCurrentvalue
("Dept.Region.Reporting™) returns the name of the user to receive the report package for
that region.

In order for GetCurrentValue to return a value for a particular column, that column must be used
in the multipass settings, typically as a secondary source column. To add more source columns,
you can use the advanced multipass settings in the File Processing task pane, or you can go to the
File Processing Control Sheet (Control_FileProcessing) and add the additional source columns to
the multipass section at the top of the sheet. When editing the File Processing Control Sheet
directly, you can also specify default values that the GetCurrentValue function will return when
multipass processing is not occurring.

FILE PROCESSING CONTROL SHEET

Multipass Columns and Current Value Defaults
Source Columns DEPT.Region Dept.Region.Reporting

Current Value Defaults Consolidated jdoe

For more information, see GetCurrentValue function and Returning related values for each pass.

NOTE: It is not possible to use the file processing variables such as [Current Value] in the File
Collect Configuration Sheet. File processing variables are only valid for use in the File Processing
Control Sheet.

Output file name and/or folder

The following example shows GetCurrentValue being used to set the output file name, so that the file
name changes for each pass. For example, when the pass is performed for region "US West", the name
of the file will be resolved as "US West_MonthlyReportPackage". The function returns "Consolidated"
when multipass processing is not occurring, because that is the current value default set on the File
Processing Control Sheet (as seen on the previous screenshot).

||H38 j |: getcurrentvalue()&"_MoenthlyReportPackage”
1/2[3 B [= D|E F G H |
31 (Multipass only) filter template (e.g. {Dept.Dept]}_* xlsx) | |
- 32
33 | Output File Settings

34 | Output location (local file or Axiom) Axiom Repository

35 Output file purge setting (Axiom files only] - can be a static purge date or number of days 7
3g | Output folder path \Axiom\Reporis Library\F P\MonthlyCollect

37 | Remote Data Connection Name

3g | Output file name [no extension) Consolidated_MonthlyRe orlPack_aqe

3g | Output file type xlsx

40 Save or email generated files Save File and Send Email

The same concept could be used to change the output folder path per pass, if desired.
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Email recipients

The following example shows GetCurrentValue being used to return the name of the user who should
receive the report package for each region. In this example, the column Dept.Region looks up to the
Region table, and the Region table contains a column named Reporting that holds the target user. If the
current pass is for region US West, the function GetCurrentValue("Dept.Region.Reporting") returns the
name of the user to receive the report package for that region. The GetUserInfo function is then used to
look up the user's email address from security.

‘ |H1 3 j |: getuserinfo("useremail”, getcurrentvalue(” Dept.Region.Reporting "))
1]2]3 B C D E F G H
8 Package name (Optional) Common Files | |Munthl)|r Reporting Package |
9 | Active [On |

12 | Email Settings
13 | Email to list Zom t the beg |'.|'I|d0(3@l:0mpunv com

14 Email CC list

15 Email from

16 Subject text
Body text

noreply@company.com
vy Reporting Package For Period 7

The GetCurrentValue function returns user "jdoe" when multipass processing is not occurring, because
that is the current value default set on the File Processing Control Sheet.

If the target email addresses were stored in the table directly (instead of looking them up from security),
then GetCurrentValue could be used on its own to return the email address.

» Using a file filter template

When performing multipass processing with file collect, you can use the (Multipass only) Filter
template setting to dynamically filter the files to collect per pass. Although you could use
GetCurrentValue in the file filter, the multipass filter template is a more flexible option to set the file
filter for multipass processing. The multipass filter template can use a table.column name that will be
resolved during each pass to dynamically set the file filter.

For example, imagine that you are performing multipass file collect processing by region, and you want
to collect all files that contain a department code that belongs to the current region. Using
GetCurrentValue doesn't work in this case, because there are multiple departments per region, and
GetCurrentValue("Dept.Dept") would only return one of these values (the max department). Instead
you can set a file filter template using {Dept.Dept}, and a filter will be created for each department
value that belongs to the region. For example:

B L= DE F G H
22 | Source Folder Settings
23 File source (Axiom or Local) |Axiom Repository | |Axiom Repository
25 | Source folder path \Axiom\Reports Library\FPCd\Axiom\Reports Library\FP\MonthlySnapshot
26 File filter list
27 | (Multipass only) filter template (e.g. {Dept.Dept}_* xlsx) | Dept Dept}* xlsx

If departments 200, 300, and 600 all belong to the current pass region, then this file filter template will
create the following filter:
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200*.x1sx, 300*.xlsx, 600*.xlsx

All xIsx files that start with these values will be collected into the report package.

Using Scheduler to perform file collect

You can use Scheduler to run one or more reports, collect the results into report packages, and then
save and/or email the packages.

In the majority of cases, this is accomplished by creating a single batch report, and then running that
report using a File Processing task in Scheduler. The batch report lists each report to process, and then
the last report in the list would be the file collect report. For more information on setting up a report for
batch processing, see Batch Processing.

However, there may be times when you want the file collection to be a separate operation, not included
within a batch report. For example, you may have decided to create a "batch" of reports by using
multiple File Processing tasks in a Scheduler job, instead of using one batch report. In this case, there are
two ways that you can perform file collect using Scheduler:

e You can create another File Processing task in the Scheduler job, and use it to process the file
collect report.

e You can use the Collect Worksheets Scheduler task. This is a special task that is only available
within Scheduler.

The basic file collect functionality is the same for both options. However, the file processing option has
more robust features, and offers some additional setup advantages. For example, when using file
processing to perform file collect, you can:

e Use additional features such as collecting PDF files, multipass processing, common files, email
priority, email CC list, and the ability to send a notification email without attaching the file. You
can also pull source files from the Axiom file system, and save the output file to the Axiom file
system.

¢ Create settings and file lists using a spreadsheet interface. This allows use of formulas to
complete settings, and may be a preferable user experience for some users.

On the other hand, the Scheduler task has fewer settings and therefore may be simpler to set up for
smaller, on-the-fly jobs. Additionally, because all of the file collect settings are defined within Scheduler
instead of a source file, you can use Scheduler job variables.

NOTE: When using file processing to perform file collect, you will not be able to override any file
collect settings in the Scheduler task because they are defined in the special File Collect
Configuration sheet, not in the File Processing Control Sheet. The only setting that you can override
is the sheets to process. Alternatively, you may be able to use batch variables to "override" certain
settings if necessary.
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File collect examples

The following examples are intended to show common file collect configurations. These examples use
batch processing to generate snapshots and then collect the snapshots into report packages. The second
example also uses the "attach files separately" option to email collected files at a different level than the
file collect operation.

» Simple file collect example

This example does the following:
e Snapshot file processing on three different reports, using multipass to generate snapshots per
region
* File collect processing to collect the region snapshots into a report package, and email the
package to the region owner

The batch file lists the three snapshot reports, then the file collect report at the end.

C D E
5 BATCH CONTROL SHEET
[s]
7 |File Path Enabled Process Multipass
& \Axiom\Reports Library\Monthly Reports\Income Statement.xlsx On on
9 \Axiom\Reports Library\Manthly Reports\Budget Variance.xlsx On on
10 [\Axiom\Reports Library\Monthly Reports\Forecast.xlsx on On
11 [\Axiom\Reports Library\Monthly Reports\FileCollect\File Collect Monthly Packages.xlsx ~ On On

Batch file to create snapshots and then collect them into packages

The first three reports are set up using standard snapshot processing, to process each report by VP and
then create a snapshot. The snapshot output files are prefixed with the VP name and saved to a
designated output folder. The following screenshot shows an example of the snapshot settings.
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File Processing Settings @

Processing Type: | Save Snapshot of File -

ol

Sheets to Process: | IncomeStatement

v Snapshot Settings

File Type: HLSX -
Formula Conversion: | Convert All Formulas =
Sheet Mames: [CURRENT _VALUE]_[Current_SheetMame] &

¥ Output File Settings

Cutput Te: Lviom Repository M
Cutput File Name:  |[Current_Value]_IncomeStatement &
Cutput Folder: YWaxiom\Reports Libran\FP\MonthlySnapshot
File Generaticn: Multiple Output Files M
Save or Email Files: | Save Files M
Purge Setting: Delete after 7 days i
MultiPass Settings Show Advanced View
Source Column: |DEPT.VP 21|

Preview Multipass List|

Snapshot settings to generate reports by VP

After the first three reports in the batch are processed, the folder containing the snapshot output files
looks something like the following screenshot. There are three snapshot reports for each VP. The file
collect report will collect the three reports into a report package for each VP.
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A Axiom Explorer

Output files after running the three snapshot reports using multipass processing

@ > | j‘ ‘Axiom\Reports Librany\FP\MonthlySnapshot )
File = View -

My Files - Narme Modified Lacked By Size Type M
' "“ Favorites (] Bree Sigman_BudgetVariance  7/24/2019 4:38 PM 9 KB Microsoft E adrn
: = ;E;E”;cuments (E] Bree Sigman_Forecast 7/24/2019 439 PM 198 Microsoft £ adn
i (] Bree Sigman_IncomeStatement  7/24/2019 4:38 PM 19 KB Microsoft B adm
File Groups - (] David Prince BudgetVariance  7/24/2019 438 PM 6 KB Microsoft £ adn
- . (@] David Prince_Forecast 7/24/2019 4:39 PM 19KB Microsaft | adn
v e REPIEE“:HS Library ) David Prince_IncomeStatement  7/24/2019 4:38 PM 19 KB Microsoft E adn
j iwoer:g:;:bds (=] Diana Prince_BudgetVariance 7/24/2019 438 PM 6 KB Microsoft B adn
¥ || Archive Izﬂ Diana Prince_Forecast 7/24/2019 4:39 PM 19 KB Microsoft E - adn
. Dashboards (&) Diana Prince_lncomeStatement  7/24/2019 4:38 PM 19 KB Microsoft B adr
J File Processing (] Evan Simpson_BudgetVariance  7/24/2019 4:38 PM 9 KB Microsoft E adn
! E;rms (EH] Evan Simpson_Forecast 7/24/2019 4:39 PM 19 KB Microsoft £ adn
I Common Izﬂ Evan Simpson_IncomeStatemen  7/24/2019 438 PM 19 KB Microsoft B adn
| MonthlyCollect ) Frank Martinez_BudgetVariance  7/24/2019 4:38 PM TKB Microsoft B adn
. MonthlySnapshot (] Frank Martinez_Forecast 7/24/2019 4:39 PM 19 KB Microsaft b adn

In this example, the file collect setup is fairly straightforward, because the goal is to create one report
package for each VP and deliver that package to the VP. In the File Processing task pane, the process is
configured for multipass processing by Dept.VP.

File Processing Settings

Processing Type:

File Callect

Sheets to Process: |FileCollect

MultiPass Settings

Source Column:

DEPT.VP

(7

a

Show Advanced View

EB

Preview Multipass List|

Multipass settings for the file collect operation

The File Collect Configuration Sheet is set up as follows:

e The Common Files column is used to start each report package with a cover sheet.

e The GetCurrentValue function is used in the Email to field, to dynamically change the email for
each pass. In this example, the target email addresses for each VP are being held in a table

column, so we can use GetCurrentValue

address.

File Processing Guide

("Dept.VP.Email™) to return the relevant email
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e A (Multipass only) Filter template of {Dept.VP}*.x1sx is used to dynamically filter the file list
to only return the snapshots that start with the current VP name. For example, when the current
VP is Bree Sigman, the filter template is resolved as Bree Sigman*.x1sx, which will collect the

first three files in the example snapshot fo

Ider shown previously.

¢ The GetCurrentValue function is used in the output file name, to prefix the name of the resulting

report package with the VP name.

||H13 j |:getcurrent\raIue("Dept.VP.EmaiI"]

123 c

FILE COLLECT CONFIGURATION

S Package name (Optional)
E‘ Active
12 | Email Settings
13 | Email to list
14 | Email CC list
15 | Email from
16 | Subject text
Body text

17
18 Message priority
19 | Attach file te email
20 | Attach each file separately (don't combine them into cne)

= 21
22 | Source Folder Settings
23 | File source (Axiom or Local)
25 | Source folder path
26 File filter list
27 (Multipass only) filter template (e.g. {Dept.Dept}_*xlsx)
29 Source folder path
E) File filter list
31 (Multipass only) filter template (e.g. {Dept.Dept}_ * xlsx)

- 32
33 | Output File Settings
34 | Outputlocation (local file or Axiom)
35 | Output file purge setting (Axiom files only) - can be a static purge date or number of days
35 | Output folder path
37 Remote Data Connection Name
38 | Output file name (no extension)
39 | Output file type
40 | Save or email generated files

- 41
42 | File List Settings

- 43 | Auto-generate file list

44 Continue On Error
45 Include common files in package
S Common files
+ I o0
i cover sheet to
i each package
50
51
52
53
54
55

D|E

| |Monthly Reporting Package |
[On |

‘Com mon Files

GetCurrentValue used
to dynamically change
email address per pass

_hgmrl doe@mycompany.com

mmont

noreply@company.com
y Reporting Package For Penod 7

‘On

Attached is your monthly reporting package
from Axiom Software

Mormal
On
Off

|Axiom Repaository |
\Axiom\Reports Library\FP\MonthlySnapshot

\Axiom Repository
\Axiom\Reports Library\FP\Cs

{DeptVP}" xlsx

Multipass filter template
used to dynamically
change the file list per pass :

Axiom Repository

\Axiom\Reports Library\FP\MonthlyCollect

GetCurrentValue used to
dynamically change
output file name per pass

VP_jdoe_MonthlyReportPackage
Hlsx

Save File and Send Email

‘ On | On
‘ Off | On
On

\Axiom\Reports Library\FP\Cs
CoverSheet.xlsx

\Axiom\Reports Library\FP\MonthlySnapshot
Bree Sigman_BudgetVariance XLSX

Bree Sigman_Forecast XLSX

Bree Sigman_IncomeStatement. XLSX

David Prince_BudgetVariance XL5X

David Prince_Forecast. XLSX

David Prince_IncomeStatement XLSX

File Collect Configuration sheet to create and deliver the report packages to VPs

File Processing Guide

Axiom | 105



Note the following about this example File Collect Configuration Sheet:

e The file list currently shows all files in the source folder path, because the multipass filter
template is only applied during multipass processing. If you refresh the list manually as shown
here, the filter template is ignored. Unfortunately there is no way to preview the resulting file
lists when using the filter template.

e The GetCurrentValue functions currently return information for user jdoe, because that is what is
set as the Current Value Defaults for the source columns on the File Processing Control Sheet.
When multipass processing is performed, the functions will return the values relating to the
current pass VP. It can be useful to set current value defaults so that the functions do not return

errors when multipass processing is not being performed.

When the file collect report is processed at the end of the batch, it creates the report packages for each
VP. The cover page and the three report snapshots for each VP have been placed in the output files.

A
Q | 4 \Axiom\Reports Library\FP\MonthlyCollect o
File = View =
My Files Name Modified Lacked By Size
¥ 37 Favorites (] vP_Bree Sigman_MonthlyReportPackage 7/24/2019 4:39 PM 2BKE
: E;“E“t (ZH] VP_David Prince_MonthlyReportPackage 7/24/2019 4:38 PM 35KB
i ocuments
Y @VF’_Diana Prince_MoenthlyReportPackage 7/24/2019 439 PM 35KB
File Groups &) VP_Evan Simpson_MonthlyReportPackage 7/24/2019 4:39 PM 38 KB
Libraries (] VP_Frank Martinez_ManthlyReportPackage 7/24/2019 4:36 PM 36 KB
~ |&] Reports Library & . -
Corporate ZH) VP_Javier Grant_MonthlyRepartPackage 7/24/2019 4:38 PM 36 KB
| Web Reports E VP_len Smith_MonthlyReportPackage 7/24/2019 438 PM 30 KB
¥ | Archive Izﬂ VP_Michelle Choi_MonthlyReportPackage 7/24/2019 439 PM 36 KB
. Dashboards ) vP_Mike Cook_MonthlyReportPackage 7/24/2019 4:39 PM 36 KE
/ File Processing () VP_Yolandsa Fres_MonthlyReportPackage 7/24/2019 4:38 PM 36 K8
¥ , Forms
~ L FP
; Common
| MonthlyCollect
J MonthlySnapshot
Output files after running file collect
Additionally, each report package has been emailed to the appropriate VP:
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Wed 7/24/2019 4:39 PM
norepﬂy@com pany.com
Monthly Reporting Package For Period 7

To Sigman, Bree

o This itern will expire in 1 days. To keep this item longer apply a different Retention Policy.

n' VP_Bree Sigman_MonthlyReportPackage XLSX
39 KB

Attached is your monthly reporting package from Axiom Software.

Email to VP after running file collect

» Two-phase file collect example

This example is similar to the first example, except that now we want to create the file collect packages
at a different level than the email recipients. To do this, we need to use a two-phase file collect
operation, where the first file collect phase creates the report packages, and the second file collect
phase attaches multiple individual report packages into emails. This example does the following:
e Snapshot file processing on three different reports, using multipass to generate snapshots per
department
 File collect processing to collect the department snapshots into a report package by region

* File collect processing to email the region snapshots to the appropriate VPs, where some VPs are
responsible for multiple regions

The batch file lists the three snapshot reports, then two file collect reports at the end.

C D E
5 BATCH CONTROL SHEET
[+]
7 |File Path Enabled  Process Multipass
& |\Axiom\Reports Library\Monthly Reports\Income Statement.xlsx on on
9 |\Axiom\Reports Library\Monthly Reports\Budget Variance.xlsx On On
10 \Axiom\Reports Library\Monthly Reports\Forecast.xlsx on on
11 |\Axiom\Reperts Library\Monthly Reports\FileCollect\File Collect Monthly Packages Phasel.xlsx On On
12 \Axiom\Reports Library\Monthly Reports\FileCollect\File Collect Monthly Packages Phase2.xlsx | On On

Batch file to create snapshots, then collect snapshots into region packages, then email the packages to VPs

The first three reports are set up using standard snapshot processing, to process each report by
department (Dept) and then create a snapshot. The snapshot output files are prefixed with the
department code and saved to a designated output folder. The following screenshot shows an example
of the snapshot settings.
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File Processing Settings @

Processing Type: | Save Snapshot of File

Sheets to Process: | IncomeStatement a
v Snapshot Settings
File Type: HLSX -
Formula Conversion: | Convert All Formulas -
Sheet Mames: [CURREMT MALUE] [Current_SheetMame] | &
¥ Output File Settings
Cutput To: Axiom Repository ¥
Cutput File Name:  |[Current_Value]_IncomeStatement &
Cutput Folder: “Axiom\Reports LibranA\FECollect\MonthlyS
File Generation: Multiple Output Files ¥
Save or Email Files: | Save Files ¥
Purge Setting: Delete after 7 days &
MultiPass Settings Show Advanced View
Source Column: | DEPT.Dept 0|

Preview Multipass Li5t|

Snapshot settings to generate reports by department

After the first three reports in the batch are processed, the folder containing the snapshot output files
looks something like the following screenshot. There are three snapshot reports for each department.
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A | Axiom Explorer ? X
e > ﬁ' ‘Axiom\Reports Librany\FPCollect\MonthlySnapshat ]
File ~ View
My Files Name Madified Locked By Size Type
' T‘ Favarites [} 20000_BudgetVariance 7/30/2019 4:02 PM 6 KB Microsoft E
> i Recent (] 20000_Forecast 7/30/2019 403 PM 19 KB Microsaft E
bl My Documents )
IZ_I] 20000_IncomeStatement 7/30/2019 4:02 PM 18 KE Microsoft £
EaCioes (€] 21000_BudgetVariance 7/30/2019 4:02 PM 6 KB Microsoft E
g () 21000_Forecast 7/30/2019 4:03 PM 19 KB Microsaft E
e REPIC(’:”S Library €] 21000_IncomeStatement 7/30/2019 402 BM 19KB Microsoft E
: QWSEFEE;::;ZHS IZ_I] 22000_BudgetVariance 7/30/2019 4:02 PM 6 KB Microsoft £
¥ | Archive IZI_] 22000_Forecast 7/30/2019 4:03 PM 19 KB Microsoft E
. Dashboards [£H] 22000_IncomeStatement 7/30/2019 402 PM 19KB Microsoft E
/ File Processing (€] 23000_BudgetVariance 7/30/2019 402 PM 6KB Microsoft E
: E;rms (] 23000_Forecast 7/30/2019 403 PM 19KB Microsoft £
~ || FPCollect IZI_] 23000_IncomeStatement 7/30/2019 4:02 PM 19 KB Microsoft E
, Commeon (] 24000_BudgetVariance 7/30/2019 4:02 PM 6 KB Microsoft E
- MonthlyCollect (EF] 24000_Forecast 7/30/2019 4:03 PM 19KB Microseft E
- lraa;q;”th"s“apsr‘m l%_] 24000_IncomeStatement 7/30/2019 402 PM 19 KB Microsoft E

Output files after running the three snapshot reports using multipass processing

The first file collect report (phase 1) will collect the department reports into a report package per region.
In the File Processing task pane, the process is configured for multipass processing by Dept.Region.

File Processing Settings 6
Processing Type: | File Collect *
Sheets to Process: |FileCollect a

MultiPass Settings Show Advanced View

Source Column: | DEPT.Region HH

Preview Multipass Li5t|

Multipass settings for the phase 1 file collect operation, to create region packages
For phase 1, the File Collect Configuration Sheet is set up as follows:
¢ The Common Files column is used to start each report package with a cover sheet.

e There are no email settings configured, because phase 1 just creates the report package files.
Phase 2 emails them.
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A (Multipass only) Filter template of {Dept.Dept}*.x1sx is used to dynamically filter the file

list to only return the snapshots that start with the department codes for the current region. For
example, when the current region is US West, the filter template will be resolved using
department codes such as 40000*.xlsx, 40500*.xIsx, 44000*.xIsx (and so on, depending on which
department codes belong to the current region).

The GetCurrentValue function is used in the output file name, to prefix the name of the resulting
report package with the region name.

||H3S j |:getcurrent\ralueO&"_MonthlyReportPackage"
1]2[3 B [ DE F G H 1)
1 | FILE COLLECT CONFIGURATION
8 Package name (Optional) |Cummon Files ‘ |M0nthl)¢r Reporting Package |
9| Active On |
12 | Email Settings
13 | Email tolist Zommon Files are added ning Ple:
14 | Email CC list of a package if "Include cor Wh
1 Email settings not used Mot
16 Subject text . X .
- inthis phase; only
creating an output file
B

17 thetask pane
18 | Message priority
19 Attach file to email Sou re used when
20| Attach each file separately (don't combine them into one) a ating file <-- Ne

- 21
22 Source Folder Settings
23 File source (Axiom or Local) |Axiom Repository ‘ |Axiom Repository |
25 | Source folder path \Axiom\Reports Library\FP\C{\Axiom\Reports Library\FPCollect\MonthlySnapshot
26 | Filefilter list
27 | (Multipass only] filter template (e.g. {Dept.Dept]_* xlsx) {Dept.Depi}* xlsx <~ Nev
20 R Multipass filter template g
el (A s used to dynamically If tt
31| (Multipass only) filter template (e.g. {Dept.Dept}_*.xlsx) change the ﬂle list per bass

= 32
33 | Output File Settings
34 | Output location (lecal file or Axiom) Axiom Repository |
35 | Output file purge setting (Axiom files only) - can be a static purge date or number of days 7|
36 | Output folder path \Axiom\Reporis Library\F PCollect{MonthlyCollect
37 Remote Data Connection Name
38 | Output file name (no extension) GetCurrentValue used to |Corporate_MonthlyReportPackage
39 | Outputfile type dynamically change xlsx
40 | Save or email generated files output file name per pass Save File

= 41
42 | File List Settings

- 43 Auto-generate file list |0n ‘ On
44 Continue On Error |0ﬁ= ‘ On
a5 Include common files in package On
- I ("o
used to add a

-8 heetto - - - -
49 ;gzﬁrpsackage \Axiom\Reporis LibrarylF P\C{\Axiom\Reporis Library\F PCollect\MonthlySnapshot
50 CoverSheet xlsx 20000_BudgetVariance. XLSX
51 20000_Forecast XLSX
52 20000_Income:! KLSX
53 21000_BudgetVariance XLSX
54 21000_Forecast XLSX

File Collect Configuration sheet to create the region report packages
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Note the following about this example File Collect Configuration Sheet:

e The file list currently shows all files in the source folder path, because the multipass filter
template is only applied during multipass processing. If you refresh the list manually as shown
here, the filter template is ignored. Unfortunately there is no way to preview the resulting file
lists when using the filter template.

¢ The GetCurrentValue functions currently return information for region Corporate, because that is
what is set as the Current Value Defaults for the source column on the File Processing Control
Sheet. When multipass processing is performed, the functions will return the values relating to
the current pass region. It can be useful to set current value defaults so that the functions do not
return errors when multipass processing is not being performed.

When the phase 1 file collect report is processed at the end of the batch, it creates the report packages
for each region. The cover page and the report snapshots for all departments in the region have been
placed in the output files.

A | Axiom Explorer ? X
Q | 45 [\Axiom\Reports Librany\FPCollectiManthlyCollect o
File = View =
My Files - Mame Maodified Locked By Size Type
¥ 77 Favorites &) China_MonthlyReportPackage 7/30/2019 4:04 PM 4 KB Microso
[
. o ::C‘E”t . ) Corporate_MenthlyReportPackage 7/30/2019 4:04 PM 4KE Microso
y ocuments
Y Izﬂ France_MonthlyReportPackage 7/30/2019 4:04 PM 4 KB Microso
File Groups - ] India_ManthlyReportPackage 7/30/2019 404 PM 4KB Micrasa
Libraries - (] Italy_MonthlyReportPackage 7/30/2019 4:04 PM 4KB Microsa
~ [&] Reports Library & 5 -
Corporate ] Singapore_MonthlyReportPackage 7/30/2019 4:04 PM 4 KB Microso
| Web Reports IZH UK_MonthlyReportPackage 7/30/2019 4:04 PM 4 KB Microso
F | Archive Izﬂ US Central_MonthlyReportPackage 7/30/2019 404 PM 4 KB Microso
. Dashboards IZH US East_MonthlyReportPackage 7/30/2019 4:04 PM 4 KB Microso

Output files after running file collect

The second file collect report (phase 2) will send an email to each VP and attach the appropriate region
files to the email, where some VPs are responsible for multiple regions. In the file processing task pane,
the process is configured for multipass processing by Dept.VP.
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File Processing Settings a

Processing Type: | File Collect -

Sheets to Process: |FileCollect ?ﬂ
MultiPass Settings Show Advanced View

Source Column: | DEPT.VP 2|

Preview Multipass Li5t|

Multipass settings for the phase 2 file collect operation, to email packages to VPs

An email could have been sent as part of the phase 1 file collect, but in that case there would be one
email per region, so some VPs would have received multiple emails. If you want to consolidate the
emails in cases where there is not a one-to-one correlation between the output files and the email
recipients, you can use this two-phase collect approach instead.

For phase 2, the File Collect Configuration Sheet is set up as follows:

e The GetCurrentValue function is used in the Email to field, to dynamically change the email for
each pass. In this example, the target email addresses for each VP are being held in a table
column, so we can use GetCurrentValue ("Dept.VP.Email") to return the relevant email
address.

e The option Attach each file separately is enabled, so that the files in the file list will be attached
to the email as individual files, rather than being collected into an output file. This option is only
valid when Save or email generated files is set to Email File.

e A (Multipass only) Filter template of {Dept.Region}*.x1sx is used to dynamically filter the
file list to only return the files that start with the region names for the current VP. For example,
when the current region is Bree Sigman, the filter template will be resolved using region names
such as France*.xlsx, UK*.xlsx (and so on, depending on which regions belong to the current VP).

e The output file settings are blank, because no output file is being generated in this phase. The
files in the file list are being attached to the email directly.
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FILE COLLECT CONFIGURATION

Package name (Optional)
Active

Email Settings
Email to list

Email CC list
Email from
Subject text
Body text

Message priority
Attach file to email

Attach each file separately (don't combine them in

Source Folder Settings
File source (Axiom or Local)

Source folder path
File filter list

(Multipass only) filter template (e.g. {Dept.Dept} *.xlsx)

Source folder path
File filter list

(Multipass only) filter template (e.g. {Dept.Dept}_* xlsx)

Output File Settings
Output location (local file or Axiom)

D|E F

|Common Files

Monthly Reporting Package

GetCurrentValue used -
to dynamically change  [@mant
email address per pass ! ©n

Option enabled to attach
individual files to emails instead
of collecting in output file

!'.rl|d0(_‘@ company.com

On

noreply@company.com
Monthly Reporting Package For Penod 7

Attached is your monthly reporting package
from Axiom Software

Mormal
On
On

|Axiom Repository

|Axiom Repository |

Multipass filter template
used to dynamically

Output file purge setting (Axiom files only) - can be a static purge date or number of days

Output folder path

Remote Data Connection Name
Output file name (no extension)
Qutput file type

Save or email generated files

File List Settings
Auto-generate file list

Continue On Error

Include common files in package

QOutput file seftings not used
in this phase; only attaching
existing files to email

change the file list per pass 7]

{Dept.Region}” xlsx

Axiom Repository

Email File

On

Off
Off

On

China_MonthlyReportPackage XLSX

Corporate_MonthlyReportPackage XLSX

France_MonthlyReportPackage XLSX

India_MonthlyReportPackage XLSX

File Collect Configuration sheet to email the region report packages to VPs

Note the following about this example File Collect Configuration Sheet:

e The file list currently shows all files in the source folder path, because the multipass filter
template is only applied during multipass processing. If you refresh the list manually as shown
here, the filter template is ignored. Unfortunately there is no way to preview the resulting file
lists when using the filter template.

\Axiom\Reports Library\FPCollectiMonthlyCollect

.

\Axiom\Reports Library\FPCollect\MonthlyCollect

e The GetCurrentValue functions currently return information for user jdoe, because that is what is
set as the Current Value Defaults for the source column on the File Processing Control Sheet.
When multipass processing is performed, the functions will return the values relating to the
current pass VP. It can be useful to set current value defaults so that the functions do not return
errors when multipass processing is not being performed.
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When the phase 2 file collect report is processed as the last item in the batch, the relevant region report
packages are emailed to the appropriate VPs. In the following example, this VP is responsible for two
regions, so two report packages were attached to the email.

Wed 7/31/2019 9:44 AM
noreply@com pany.com
Monthly Reporting Package For Period 7

To  Sigman, Bree ~
& France_MonthlyReportPackage XLSK & UK_ManthlyReportPackage XLSX -
E S5KB E S5KB

Attached is your monthly reporting package from Axiom Software.

Email to VP after running file collect (two region packages attached as individual files)
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Batch Processing

Using the batch processing feature, you can perform file processing on multiple files in batch. Each file
can use its own native file processing settings, or you can override certain settings and use batch
variables.

For example, you might have several reports that you want to run at the end of each month. You can set
up these reports in a batch, and then run the batch manually or schedule it for execution using
Scheduler. Each report can be processed once or multiple times, using different settings—for example,
you might have an income statement that you want to run by country, then by region, then by VP.

Batch processing allows you to:

e Create a list of files to be run in a single batch process. Files can be enabled or disabled for each
particular execution of the batch. The files must already be set up to use file processing.

¢ Define alternate file processing settings for each file as desired, or use the native settings defined
in the file itself. Batch variables can also be used to impact the file processing.

¢ Process the same file multiple times, using different file processing settings for each execution.

e Combine multiple file processing types within a batch, for an "end-to-end" process. For example,
you can process several files to create various snapshot copies, and then run a file collect report
to combine all the snapshots into a single report package.

Batch processing is a special feature of file processing. Unlike other file processing types, where you are
refreshing sheets in the file with data and then performing actions on those sheets, batch processing
uses special control sheets to define the settings of the batch operation. Although the file can contain
other sheets, they are essentially ignored for the batch operation (unless the control sheets reference
those sheets to determine batch settings). In most cases, the only purpose of the file is to contain the
batch settings.

When you set up file processing for batch, you specify the processing type and the sheets to process. All
other file processing settings, including multipass, do not apply to the batch process itself. All batch
settings are managed within the special Batch Control Sheets.
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Setting up a batch

Using batch processing, you can perform file processing on multiple files in batch. To set up batch
processing, you must enable the file for file processing, and then complete one or more special Batch
Control Sheets.

» Enabling batch processing within a file

It is recommended to use a dedicated report file to hold the batch settings. Using a report file allows the
file to be scheduled using Scheduler's File Processing task.

1. Open or create a report to contain the batch settings. The report must first be enabled for file
processing before you can configure the batch settings:
e On the Axiom tab, in the File Output group, click File Processing > Enable File Processing
in this workbook.

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file.
2. Inthe File Processing pane, for Processing Type, select Batch.
3. A message box is displayed, asking if you want to add a batch sheet to the file. Click Yes.

A Batch Control Sheet, named Batch, is added to the file. This sheet will hold the configuration
settings for the batch processing.

Only one setting displays in the File Processing pane: Sheets to Process. By default, the Batch sheet is
listed here. This means that when the file is processed, it will process all of the enabled files listed on the
Batch Control Sheet.

If desired, you can add multiple Batch Control Sheets to the file, and process them in the same
operation. In the File Processing pane:

e To add more Batch Control Sheets to the file: In the Actions section, click Add batch sheet. If you
are using multiple Batch Control Sheets, it is recommended to rename the sheets to something
that indicates the purpose of each sheet.

e To process multiple Batch Control Sheets: Click the Select worksheets icon d to the right of the
Sheets to Process box, and then select the desired sheets. Only Batch Control Sheets are eligible
for processing.

No other file processing settings apply to batch processing. All information relating to the batch process
is defined on the Batch Control Sheet.

P Setting up the batch file list

Each row in the Batch Control Sheet represents a file that you want to process as part of the batch. For
each file, you specify:

e The folder path and name of the file. The Reports Library is assumed as the location unless a full
repository path is specified.

File Processing Guide Axiom | 116



e Whether the report is enabled or not within the batch.

e Whether the report is to be processed using multipass processing. If multipass processing applies,
you can use the settings defined in the report or specify optional override settings.

 If batch variables are defined in the report, you can specify values for the batch variables, to be
used when the report is processed.

For more information on the batch settings, see Batch Control Sheet.

The files in the batch can run any file processing action. For example, the batch could contain several
reports to be processed using snapshot, and then the last report in the batch could be a report that is
set up for file collect.

Cc D H [F G
5 BATCH CONTROL SHEET
3
7 | File Path Enabled Process Multipass Multipass Source Column  Multipass Data Filter Batch Variables
8 MonthlyReports\Income_statement.xlsx COn On Dept.Country="USA'
9 |MonthlyReports\Income_statement.xlsx on on Dept.VP Dept.Country="USA'
10 MonthlyReports\Income_statement.xlsx on on Dept.Region Dept.Country="USA'
11 |MonthlyReports\income_statement.xlsx Oon on Dept.Manager Dept.Country="USA'
12 |MonthlyReports\CollectMonthly.xlsx on
13

Example Batch Control Sheet

Once you have set up the list of batch files, you can validate it using the Validate batch configuration
action in the File Processing pane. The validation process checks for issues such as:

 Invalid file paths or names
¢ Invalid source column or data filter entries

¢ Invalid batch variable entries

The validation process reports the first error that it finds in the list. Once you have corrected that error,
run the validation again to ensure that no additional errors exist.

The validation process only checks rows where a file is listed and enabled for processing.

Batch Control Sheet

The Batch Control Sheet defines settings for the batch action of file processing. Each row in the control
sheet lists a file to be processed as part of the batch. If desired, you can list the same file multiple times,
using different configuration settings.

NOTE: All files listed for batch processing must already be set up to use file processing. If a file is not
set up to use file processing, an error will occur during processing.

Batch Control Sheets can only be added to a file that is enabled for file processing and where Batch has
been specified as the processing type. When you initially select the processing type, you will be
prompted to add a Batch Control Sheet to the file. You can subsequently add more control sheets to the
file by using the Add batch sheet action in the File Processing pane.
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When the batch processing is performed, only the control sheets listed in the file processing Sheets to
Process will be processed.

To validate entries in the Batch Control Sheet, use the Validate batch configuration action in the File
Processing pane.

The Batch Control Sheet is only visible to administrators and to users with the Allow File Processing
permission to the file. Otherwise, it is hidden by default.

The following settings are defined for each file in the batch:

Iltem Description

File Path The folder location and file name of the file to be processed, including the file
extension.

The Reports Library is assumed as the file location and can be omitted from the
file path (however, full paths can be used as well). However, if you want to
process a non-report file, you must specify the full repository path. Only files in
the Axiom file system can be processed.

For example:

e |f the report is located in a subfolder of the Reports Library, specify the
subfolder name and the file name. Do not place a slash before the folder
name.

MonthlyReports\IncomeStatement.xlsx
e |f the report is located in the root of the Reports Library, specify only the file
name.

IncomeStatement.xlsx

¢ |If you want to process a non-report file, specify the full repository path.
\Axiom\File Groups\Budget 2024\Drivers\US Drivers.xlsx.

To look up a report file path, right-click and select Select Report. In the Select

Report to Process dialog, navigate to the desired report and then click OK. The
file path and report name is inserted into the cell.

Enabled Specifies whether the file will be processed as part of the batch (On/Off). If
blank, Off is assumed.

You can use this setting to temporarily exclude files from a batch process, or to
conditionally include files based on some other selection in the file (if the cell is
set up to use an IF formula to return either On or Off).
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Item Description

Process Optional. Specifies whether the file is processed using multipass processing.

Multipass * |f On, then the file is processed using multipass processing. The file must
have valid multipass settings defined, and/or you can define multipass
settings within the Batch Control Sheet.

If the processing type of the target file is Save Data in Batches, then only
multipass processing is supported and this setting must be On.

e |f Off or blank, then the file is processed using normal non-multipass
processing. Any multipass settings in the file or in the Batch Control Sheet
are ignored.

If the processing type of the target file is Batch, then multipass processing
does not apply and this setting must be Off.

Multipass Source  Optional. Specifies the source column for the multipass processing. For
Column example: DEPT.DEPT to process the file once for each department. This setting
only applies if Process Multipass is set to On.

This setting must use Table.Column format to specify the column.

If left blank, then the multipass process will use the source column settings
defined in the report.

IMPORTANT: This override is equivalent to specifying a source column in the
multipass "basic" view, meaning that advanced settings such as the source
table and the "group by" are automatically configured based on the source
column. If the file to be processed uses advanced multipass settings (including
additional source columns), then using the override may not return results as
expected. For example, if the source report uses a data table as the source
table, and you specify a batch override of DEPT.VP, then the source table will
be changed to DEPT. If this does not meet your needs, you may be able to use
batch variables instead to override specific multipass settings.

Multipass Data Optional. Specifies a filter for the multipass processing, to limit the items to be
Filter processed. This setting only applies if Process Multipass is set to On.

For example, you could specify DEPT > 5000 to only process departments
greater than 5000, or DEPT.Region="North' to only process departments in
the North region.

If left blank, then the multipass process will use the source filter settings
defined in the report.
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Item Description

Batch Variables Optional. Specifies values for one or more batch variables, to be applied to the
file during processing.

Batch variables use the following syntax:

VariableName=VariableValue

The variable name must be defined in the source file, and the file must be set
up to use the value in some way. When the batch is processed, the variable
value defined in the Batch Control Sheet will be placed into the corresponding
Variable Value cell within the source file, and then the file will be processed.

You can list multiple variable name/value pairs, separated by semicolons. For
example:

VariableNamel=Valuel;VariableName2=Value?2

Processing a batch

When you process a batch, Axiom processes each enabled file listed in the Batch Control Sheet. Reports
are processed in the order that they are listed.

In order to run the batch, you must have rights to the file that contains the batch settings, as well as all
of the files to be run by the batch. If you do not have rights to one of the files in the batch, then an error
will occur during processing.

NOTE: You can also process a batch using Scheduler, using the File Processing task. For more
information, see Batch processing using Scheduler.

To process a batch manually:

1. Open the file that contains the batch settings. The file must already be set up for batch processing
and at least one file in the batch must be enabled.

2. Onthe Axiom tab, in the File Output group, click File Processing > Process File.

TIP: You can also perform batch processing using the File Processing pane. In the Actions
section, click Process batch.

When the process is complete, a confirmation message displays information about the files that were
processed and the results.
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Batch processing using Scheduler

You can use Scheduler to perform batch processing of files. There are two options to perform batch
processing in Scheduler:

¢ Run batch report using a File Processing task. You can set up a report file for batch processing,
using a Batch Control Sheet. Then in Scheduler, you use a File Processing task to run the single
report that is set up for batch. That batch report then processes all the files in the list.

A | Axiom Scheduler - Batch ? *
lob Service
Fe 2 N N
[} o H D = = =
MNew Open Save Close Run Add Remove Clear
Once -
Configure the task to
- run a report that has
4= Scheduled Jobs D Batch been set up for Batch
General > Task Control processing
Variables v Task Details
Scheduling Rules ot
Event Han%lers File to Process: | batch_reportxdsx
Notification ["] Enable iterative calculation while processing
4 Tasks
Results
File Processing Settings
. Processing Type:  Batch [ Override
Add File . )
Processing Task Sheets to Process: Batch If batch variables are [] Override
to Scheduler job . present, override as
needed
Batch Variables:
Name Value Cverride
Variable1 Value ]
Variable2 Value2 O

OR

Run multiple File Processing tasks in the same job. You can set up multiple File Processing tasks
in a Scheduler job, each one processing a different report (or the same report with different

settings). In this scenario, no Batch Control Sheet is used—effectively, the Scheduler job defines
the batch.
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A | Axiom Scheduler - Batch2 ? X

lob Service
2 N, N\,
[} & H P | = =X =
Mew Open Save Close Run Add Move Remove Claar
Once - Down Selected
Eachtask runs a
— different report that is
& Scheduled Jobs D Batch | ] Batch2 enabled for file
General > Task Control processing
Variables v Task Details
Scheduling Rules =
Event Handlers File to Process: |Budget Variance.xlsx
Notification Process File Multipass
4 Tasks ["] Enable iterative calculation while processing Override any file
File Processing @ Advanced Options processi ngdsedttl ngs as
File Processing | neede
File Processing
Results File Processing Settings
Processing Type:  Save Snapshot of File L] Override
Add muttiple File Sheets to Process: | BudgetVariance [] Override

Processing Tasks
to Scheduler job » Snapshot Settings

» Output File Settings

MultiPass Settings
» MultiPass Data Seftings

» MultiPass Filter Settings

Preview Multipass List|

Batch Variables:

In most cases, it is more intuitive and flexible to set up a file for batch processing, rather than use
multiple File Processing tasks. Using the Batch Control Sheet, you can easily see all of the files in the
batch and review their settings side-by-side. You can list a file collect report as the last file in the batch,
to collect the results of the prior files in the batch. Additionally, you have the option of processing the
batch manually, without Scheduler.

Generally, only certain edge cases will gain advantages from using multiple Scheduler tasks to define a
batch. For example:

e You can process the reports in parallel instead of consecutively. When using the Batch Control
Sheet, reports are processed consecutively, in the order listed. If you instead create a batch by
using multiple Scheduler tasks, you can configure the tasks to run as parallel sub-jobs, which may
improve the performance of the overall job. This would only be a significant advantage if the
batch contained several reports with lengthy processing times. For more information on how to
set up Scheduler tasks to run in parallel, see the Scheduler Guide.

¢ You can easily override any file processing setting for any file. When using the Batch Control
Sheet, the only "built-in" override settings are for the multipass source column and the source
filter. It is possible to override other settings, but you must set up batch variables to do so. If you

instead use File Processing Scheduler tasks for each report, you can directly override any file
processing setting.
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» Batch processing and file collect

If batch processing is used to generate snapshot copies of various reports, you can use file collect to
combine those snapshot copies into report packages and then deliver the packages to the appropriate
recipients (and/or save the packages to a file share).

There are a variety of ways that you can incorporate file collect as part of a batch process. The most
common method is to create a file collect report (using the file collect option of file processing), and
then list that report as the last file in the batch. This way, the entire batch process—from generating
snapshots, to creating report packages, to delivering the packages—is contained within a single file that
can be processed manually or via Scheduler.

If desired, you can use any of the alternate methods for incorporating file collect. For example:

e If you are using the multiple-Scheduler-task method of creating a "batch," the last task in the job
can perform the file collect operation. This task can be either a File Processing task that processes
a file collect report, or it can be the Scheduler-specific Collect Worksheets task.

¢ You could still use a batch report to define the files to process, but maintain file collect
separately. When running the batch report via Scheduler, you could use either the Collect
Worksheets task or a separate File Processing task to perform the file collect. For example, you
might want to separate the file collect operation from the batch list if you wanted to process
multiple batch reports and then have only one file collect process at the very end. If your file
collect process is set up to dynamically generate file lists, then you could optionally include or
exclude reports or entire batches, and still generate file collect packages.

For more information on the differences between using file collect reports and the Scheduler-specific
Collect Worksheets task, see Using Scheduler to perform file collect.
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Reference

File Processing task pane

The File Processing task pane is provided to assist you in completing file processing settings.

< Axiom Assistant

File Processing Settings 9
g
?g‘:_ Processing Type: | Save Snapshot of File V
“ | Sheets to Process: Report a
E ¥ Snapshot Settings
§ ¥ Cutput File Settings
L=
g
=  MultiPass Settings Show Advanced View
= Source Column: | DEPT.Region =]
g
g Preview Multipass Li5t|
<
@
L=l
=  Actions
b
- E“.- Refresh settings from workbook
@
o]

E} Process file

a Process file multipass

File Processing

Example task pane
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NOTE: Access to the File Processing pane is controlled by Security for plan files and reports.
Administrators always have access to the pane for managed files. The File Processing task pane is
not available for non-managed files.

As you select options in the pane, such as the processing type, the pane updates to display only the
relevant settings. In most cases, it is easier to use the pane rather than editing the File Processing
Control Sheet directly.

The pane displays the file processing settings as currently defined in the control sheet. As you edit the
settings in the pane, the control sheet is updated for your changes, and vice versa. Ultimately you must
save the file in order to save any changes made within the current session.

You can use cell references and formulas just as you can when defining settings in the control sheet. The
pane displays formula results by default, but if you click in a field that contains a formula, you can edit
the formula.

You can use file processing variables in the pane. These variables will return values when the file is
processed, such as returning the item being processed in the current pass (for multipass processing).

File processing settings are validated as you complete them. If an entry is invalid, a red outline appears
around the box of the invalid entry. To get more information about the error, hover your cursor over the
box, and the error message will display in a tooltip.

NOTE: Certain advanced file processing settings cannot be made in the File Processing pane; they
can only be made in the control sheet:

¢ Enabling or disabling file processing (conditional processing)
¢ Enabling or disabling screen updating

¢ Enabling the output file to open in Axiom after processing

¢ Defining current value defaults for source columns

e Defining batch variables

Once you have completed the file processing settings, you can initiate file processing directly from the
pane. In the Actions section, click Process File or Process File Multipass. These are the same actions
available in the Ribbon, in File Output > File Processing.

The pane updates automatically in response to changes in the workbook—for example, changes made
to the File Processing Control Sheet directly, or changes made to cells that are referenced by formulas in
the pane. However, you can also click Refresh Settings from Workbook in the Actions section of the
pane to manually refresh the pane.
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File Processing Control Sheet

The File Processing Control Sheet defines settings for file processing. Using file processing, you can
automate certain processes for a file, including file delivery, exporting data, and saving data to the
database. Files can be processed "as is," or you can use multipass processing to process the file using a
unique filter for each pass.

To add a File Processing Control Sheet to an Axiom file:

e On the Axiom tab, in the File Output group, click File Processing > Enable File Processing in this
workbook.

NOTE: In systems with installed products, this feature may be located on the Main tab (either
directly on the tab, or on the Publish menu).

The File Processing pane opens, and a sheet named Control_FileProcessing is added to the file. In most
cases, it is easiest to use the File Processing pane instead of the control sheet. The control sheet is
updated for changes made in the pane, and vice versa. However, there are certain configuration settings
that cannot be made in the pane:

e Enabling or disabling file processing (conditional processing)
e Enabling or disabling screen updating

e Enabling the output file to open in Axiom after processing

e Defining current value defaults for source columns

e Defining batch variables

The File Processing Control Sheet is only visible to administrators or to users with the Allow File
Processing permission to the file. Otherwise, it is hidden by default.

» Multipass Columns and Current Value Defaults

The following settings apply when using multipass processing:

Item Description

Source Columns The source columns for multipass processing. Each source column must be
placed in a separate cell in this row.

For more details on source columns, see Configuring advanced multipass
settings.
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Item Description

Current Value The corresponding current value default for each source column.

Defaults . .
Current value defaults are optional. If defined, each current value default

must be placed directly underneath its corresponding source column.

If a current value default is defined for a source column, then that value
will be returned by the GetCurrentValue function (and the [Current
Value] variable) when the file is processed using standard, non-multipass
processing (Process File).

If no current value default is defined for a source column, then the
function and the variable will return nothing (blank) when the file is
processed using standard, non-multipass processing.

For more information, see Defining default values for current value.

The only way to edit current value defaults is on the control sheet. Current
value defaults cannot be defined in the File Processing pane.

» General Settings

The following general settings apply to all configurations of file processing:

Item Description

Processing Enabled Determines whether or not the file processing action occurs once the file
refresh is complete. If True, the action (snapshot, export, save data)
occurs. If False, the action does not occur and the process either ends (if
not using multipass processing) or continues to the next pass (if using
multipass processing).

The purpose of this setting is to allow turning the file processing action on
or off based on a condition in the file. For example, if the data in the file is
all zeros for a particular pass, you may not want to send that file. You can
set up a formula that returns True if the file has data, and False if the file
has no data.

The Processing Enabled setting is checked after the file refresh occurs.
The file refresh always occurs when you execute file processing, regardless
of this setting.
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Item Description

Processing Type Specifies the action to be taken on the file when it is processed. Select
from one of the following:

Snapshot File: Take a snapshot of the file and deliver it. For more
information, see Setting up file processing: Snapshot.

Snapshot Forms: Generate a PDF of an Axiom form and deliver it. For
more information, see Setting up file processing: Snapshot Forms.

Export to Delimited Text File: Export data in the file to a text file and
deliver it. For more information, see Setting up file processing: Export
to file.

Save Data: Save data in the file to the database using standard
processing features. For more information, see Setting up file
processing: Saving data.

Save Data in Batches: Save data in the file to the database using a
specialized processing style where multiple records are processed in
batch. For more information, see Setting up file processing: Saving data
in batches.

File Collect: Collect the contents of multiple spreadsheet files into a
single file and deliver it. For more information, see File Collect.

Batch: Process multiple files in a batch process, and/or the same file
using different settings. For more information, see Batch Processing.
Alerts: Process alerts in the file and generate alert notifications. For
more information, see Setting up file processing: Alerts.

Print: Apply a print view to the file and then print the specified sheets.
For more information, see Setting up file processing: Printing.

NOTE: The file is always refreshed before the action is performed.

Screen Updating Specifies whether the screen is updated during file processing, or whether
all actions take place using background processing.

By default, this is set to Off. Updating the screen can be resource-
intensive and slow the process, particularly when performing multipass
processing.

If set to On, then the screen refreshes as if you were performing the
process manually. If using multipass processing, the screen updates for
each pass of data.

This setting is primarily for demonstration or testing purposes.
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» Multipass Settings

For more information on these settings, see Configuring advanced multipass settings. For more
information on how multipass processing works, see How the multipass list of items is determined and
How data is filtered during multipass processing.

These settings do not apply and will be ignored if the processing type is File Collect, Batch, or Save Data
in Batches.

Item Description

Primary Table The primary table for the multipass query that determines the list of items
to process.

Sum data by these The sum level for the multipass query that determines the list of items to

columns process.

Sort results by these The sort for the multipass query that determines the list of items to

database columns process. The sort determines the order in which items are processed.

Limit MultiPass A filter criteria statement to filter the list of items to process.

iterations by this filter
Apply MultiPass Data Specifies the tables and/or table types that you want filtered by the

Filter to these current pass item, when multipass processing occurs.
Tablet

abletypes IMPORTANT: These settings are optional and are only used if you want to
Apply MultiPass Data override the default multipass filter behavior. If these settings are used,
Filter to these Tables then only the tables or table types listed here are filtered, and the default

multipass filtering behavior no longer applies.

» Snapshot Settings
These settings only apply if the file processing type is Snapshot File.

Iltem Description

Snapshot file type The file type for the snapshot: XLSX (default), XLSM, XLS, or PDF.

NOTE: If you select XLS, and the spreadsheet contains features that are
not supported by the XLS format, the compatibility warning is not
displayed during file processing. You may want to test saving the file to
XLS to ensure that the end result will be as expected.
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Item Description

Formula Conversion Specifies how formulas are handled in the snapshot:

e Convert All Formulas (default): All formulas are converted to values.

e Convert Axiom Formulas Only: Axiom formulas are converted to
values, but Excel formulas are left as is. Note that if an Excel formula
references a sheet that is not included in the snapshot, that formula
will be converted to a value. This option is shown as Retain Excel
Native Formulas in the File Processing task pane.

NOTE: If the file contains a pivot table, this option must be selected in
order for the pivot table to work in the snapshot copy.

This option does not apply if PDF is the selected file type.

» Export to Text File Settings
These settings only apply if the file processing type is Export.

Item Description

Delimiter and File The file type and delimiter for the output file. You can select CSV (comma-
Type delimited), or a variety of different TXT formats using different delimiters.
Include Headers Specifies whether to include the header row in the export file. By default,

this is On. The header row uses the tags in the export-to-file control row.

If you do not want a header row in the export file, change this setting to
Off.

» File Settings
These settings only apply if the file processing type is Snapshot or Export.

Item Description

Sheets to Process The sheets to include in the output file. Separate multiple sheet names
with semicolons.
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Item Description

Output To Local File The location for the output file, either:

System or Axiom ¢ Local File System (default): The output location is outside of Axiom, to

Repository a location on your local network share. The specific path is detailed in
the Output Folder setting. Access to output files is not controlled by
Axiom.

e Axiom Repository: The output location is the Axiom file system, within
the Reports Library. The specific path is detailed in the Output Folder
setting. Access to output files is controlled by security access to the
designated folder within Axiom.

Remote Data Specifies the name of the remote data connection to use for the file

Connection Name processing operation. This option only applies when snapshot or export
file output is being saved to your local file system, and only for Axiom
Cloud systems that are using remote data connections.

When the output file is created, the designated remote data connection
will be used to access the local file system and save the file to the
designated location.

A remote data connection is required to save files locally from an Axiom
Cloud system. For more information, see the section on remote data
connections in the Scheduler Guide.

Purge Files Setting Specifies whether and when the file output will be automatically purged
by Axiom. This only applies if the file output is saved to the Axiom
Repository.

If blank, then file output is not purged. Otherwise, specify either of the
following:

e A date, to delete output after that date. For example, specify
12/10/2014 (or the appropriate date format for your locale) to delete
the output after that date is passed.

¢ A number representing the number of days to keep the output after it
is generated. For example, specify 20 to keep the output for 20 days
and then delete it.

The deletion is performed by the System Data Purge job in Scheduler.
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Item Description

Output Folder The folder location for the output files. For more information, see Defining
the output folder for file processing.

Microsoft Sharepoint support

You can specify a Sharepoint URL for the folder location, to save the
output files to a Sharepoint portal. This feature is only available when
running file processing locally via the Excel Client, and when the
processing type is snapshot. The user executing the processing must have
the appropriate permissions to the target folder in Sharepoint. Note that if
the specified folder does not already exist in Sharepoint, this will not be
detected by Axiom during the file processing, but a Microsoft error will
report the location as not found.

Output Filename The file name for the output file. For more information, see Defining the
file name for file processing.

Output Sheet Name Specifies how the sheets to process will be named in the output file. The
sheet name setting takes a single entry that applies to all sheets being
processed.

For more information, see Defining sheet names for file processing.

Save or Email Specifies a delivery option for the output file (or files):

G ted Fil
eherated Fiies e Save Files: The output files are saved to the specified output folder.

e Email Files: The output files are emailed to the specified recipients.
The output files are not saved anywhere on the file system.

e Save and Email Files: The output files are both saved and emailed.

If you select an option that includes emailing, then the Email Settings
section displays in the File Processing pane.

Multipass File Select one of the following:

G tion Mod
eneration Viode e Create a Single Output File (default): The results of each pass are

collected into a single output file.

e Create an Output File for Each Pass: The results of each pass are saved
as individual output files. For example, if the multipass settings result
in 10 passes, then 10 output files are created (one file for each pass).

Note that if you are exporting data to a file, and you selected multiple
sheets to process, then you will get one file per sheet (and also per pass, if
you selected to create an output file for each pass).
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Item Description

Open Output File Optional setting to open the output file in Axiom after processing. By
after Processing default, this is set to Off.

If On, and if the processing results in a single file, then the output file is

opened after processing. If an output folder is specified, then the file is

saved as normal and then opened. If no output folder is specified, then

the file is opened as a temporary file and must be manually saved if you
want to retain it.

» Save Data Settings

These settings only apply if the processing type is Save Data or Save Data in Batches.

Iltem Description

Save Data Mode Specifies how data is saved:

e Save After Each Pass: A save-to-database occurs after each pass.

e Save Once at the End: The data from each pass is saved in memory
until all passes are complete, and then the save-to-database occurs.

You should save at the end if the process could result in multiple rows
of data with the same key codes, so that the rows are summed before
saving to the database, rather than having the data from one pass
overwrite the other.

e Save to Output Sheet: The data from each pass is collected and saved
to an "output sheet" within the file being processed. No data is saved
to the database. The output sheet is named SaveData_SheetName,
where sheetname is the name of the sheet set up to save to the
database.

This option is primarily intended for testing the file setup, so that you
can review the data that would be saved without actually saving it.
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Item Description

Use Cached Settings Specifies whether save data tags and other settings are read once at the
start of the process, or whether they are refreshed and evaluated for each
pass. By default this option is not enabled, which means that the tags and
settings are refreshed each pass. (This is the same setting as Save data
tags are static for all passes on the File Processing task pane.)

This option should only be enabled if you are bringing in data using
functions or update-only Axiom queries, so that the number of rows and
the placement of the save-to-database tags remain static for each pass.
Enabling this option allows Axiom to read the save-to-database tags once
at the start of the process. The File Processing Control Sheet settings and
the default Control Sheet settings are also cached at the start of the
process and will not be refreshed for each pass. Eliminating the need to
refresh these settings speeds up processing for each individual pass.

If instead you are using rebuild Axiom queries to bring in your data, or if
you are dynamically enabling or disabling save-to-database tags or other
settings for each pass, then you should not enable this option.

Batch Mode Batch The number of records to process in each batch. Only applies when using
Size Save Data in Batches.

By default, this is set to 7,000. In most cases, you can leave the default
batch size. However, you might consider making the batch size smaller if
your in-sheet calc method uses many rows.

For example, if your calc method is 1 row and the batch size is 7,000, that
means the Axiom query will return and process 7,000 rows of data per
pass. However, if the calc method is 20 rows and the batch size is 7,000,
that means the Axiom query will return and process 140,000 rows of data
per pass. In the latter case, the processing performance may be improved
if you lower the batch size to lower the overall rows of data to per
processed per pass.

Batch Mode Source The sheet that contains the source Axiom query for the process.
Sheet

Batch Mode Source The source Axiom query for the process. Only applies when using Save
AQ Data in Batches.
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» Print Settings
These settings only apply if the file processing type is Print.

Item Description

Print views Specifies the print views (and sheets) to print. Print views are specified
using the following syntax: SheetName: ViewName. Separate multiple
view names with semicolons.

You can specify multiple print views for a single sheet if applicable. If a
sheet does not have any defined Axiom print views, specify the Default
view, which uses the native spreadsheet print settings. You can print any
sheet except control sheets and hidden sheets.

Printer The name of the printer to use. Leave this setting blank to use the default
printer.

» Email Settings

These settings only apply if an email option is selected for Save or Email Generated Files. For more
information, see How email is delivered for file processing.

Iltem Description

Distribution List The email addresses to receive the output file via email. (This corresponds
to the "To:" field on the File Processing task pane.) Separate multiple
addresses with a semicolon.

If the file will be processed using multipass processing, to multiple output
files, then you should use formulas to dynamically generate the
appropriate email recipients for each pass (otherwise each pass will be
sent to the same recipients). See Using dynamic email addresses with file
processing.

Bcc The email addresses to be blind copied on the email. Separate multiple
addresses with a semicolon.

If the file will be processed using multipass processing, to multiple output
files, then you should use formulas to dynamically generate the
appropriate email recipients for each pass (otherwise each pass will be
sent to the same recipients). See Using dynamic email addresses with file
processing.
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Item Description

From Select one of the following to specify the From address:

e System User: The From address is the default From address specified
for Axiom in the system configuration settings.

e Current User: The From address is the email address for the user who
performs the file processing, as defined in Security.

Subject Line Enter a subject line for the email.

NOTE: If you want to use bracketed text in the subject line, you must
escape this text with an additional set of brackets, so that Axiom does not
try to evaluate the bracketed text as a file processing variable. For
example, if you want the text "[Axiom Message]" in the subject line of the
email, you must enter [ [Axiom Message]] in the Subject Line field. The
extra set of brackets is removed when the email is generated.

Body Text Enter body text for the email.

NOTE: If you want to use bracketed text in the body text, you must escape
this text with an additional set of brackets, so that Axiom does not try to
evaluate the bracketed text as a file processing variable. For example, if
you want the text "[Sent from Axiom]" in the body text of the email, you
must enter [ [Sent from Axiom]] inthe Body Text field. The extra set
of brackets is removed when the email is generated.

» Batch Variables

Batch variables can be used when processing the file using batch processing, or when processing via
Scheduler. You can specify variable values in the Batch Control Sheet or in the Scheduler File Processing
task, and those values will be placed in the corresponding value cells on the File Processing Control
Sheet. If the file is set up to reference those cells and use the value in some way, then the file can be
processed differently for each batch or File Processing task.

For more information, Using batch variables with file processing.

Iltem Description

Variable Names The names of the batch variables. Each variable must be in a separate cell.

When the file is processed via batch processing or via Scheduler, the value
for the variable will be placed in the cell directly underneath the variable
name.

Variable Values The cells where the variable values will be placed by Scheduler. Each cell
corresponds to the variable name directly above it.

You can reference these cells in the report, to change the report in some
way based on the variable value.
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GetCurrentValue function

Returns information about the current filter context applied to the file, for either multipass processing
or for a temporary sheet filter.

Temporary filters supported by this function include:
¢ Sheet filters applied by use of the Quick Filter feature.
e Sheet filters applied by use of a GetDocumentHyperlink URL.

This function is most commonly used for report titles and headers, so that the information updates
dynamically when different filters are applied to the file.

» Syntax

GetCurrentValue ("ColumnNameorCode")

The valid entries for ColumnNameorCode depends on whether you are using the function in conjunction
with multipass processing or with a temporary sheet filter.

Multipass processing

Value Description

Blank If the parameter is left blank (open parentheses), the function returns the item
being processed for the current pass. For example, if the multipass process is
by department, then the function returns the department code for the current
pass.

ColumnName You can specify any column listed as a Source Column for the multipass
process, and the function returns the value in that column, for the current
pass. You can also specify columns that are listed only in the Group By and Sort
By settings for the multipass process, but in this case no values can be returned
for standard (non-multipass) processing. See GetCurrentValue behavior during
non-multipass processing for more information.

For example, if the multipass process is by department, and you specify
DEPT.VP as the column name, then the function returns the VP of the
department for the current pass.

You can use fully qualified Table.Column syntax to specify the column, or you
can use column-only syntax.

PassNumber You can enter the keyword PassNumber to return the number of the current
pass in the context of the overall multipass operation. For example, if the
multipass process has 10 items to process, and the current item is the fifth
item to be processed, the function returns 5.
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Value Description

Filter You can enter the keyword Filter to return the full filter criteria statement
being applied for the current pass. For example, this would return
Dept.Region='"West' when processing by Dept.Region and the current pass is
for the West region.

Table You can enter the keyword Table to return the table being used for the
multipass process. For example, this would return Dept when processing by
Dept.Region.

Column You can enter the keyword Column to return the column being used to

determine the list of values for the multipass process. For example, this would
return Region when processing by Region.

When using the Column keyword, an optional Boolean parameter is available
to specify whether to return just the column name or the fully qualified column
name. By default, this parameter is False, which means the column name is
returned. To return the fully qualified column name, specify True. For example:
GetCurrentValue ("Column", True) to return Dept.Region instead of just
Region.

Temporary sheet filter

Value Description

QuickFilter You can enter the keyword QuickFilter to return the filter criteria statement
that is being applied by a temporary sheet filter. For example, if the sheet filter
uses the filter criteria statement Dept.vP="Jones"', that value is returned. If
no temporary sheet filter is currently applied to the file, the function returns
None.

NOTE: The prior version of this keyword is Temp Filter Value.

Temp_Filter_Key  You can enter the keyword Temp Filter Key to return the table or table
type that is being used as the "key" for a temporary sheet filter. For example, if
the filter uses the table type GL, that table type name is returned. If no
temporary sheet filter is currently applied to the file, the function returns None.

All non-numeric entries must be placed in double quotation marks, unless you are using cell references
to reference the text held in another cell.

» Remarks

e The return values for multipass processing and temporary sheet filters are mutually exclusive. The
codes used for multipass processing do not recognize temporary sheet filters, and the codes used
for temporary sheet filters do not recognize multipass processing. The function cannot be
constructed in a way to return a filter value in both contexts.
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e When using the file processing type of Save Data in Batches, the only valid use of
GetCurrentValue is to return the pass number. The other options do not apply in this context and
will not return data.

e GetCurrentValue is a non-volatile function.

» Multipass examples

=GetCurrentValue ()

This example returns the value of the current item being processed. For example, "Jones" if processing
by DEPT.VP.

=GetCurrentValue ("DEPT.VP")

This example returns the value in the DEPT.VP column for the current item being processed.

The difference between this example and the first one is that DEPT.VP does not have to be the column
that defines the multipass list of items. For example, you may be processing by departments, but you
have included DEPT.VP as an additional source column. As each department is processed, this example
returns the name of the VP associated with that department.

Note that you could accomplish the same result by passing the current item value into

GetData: =GetData ("vp", "dept="&GetCurrentValue () &"", "dept")

=GetCurrentValue ("PassNumber")

This example returns the number of the current pass. For example, "5" if the current pass is the fifth
pass of the process. If the multipass process has 10 passes, this function will return 1-10 for each
successive pass.

=GetCurrentValue ("Filter")

This example returns the filter being applied for the current pass. For example, "Dept.Region="West""'.

» Temporary sheet filter examples

=GetCurrentValue ("QuickFilter")

This example returns the filter criteria statement of the temporary sheet filter applied by the Quick Filter
feature or GetDocumentHyperlink. For example: DEPT.Region="West"'.
=GetCurrentValue ("Temp Filter Key")

This example returns the table or table type that the temporary sheet filter applies to. For example:
DEPT.

» GetCurrentValue behavior during non-multipass processing

Although the primary intent of the GetCurrentValue function is to return information during multipass
processing, you can configure the multipass settings so that the function also returns relevant values
when using non-multipass processing (Process File). This applies when using GetCurrentValue with open
parentheses or with a source column name.
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The top of the File Processing Control Sheet has a section to define source columns and their current
value defaults. For each source column listed in the top row, you can define a corresponding current
value default in the bottom row. For example:

Multipass Columns and Current Value Defaults

Source Columns Dept.VP

Current Value Defaults AllWPs

In this example, when using multipass processing, GetCurrentValue ("DEPT.VP") returns the name
of the VP currently being processed. When using non-multipass processing, the same function returns
the text "All VPs". If the default value was left blank, then the function would return nothing (blank)
during non-multipass processing.

You can define a default value for each source column as desired, or leave it blank to return blank.

If you use the GetCurrentValue function with open parentheses—GetCurrentvalue () —then a value
will only be returned during non-multipass processing if the Group By column is also listed as a source
column (this happens automatically when using basic mode multipass settings), and the source column
has a default value defined on the control sheet. Otherwise, the open parentheses function returns
nothing during non-multipass processing.

When no file processing is occurring, using open parentheses or a column name returns the default
values if defined; otherwise the function returns blank.

NOTES:
¢ You must use the File Processing Control Sheet if you want to define current value defaults for

your source columns. The File Processing pane does not have a section to define these values.

¢ The other options for GetCurrentValue are only intended to return values during multipass
processing. This applies to the keywords PassNumber, Filter, Table, and Column. All of these
options return blank when multipass processing is not occurring, except for PassNumber.
PassNumber returns 0 if no processing is occurring, and 1 when non-multipass processing is
occurring.

IsSRunningMultiPass function

Returns True if the file that contains the function is currently being processed using multipass
processing. Can be used to create dynamic headers or change file settings based on whether multipass
processing is occurring.

» Syntax

IsRunningMultiPass ()

This function does not take any parameters.
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» Remarks

IsRunningMultiPass is a non-volatile function.

» Examples
=IsRunningMultiPass ()

This example returns "False" when multipass processing is not occurring, and "True" when it is
occurring.

=IF (IsRunningMultipass () =TRUE, GetCurrentValue (), "Consolidated")

In this example, the IsRunningMultiPass function is used within an IF function to change the result
depending on whether multipass processing is occurring. This function returns the current pass item
during multipass processing, and returns the text "Consolidated" otherwise. (You can get the same end
result by using just the GetCurrentValue function, if you define the current value default as
"Consolidated" for the column that defines the multipass list of items.)
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